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PEOEPAJIbHOE APXUBHOE ArEHTCTBO
NMPUKA3
ot 2 mapta 2020 ropna N 24

06 yTBepxaeHumn MpaBun opraHnsauum XxpaHeHUs, KOMMNNEKTOBaHUSA, yyeTa U UCNOJIb30BaHUS
nokymeHTOB ApxusHoro cooHaa Poccuinckon denepaumv n apyrux apxmBHbiX JOKYMEHTOB B
rocynapcTBeHHbIX U MyHULMNaNbHbIX apXMBax, My3esiXx U 6ubnmortekax, Hay4YHbIX OpraHu3auusx

(c n3MeHeHUsAMM Ha 26 ceHTabpsa 2022 ropna)

JlOKYMEHT C U3BMEHEHNsAMU, BHECEHHbIMU:
npuka3om Pocapxmea oT 26 ceHTsibpa 2022 romga N 117 (OdpmumanbHbii MHTEPHET-NopTan npaBoOBOWA
WHopMaLmMm www.pravo.gov.ru, 27.10.2022, N 0001202210270003).

B cooTBeTcTBMM C NyHKTOM 2 yacTu 1 ctatbn 4 denepanbHoro 3akoHa oT 22 okTabpsa 2004 r. N 125-d3 "06
apxuBHoM nene B Poccuiickoin ®@enepaunn” (CobpaHne 3akoHogatenbctBa Poccuiickoii ®epepauun, 2004, N 43,
cT.4169; 2018, N 1, c¢1.19), noganyHkToM 1 nyHkTa 6 [lonoxeHus o denepanbHOM apXMBHOM areHTCTBE,
yTBepXAaeHHoro Ykasom lNpesnaeHTta Poccuiickon denepaumm ot 22 nioHs 2016 r. N 293 "Bonpockl PenepanbHOro
apxueHoro areHtctBa" (CobpaHne 3akoHomaTtenbctBa Poccuiickon depepaumnn, 2016, N 26, c1.4034; 2018, N 52,
cT1.8239),

npuKasblBato:

YTBepanTtb npunaraembie [lpaBuna opraHW3aumy XpaHeHWs, KOMMNEKTOBaHWS, yyeTa W UCMONb30BaHWS
LIOKYMeHTOB ApxuBHOro ¢poHpa Poccuiickoin ®epepauuy u Opyrux apxmBHbIX AOKYMEHTOB B FOCYAaPCTBEHHbIX W
MyHULMNANbHbIX apxmnBax, My3esx n 6ubnmorekax, Hay4YHblX OpraHu3aumnsx.

Pykosoontenb
A.H.ApTnsos
3apernctpupoBaHo
B MuHucTepcTBe tocTnumMm
Poccuiickon depepauun
20 masa 2020 rona,
peructpaumoHHbin N 58396
YTBEPXOEHDI

npvkasom ®egepanbHOro
apXMBHOrO areHTcTBa
oT 2 mapTa 2020 rona N 24

lNMpaBuna opraHn3auuMmu XxpaHeHUS, KOMMNEKTOBaHUSA, y4yeTa 1 UCNO/Ib30BaHNSA A,OKYMEHTOB
ApxusHoro cooHaa Poccunckon denepaumm m opyrux apxXvBHbIX JOKYMEHTOB B rocyAapCTBEeHHbIX
M MyHULMNaNbHbIX apXuBax, My3esix U 6Mbnnorekax, Hay4HbIX OpraHM3aLmnsax

(c n3MeHeHUsAMM Ha 26 ceHTsabps 2022 ropa)

|. OCHOBHbI€E MONOXEeHuUs

1.1. MNpaBnna opraHW3aunMn XpaHeHus, KOMMNEKTOBaHMS, y4yeTa W WCMONb30BaHWS OOKYMEHTOB ApPXMBHOMO
oHna Poccuiickoin Penepaunn n Opyrux apxXmBHbIX LOKYMEHTOB B rOCYAAPCTBEHHbIX U MyHMLUMNANbHbLIX apXvBax,
My3esx 1 bubnunoTekax, HayyHblX opraHmsauusx (ganee - MNpasuna) paspaboTtaHbl B COOTBETCTBUM ¢ PenepanbHbIM
3aKOHOM OT 22 okTs6psa 2004 r. N 125-d3 "O6 apxueHom pnene B Poccuiickoii ®Pepepaumn” (CobpaHue
3akoHopaTenbcTBa Poccuiickon denepaumm, 2004, N 43, ¢1.4169; 2018, N 1, ¢1.19) (nanee - ®enepanbHbiii 3akoH N
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125-d3) ©n pacnpoCcTpaHsAlTCa Ha rocyAapCTBEHHble W MyHWUMNAanbHble apxuBbl, FOCYLAPCTBEHHbIE WU
MyHULMMNaNbHble My3en u 6GubnmoTekn, a TakXe Hay4Hble opraHusauuv, BKIOYEHHbIe B MEepevYeHb HayyHbIX
opraHu3auunii, oCyLecTBASIOWNX MNOCTOSHHOE XpaHeHne AOKYMeHTOB ApxuBHOro choHpa Poccuiickon ®enepaumm,
yTBepxaeHHbin [lpaButenbctBoM Poccuitickon ®epepaumm! (oanee - HayyHble opraHmsaumu), KOTopble B
COOTBETCTBMM C 3akoHodaTenbCcTBoM Poccuiickon ®Pepepaumy OCyLECTBNAOT MOCTOSAHHOE XpaHeHWe OOKYMEHTOB
ApxmBHoro coHoa Poccuiickoin depepaumn, a TakXe BPEMEHHOE XpaHeHUe OTAENbHbIX KaTteropuii apxmBHbIX
IOKYMEHTOB.

1YacTtb 4.1 ctatbmn 6 PepepanbHoro 3akoHa N 125-P 3.

1.2. FocynapcTBEHHbIE M MyHULMNAMbHBIE apXMBbl, FOCYAAPCTBEHHbIE M MyHULUMNANbHbIE My3en n Gubnnoteku,
Hay4Hble OpraHu3auuu (uanee - apXI/IBbI) OCYLWEeCTBNAIT XpaHeHue, KoMmnnektoBaHue, yd4et U WNCNoJsib3oBaHne
nokymeHToB ApxusHoro conpa Poccuiickon depepaumn v Opyrux apxvBHbIX OOKYMEHTOB (Lanee - apXuBHble
JNOKYMEHTbI) B COOTBETCTBMM C TpeboBaHMSMU 3akoHogatenbcTBa Poccuiickon denepaumu, 3akoHomaTenbcTBa
cooTBeTcTBylowero cybbvekta Poccuiickon Penepaunn, HOPMATUBHBIX MNPABOBbIX aKTOB YNONHOMOYEHHOrO
penepanbHOro opraHa UCMoNHNTENbHOM BRAcTN B cdpepe apXMBHOro Aena u Oenonponssoictsa, YNoHOMOYEHHbIX
OpraHoB MCNOMHUTENbHOW Bnactn cybbekToB Poccuiickoin @enepauun B cdpepe apxmMBHOro fena, OpraHoB MECTHOMO
camoynpasneHus n Hactosawmmy MNpasunamu.

1.3. B HacToswwmx Mpasumnax ncnonb3yloTca TEPMUHBI 1 onpeneneHmns, npuMeHsemble B PegepanbHoM 3akoHe N
125-d3 1 B DenepanbHoM 3akoHe oT 27 mionsd 2006 r. N 149-d3 "O6 nHgopmauum, MHEPOPMALIMOHHBIX TEXHONOMNSX
1 o 3awmTe nHgpopmauun” (CobpaHue 3akoHopatenbcTea Poccuiickoin ®enepaunm, 2006, N 31, ¢1.3448; 2019, N 12,
cT.1221) (Banee - ®enepanbHoiit 3aKkoH N 149-D 3).

1.4. Mpyn HanMuun B apxvMBe WHMOPMALIMOHHON CUCTEMbI, COOTBETCTBYIOWEN TEXHUYECKUM TpeboBaHUsM,
yCTaHaB/IMBAeMbIM  YNMONHOMOYEHHbIMM  doefepanbHbiMA  OpraHamMu  UCMONHUTENbHOW  Bnactu B cdepe
WHGOPMALIMOHHBIX  TEXHOMOTMA 1M MHGOPMALMOHHON  6e30MacHOCTMZ2, apxMB  OCYILECTBASIET  XPaHEHUE,

KOMnnekToBaHne, y4etT W WUCNONb30BaHME apxXMBHbIX OOKYMEHTOB C WCMNONb30BaHMEM Takomn I/IH(pOpMaLI,I/IOHHOIZ
CUCTEMbI.

2MyHKTbI 5.2.23 1 5.2.26 MNMonoxeHnsa o MnHucTepcTse LMGPOBOro pa3suTrs, CBA3M N MACCOBbIX KOMMYHUKaLWIA

Poccuiickon ®epepaumm, yTBepXAEHHOro noctaHosneHuem Mpasutensctea Poccuitickon ®epepaumm ot 02.06.2008
N 418 (CobpaHue 3akoHomaTtenbctBa Poccuiickoin depepaumm, 2008, N 23, ¢1.2708; 2019, N 21, ¢1.2573).

1.5. ApxuMB B COOTBETCTBUM C TOPSLKOM, YCTAHOBIEHHbIM YMNOMHOMOYEHHbIM (pefepanbHbiM  OpraHoM
WCMONHUTENBHON BNacTM B cdpepe apxvMBHOrO Oena v Lenonpou3BOLCTBA, MPEACTaBNSET B COOTBETCTBYIOWMIA
YNONHOMOYEHHbI OpraH UCNONHUTENbHOM BNACTW B Cdoepe apXMBHOro Aena:

y4yeTHble CcBeneHus 06 obbemax APXMBHbIX JOOKYMEHTOB, XpaHAWWXCA HenocpeanctBeHHO B apxwmee, U B
MCTOYHMKAX ero KoMnneKToBaHua= ;

3MoonyHkT 11 nyHkTa 6 lMonoxeHus o denepanbHOM apXWUBHOM areHTCTBe, PernameHT rocynapCTBEeHHOro

yyeTa pOokymeHTOB ApxuBHOro d¢oHaa Poccuiickori ®epepaunn, yTBEPXAEHHbI npukasom PocapxuBa oT
11.03.1997 N 11 (3apeructpuposaH MuHioctom Poccum 08.07.1997, pernctpaumoHHbii N 1344).

CTaTUCTUYECKYID MHJOOpMaLUMIO O peadynbTatax [edTe/lbHOCTU MO XPaHEeHWo, KOMMNEeKTOBaHWIo, y4yety W
MCNONb30BaHNIO apXNBHbIX OOKYMEHTOB.

Il. OpraHnsauus xpaHeHUsA OOKYMEHTOB B apXuBe

2.1. ApxuBHblE NOKYMEHTbl B apXMBE CUCTEMATU3VPYIOTCS MO MCTOPUYECKU U (MAK) NOTUYECKN CNOXMBLIMMCS
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KoMnaekcaMm OOKYMEHTOB - apXMBHbIM (pOoHAAM, 06 beanHEHHbIM apxvBHbIM (poHAAaM 1 apXUBHbBIM KONTNEKLINAM.

2.2. ApXVMBHbIA (POHA CPOPMUPYETCA M3 apXUBHbIX AOKYMEHTOB, 06pa30BaBLIUXCS B MpoLEcce AesTeNbHOCTM
(KM3HEOesiTeNbHOCTN) COOTBETCTBYIOWEro rOCyAapCTBEHHOrO OpraHa, opraHa MECTHOro0 CaMoynpaBfieHUs,
opraHv3auuu, rpaxaaHunHa, ceMbu, poaa.

2.3. B uenax paumoHanbHOCTU XpPaHEeHMs, KOMMNEKTOBaHUS, yYyeTa N UCMONb30BaHNS apXMBHbIX AOKYMEHTOB
JornyckaeTtcsa oopMupoBaHue:

06bEAVHEHHOr0 apXMBHOrO (POHIA - M3 aPXMBHbIX OOKYMEHTOB, 06pa30BaBWNXCA B MPOLEcce OesiTeNbHOCTU
OByX 1 6onee opraHu3auuii, AEACTBOBABWMX Ha OMNpedesneHHon TeppuTopun U (M) 06 beAVHEHHBIX OOHWM
06bEeKTOM OeATeNbHOCTW, oOpraHa rocCyAapCTBEHHOW BRacTW (opraHa MEeCTHOrO  CaMoymnpaBieHus) U
NMoABELOMCTBEHHbBIX €My OpraHu3auuii, NpaBoMpPefWecTBEHHVKOB 1 MPaBONPEEMHNKOB, a Takxe AByx u 6Honee
YenoBeK, CBA3aHHbIX MeXay coboi poaCTBEHHLIMM, NMPOECCUOHANBHBIMU NI TBOPYECKUMU CBA3AMU;

apXUBHOW KONMNEKUMMN - U3 Pa3PO3HEHHbIX apXUBHbIX AOKYMEHTOB, 06 beANHEHHbIX MO OOHOMY WU HECKONbKNM
npusHakam (TemMaTn4yeckomy, 06 beKTHOMY, aBTOPCKOMY, XPOHOMOrMYECKOMY U APYTUM).

2.4. Vicnonb3oBaHue HedOHLOBOM OpraHM3aunn apxmBHbIX OOKYMEHTOB AO0MyCcKaeTCs TONbKO B OTHOWEHUN
ayanosnayanbHbiX JOKYMEHTOB.

2.5. doHpoBas NPpMHALNEXHOCTb apXMBHbBIX LOKYMEHTOB apX1BHOIO OOHAA, 06 beANHEHHOrO apXUBHOIO ooHaa
VNN apxvBHOW KOMNEKUMM MOXET OblTb M3MeHeHa (NMPOM3BEOEHO NEPEeOOHAMPOBAHME) B CnyyYae oBHapyXeHus
owunboK Npu Nx NEPBOHAYANTbHOM (DOHAVPOBAHUM.

|/|CTOpI/I‘-IeCKI/I CNOXUBLIASACHA apXMBHasa KoNnekuus nepedoHanpoBaHno He NoANeXUT.

2.6. [IOKyMEHTbI, SBNSIOWMNECS BXOLASAIWMMUN, OTHOCATCS K apXMBHOMY (POHIY TOro ¢ooHaoobpasoBatens, KoTopblii
NX NONyYmn.

LloKyMeHTbI, SBNSIOWMECS  WUCXOOSWMMM  KOMUAMKU  (OTAycKamu), OTHOCSTCA K  apXvBHOMY  OOHAY
hoHaoobpasoBaTens, KOTOPLIA ABNSETCS NX CO3AATENEM.

JOKYMEHTbI BHYTPEHHEro obpaleHnsi OTHOCSATCS K apXMBHOMY (POHAY (poHAoobpasoBaTens, B KOTOPOM OHU
CO34aHbl.

2.7. B cnyyae peopraHuzaumm waM NUKBUOAUMMA OpraHM3aunn 3aKOHYEHHble [EeNonpOM3BOACTBOM Aena
BKNIOYAKOTCSA B €€ apXuBHbIA (POHA, HE3aKOHYEHHblE Oena, nepenaHHbie ONs OKOHYaHWs Lenonpou3BOLCTBOM B
OpraHu3aLuio-NPaBoNPEEMHIIK, BKIOYAIOTCS B apXUBHbBIA GOOHA, NOCNEAHUMN.

2.8. B apxuBHblAi hOHL oOpraHM3auuu, KpoMme [OKYMEHTOB, 0Opa3oBaBWWXCS B MpoLecce AesTeNbHOCTU
(Xn3HepesaTenbHOCTN) opraHn3aunn, BKNOYaTCA apXBHbIE OOKYMEHTbI:

npeacTaBnTENbCTB, (PUNNANOB, UHbIX 060Cc0b6NEeHHbIX nogpasfeneHun opraHmsaumnm;

KonnernanbHbIX OpraHoB opraHn3auuni;

O6paSOBaBLL|V|eCFI B OEATE/IbHOCTU C06paHVIVI (KOMI/ITeTOB) Kpeantopos, BpPeMeHHOro, agMMHUCTPATUBHOIO,
BHELHero, KOHKYPCHOro, oUHaHCOBOrro ynpasnsoowero, NPeLoCTaBmBLLMX obecrneyeHre nuu Bo BpeM4 nNpoxoXxageHus

npouenyp, NnpuMeHsemblx B nene o 6aHKpOTCTBe K opraHm3adun - 0ONXHUKY;

CO3[aHHble NPW opraHn3aumm NPoddCO3HbIX OpraHM3aUnii, OCyWEeCTBAAIOWNX AeSTEeNbHOCTb 00 BCTYMN/EHNS B
cuny ®enepanbHoro 3akoHa ot 19 mast 1995 r. N 82-d3 "O6 06wecTBEHHbIX 06 beANHEHNAX" 4;

4CobpaHve 3akoHoaatenbcTBa Poccuiickoin ®epepaunm, 1997, N 20, ¢1.2231; 2017, N 52, ¢1.7927.

Ha3Ha4YeHHOV B OpraHnsauny NMKBMAOAUMOHHON KOMUCCUN (NTMKBMAATOopa).
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2.9. MNpwn HanM4MM Ha XpaHeHUN B apxXMBE apXMBHOTO (POHAA OPraHM3auMn HOBbIV apXMBHBIA (DOHA CO3LaeTCs B
cnyyvasix:

N3MEeHeHNst Npodonnsl ee OeaTeNbHOCTY;
N3MEeHeHNst POPMbl COBCTBEHHOCTY €€ UMYILECTBA.

M3 apxmBHbIX  OOKYMEHTOB [OCYyOApCTBEHHOW WAM  MYHMUMNANbHOW  opraHudauun, noaBeprilencs
npeobpasoBaHnio C N3MEHeHeM POPMbl COBCTBEHHOCTU €€ NMYLLECTBA, U apXMBHbIX LOKYMEHTOB BHOBb CO34aHHOM
opraHusauun-NpaBonpeeMHka aonyckaetca ¢opMUpoBaHMe OO0beAMHEHHOro apXMBHOro dooHOa B C/ydae
nepenaynm apxvBHbIX AOKYMEHTOB OpraHvM3auvu-npaBonpeeMHUKa B TFOCYOapPCTBEHHYID WM  MyHMUMNANbHYHO
COOCTBEHHOCTb.

lll. Tpe6oBaHUs K 30aHMIO U NOMELLLEHUSIM apXuBa

3.1. ApxvB pasmMewaeTcsa B 34aHUN(SX) u (MAKM) OTAENbHbIX nomeweHuax 3aaHnsa. OCHOBHbIE MOMELEHNS,
npegHasHayeHHble [ON5 XPaHeHWs, y4veTa, KOMMIEeKTOBaHMS W  WCMONb30BaHWS apXMBHbIX OOKYMEHTOB, W
BCMoMoraTesibHble  (aAMUHUCTPATUBHO-XO3SIICTBEHHOrO, TEXHWYECKOro ” ObITOBOro HasHa4yeHus), OONXKHb
COOTBETCTBOBATb TPebOBaHMAM, YCTAHOBIEHHBLIM rnasoli V Mpasun, a Takxe obwmmn TpeboBaHnsaMmn 6e30nacHOCTM K
061WecTBEHHbIM 30aHUSIM U COOPY K EHNAM S .

5 naea 2 denepanbHoro 3akoHa ot 30.12.2009 N 384-® 3 "TexHuYeckunii pernameHT o 6e30nacHOCTU 34aHWIA 1

coopyxeHuir" (CobpaHne 3akoHopmatenbctBa Poccuiickoin ®epepaumn, 2010, N 1, c¢1.5); pagocTponTenbHbIi
komekc Poccuiickon Penepauun (CobpaHue 3akoHogatenbcTea Poccuiickoin depepaumn, 2005, N 1, ¢1.16; 2019, N
31, c1.4453).

CocTaB, pacnonoxeHve, o6opynoBaHWe MOMELEHNA OCHOBHOMO Ha3HA4YeHUs 34aHUs apxuBa  LOJIXKHbI
obecrneymBaTb COXPaHHOCTb apPXMBHbLIX JOKYMEHTOB Ha BCEeX y4yacTkax paboTbl ¢ HUMWU, COONOAEHWE TEeXHONOrui
apxuBHbIX PaboT, a TakXe ONTMMalnbHOe B3aMMoOencTBMe noapasfeneHuii apxmea. K MoOMeleHnsM OCHOBHOMO
Ha3Ha4YeHNs OTHOCATCS:

apX1BOXPaHUNLWA;

paboune nomeleHns paboTHUKOB apXuBa;

NOMELWEHUS ONA NpUemMa M BPEMEHHOrO XpaHeHus, ONS afanTauMu apXMBHBIX LOKYMEHTOB K HOBbIM YCNOBUSM
XpaHeHUsi Nocne Ux NepeMelleHuns (akknmmaTmnsaumm);

nomMelweHnsa onsa n3onsauun, ,ue3v|HcpeKu|/||/| N ne3nHcekUunn nopa> X eHHbIX apXnBHbIX OOKYMEHTOB;
nomMeleHna nons O6eCI'IbIJ'II/IBaHI/|$l, nepenneta un pecrtaspaunini apXmBHbIX JOKYMEHTOB;

noMelLeHns Oas KonumpoBaHWa 1 oOoTOpecTaBpaLnm apXuUBHbIX OOKYMEHTOB, 06pa6OTKVI NNEeHKn n npoeseneHns
TEXHNYECKOro KOHTpPOoia ayamosmndyanbHbiX JOKYMEHTOB,

nomeuweHnsa ona XxpaHeHns y4eTHbIX OOKYMEHTOB;

ynTanbHbIA 3an C yyacTkamu BblAayM [Oen U CrnpaBOYHO-NMOWCKOBbLIX CPEOCTB, BPEMEHHbIM XpaHWInLWem
(NPOCMOTPOBbLIN 3as, KOMHATbI MPOCAYIWMBAHNS (DOHOAOKYMEHTOB) (fanee - YynTanbHbliA 3an);

MOMELLEHUS KaTanoroB UM NPW OTCYTCTBMU CrieunanbHO BblAENEHHOMO NMoMelleHns - paboyasi KOMHaTa apxumBa;
Hay4Ho-crnpaBoyvHas 6ubnmoTeka;

MeToanyeckuin kabuHer;
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nomeuweHns ona sKCnoHMpoBaHMA apXUBHbIX OOKYMEHTOB (BbICTaBO‘-IHbIVI 3an).

3.2. PasmelweHne apxuBa B MpPUCNOCOONEHHOM 34aHWU (MOMELWEHMsX) [OonyckaeTcs TOMbKO rOcie €ro
obcnenoBaHust (B TOM 4YMCAe NOABANbHbIX W 4YephauyHblXx MOMELWEHUA, paboTocrnocobHOCTM 3NeKTpoceTel,
OTOMWTENbHBIX W BEHTUASILMOHHBIX CUCTEM, MPOYHOCTU MEXI3TaXHbIX MNEPeKpbiTUA C y4eToM MNOTEeHUManbHbIX
Harpysok) NpencTaBUTENISIMU apxvBa, COOTBETCTBYHOWEr0 YMOJAHOMOYEHHOIO OpraHa WCMOMHWUTENbHOW BRacTu B
cgoepe apxMBHOro Aena uiaym opraHa MECTHOIO CamoyrnpaBeHNs s .

é6YacTtb 5 ctatbn 14, yactn 1 n 2 ctatbun 15 dGepepanbHoro 3akoHa N 125-d 3.

npe,ﬂ,Ha3Ha'—IeHHble ONna XpaHeHusa apXmBHbIX OOKYMEHTOB MNMOMELWeHnsa B I'IpI/ICI'IOCO6FIeHHOM non apxme 3naHun
IOMXHbl 6bITb Mn301mMpoBaHbl OT OCTa/ibHbIX €ero NOMeLLEHUNA.

He ponyckaetcs pa3melleHne apxmea:
B 30aHNAX, B KOTOPbIX pacnosioxXeHbl npeanpuatns 06I.I.I,GCTBeHHOFO NUTaHusA, roToBsWKME TopsdAYyo nuuy,
NPOLYKTOBble MaraauHbl W (MnK) cknagbl, OpraHvM3auuu, XpaHswme wn (MNK) NPUMEHSIoWME MNoXapoonacHble K

arpeccmeHble XMMMU4ecKne BewecTBa;

B BETXUX CTPOEHUSIX, OEPEBSIHHbIX MOCTPOMKAX, NMOMEWeHMsIX C OTHOCMTENbHOW BAXHOCTbIO Bo3ayxa bBonee
55% 1 ¢ NeYHbIM OTOMNNEHUNEM;

B nogBanax n nomMeuweHunsax, pacnonoXeHHbIX HMUXe YpPOBHA MOBEPXHOCTU 3eM/IN, 3a UCKNKOYEHUNEM XpaHUnuu
(I'IOMeLLleHI/II7I), o6ecneq|/|Barou4v|x 3aWnTy OT NPOHMKHOBEHNA B HUX TPYHTOBbIX, TaNblX 1 NaBOAKOBbIX BOA.

3.3. ApxvBoxpaHunnmiLe SONXHO:
6bITb OTOENEeHO OT OPYrvMX NOMELLEHWUI apXMBa OrHEYNOPHBIMU CTEHaMM1 1 NMePeKPbITUSIMUA;

6bITb yaaneHo oT nabopaTopHbIX, MPOM3BOACTBEHHbIX, ObITOBbIX MOMELEHWU apxmBa U He UMeTb 0BWKX C HUMK
BEHTUSILMOHHbBIX KAHAOB;

6bITb FMAPOM30NNPOBAHO;
UMeTb BbICOTY HE MeHee 2,2 M OT Mona 40 HUXHER 4acTu BbICTYNAOWNX KOHCTPYKLUUIA NEepeKpbITUS NOTOSKA;

MMeTb MOKpbITUE CTEeH, MOoJIoB, MOTOJIKOB, O60py.D.OBaHV|F| N CpenciB XpaHeHnsa apXmBHbIX OOKYMEHTOB, He
co6V|parou.u/|x MblNlb N HE BblOeNAWNX arpecCnBHblie XnMnyeckmne BellecTsa,;

nMeTb 6eCI'IpeI'I9ITCTBeHHbIe BbIXOObl K TUJPTaM N NECTHUYHBIM KNEeTKaM;

HEe WMEeTb BHYTPWU pacnpenenntefibHbiX WNTOB, npeuoxpaHMTeneVl n  OoTKr4Yarwmnx py6I/IJ'IbHVIKOB, pr6
BOLOCHabXeHus un KaHanmaaunm, TeXHONOrn4eckmnx nnn ObITOBbIX BbIBOJOB BO/IbI.

3.4. He ponyckaetcs xpaHeHne OOHOLOKYMEHTOB, BWAEOAOKYMEHTOB W 3NEKTPOHHbIX AOKYMEHTOB Ha
Pu3nyeckn 0b60COBNEHHBIX HOCUTENSAX C MAarHUTHbIM PaboynM CNOEM B APXMBOXPAHUMUILE C MOCTOSHHBLIMK WU
nepeMeHHbIMM MarHUTHBIMK NMONSIMK HanpsiXXeHHoCTbio 6onee 400 a/M.

IV. O6opynoBaHMe Anst XpaHeHUs1 apXUBHbIX AOKYMEHTOB

4.1. ApxuB ocHawaeTcs MeTanM4yeckumn crtennaxamu, wkadpamu, ceidpamy, wkadpamm-ctennaxamu. B
KayecTBe cneuwanbHoro 000PYy[OBaHWS BO3MOXHO  WCMOMb30BAHWE  CTAUMOHAPHBIX  OTCEKOB-OOKCOB €
MeTann4yeckUMy Neperopoakamu U NoKamu.

CtanbHble cTennaxm MOryT OblTb MCMONb30BaHbl ANs XpaHeHUs OHOOOKYMEHTOB, BUOEONOKYMEHTOB W
9NEKTPOHHbIX OOKYMEHTOB Ha puanyecku 060COBNEHHbIX HOCUTENSIX C MarHUTHbLIM pa6o'-||/|M cnoemMm TONbKO npwu
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ycnoeumnm nx pasMmarHnimBaHmsa n 3a3eMneHus.

JlonyckaeTcss aKkcnayatauusi WUMEIOWNXCS OEPEeBAHHbIX W CMEWaHHbIX CTennaxei, He nopaXeHHbIX
6uonoruyeckmmm BpeanTensiMm n 06paboTaHHbIX OrHE3alNTHLIM COCTABOM.

4.2. B apXxvBOXpaHWUUILE C eCTECTBEHHbIM OCBELIEHNEM CTENNaxu 1 Wkadgbl OTKPLITOro TUMNa ycTaHaBAMBatoTCA
neprneHanKynsipHO CTeHaM C OKOHHbLIMU MPOeMaMu, B apxXMBOXpaHuiuwe 6e3 OKOH - C y4eTOM KOHCTPYKLIMOHHbIX
0CcobeHHOCTEN NMOMELEHUS 1 UCMONb3yeMoro 060pynoBaHus.

CraumoHapHble cTennaxum, wkagbl, cerndbl, WKagbl-CTENNaXn ycTaHaBnMBaTcs ¢ cobnogeHneM cnenyowmnx
HOpPMaTuMBOB:

HanmeHoBaHue nosmumu PaccTtosHus, He MeHee, CM
PaccTtosiHne mexay psanamu ctennaxen (rnaeHbiia 120
npoxon)
PaccTtosiHue mexay coceiHMMY cTennaxamm 75
(npoxon)
PaccTosHne mexay Hapy>XHOI CTEHOWN 30aHNS 1 75
cTennaxamu, napannenbHbiMU CTEHE
PaccTosiHne Mexay CTEeHOW 1 TopuoM cTennaxa 45
(wkadpa, ceridgoa) (0bxon)
PaccTosiHne mexay noTONKOM 1 BEPXHEW MONKOWA 50
cTennaxa (wkadpa, cenda)
PaccTosiHve mexay nonoM 1 HUXHER NoKown 15
ctennaxa (wkaga, cengoa)
PaccTosiHne mexay nosoM v HUXHER NoKown 30
ctennaxa (wkaga, cengoa) B LOKOMbHbIX 3Taxax
PaccTosiHue oT HarpeBaTesbHbIX U (M) 100
OTONUTENbHBIX YCTPOWCTB

MobunbHble cTennaxm yCTaHaBMBalOTCA B COOTBETCTBMM C pekoMeHaaunamn wux npomssonmeneﬂ n c
cobnioneHnem HOPMATMBOB O/ CTAUMOHAPHbIX CTennaxen B 4yacTu rnasHOro npoxona, paccm;n-wm OT BHELWHUX
CTeH N NoTOoJIKa NoMeleHnd, a Takxe OT HarpeBaTe/lbHbIX U (VI}'IVI) OoTONUTENbHbIX yCTpOVICTB.

4.3. PacctosHusi (npoxonbl) Onsi 0O6OPYyAOBaHUS C BbIABUXKHBIMUA - SIUMKAMU PACCYMTLIBAOTCS C  Y4YETOM
Tunopasmepa obopynoBaHus.

4.4. MNoMelueHNs apxuBa, B KOTOPbIX OCYLWECTBNSETCA XpaHEHWEe apXMBHbIX OOKYMEHTOB, a TakXe CTennaxwu,
wkadbl, Ceridbl WM MONMKM B KaXAOM OTOENbHO B3ATOM apXvBOXpaHunuwe (MnoMeweHun) OOMXHbl ObiTb
NPOHYMepPOBaHbI:

cTennaxwu, wkagbl 1 cengobl - NocnenoBaTelbHO CeBa HanpPaBo OT BXOAA B MOMELLEHME;

MOJIKW CTennaxen, wkados N CENGOB - CBEPXY BHU3, ClieBa HaNpaso.

V. HOpMaTVIBHbIe peXunmbl XpaHeHNs apXuBHbIX OOKYMEHTOB

5.1. MpoTrMBONOXapHLI PEeXMM B apXUBE pernameHTupyeTcs 3akoHogaTtenbcTtBoM Poccuiickoin depepaunu,
perynmpyowmM Bonpockl NoxapHoi beaonacHocTun?.

7lMocTtaHoBneHne [lpaeutenbctBa Poccuiickon ®epepauum o1 25.04.2012 N 390 "O npoTMBONOXapHOM

pexume" (CobpaHue 3akoHozaTenbctBa Poccuiickoin denepauun, 2012, N 19, ¢1.2415; 2019, N 39, ¢1.5420); nprkas
MunkynbTypbl Poccnm o1 12.01.2009 N 3 "O6 yTtBepxneHun CneumanbHbiX NpaBun noxapHolh 6e3onacHocTu
roCynapCTBEHHbIX M MyHMUMNAnbHbIX apxuBoB Poccuiickon denepauun” (3apernctpuposaH MuHiooctom Poccun
04.05.2009, peructpaumoHHbin N 13882).
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5.2. ApxrBOXpaHunuiLe AOKYMEHTOB HA HUTPOOCHOBE TEPPUTOPMANBHO OONIXHO ObiTb OTAENEHO N N30NMPOBAHO
0T OpYrux, a TakXe cHab>XeHo AOMONHNTENbHOMN BbITSXXKON BO3yXa B €ro HUXHEN 30HE.

5.3. OxpaHHbIi pexum B apxmBe YCTaHaBNMBAETCH B COOTBETCTBMU C WHCTPYKUMEA O MPOMNyCKHOM W
BHYTPMOOBEKTOBOM peEXMMAX, YTBEPXOAEMOW nOKalbHbIM akTOM apxvBa W COrnacoBaHHOW C opraHusaumen,
OCYLLECTB/AIOLLEN OXpaHy apxmBa Ha OCHOBaHWM LOroBopa.

5.4. Npoxon Ha TeppuTopunio (B MOMELLEHNS) apXmnBa, a TakXe BbIHOC U3 HEr0 apXUBHbLIX AOKYMEHTOB U (MAnN) nx
KOMWI, CNPaBoOYHO-MONCKOBbLIX CPEACTB K HUM, NeYyaTHbIX U3aaHu 1 MaTepuanbHbIX LEHHOCTEN OCYLWEeCTBNSETCS:

nonb30BaTeNaMy YMTanbHOro 3ana - B COOTBETCTBMM C [TOpSAOKOM UCMONb30BAHWA apXMBHbIX OOKYMEHTOB B
rocynapCTBEHHbIX U MyHUUMNanbHbIx apxmeax Poccuiickoin ®enepauunns ;

g Mpwukas Pocapxmea o1 01.09.2017 N 143 "O6 yTBepxaeHumn Mopsaka Ucnonb30BaHNs apXMBHbIX LOKYMEHTOB B

rocyfapCTBEHHbIX M MyHuuMnanbHbIX apxveax Poccuiickon denepauun (3apeructpuposaH MuHiocToMm Poccuu
01.11.2017, pernuctpaumoHHbiin N 48765) (oanee - npukad Pocapxusa N 143).

npeancrtasnTenamm Cy,£l,e6HbIX, npaBooOXpPaHUTENIbHbIX N WHbIX YNOJTHOMOYEHHbIX OpraHoB - B COOTBETCTBUU C
3aKkoHogaTenbcTBoM Poccuiickon depepaumnmn? ;

#Yactb 1 crtatbum 57 [paxpaHckoro npoueccyanbHoro kogekca Poccuitickon Pepepaunn (CobpaHue

3akoHopaTenbcTBa Poccwuiickon denepaumnun, 2002, N 46, c1.4532; 2018, N 49, c1.7523) (nanee - 'TIK); nyHkT 19
ctatbu 5 YronoeHo-npoueccyanbHoro kogekca Poccuiickoin @ enepaunmn (CobpaHne 3akoHogaTenbctea Poccuiickoi
®depepaumnm, 2001, N 52, ¢1.4921; 2016, N 1, c1.60) (nanee - YIK); nyHkT 2.1 cTatbn 4 depepanbHOro 3akoHa oT
17.01.1992 N 2202-1 "O npokypatype Poccuiickoii depepaunn” (CobpaHue 3akoHopmatenbctBa Poccuiickoit
®depnepaumnm, 1995, N 47, c1.4472; 2014, N 30, c1.4234) (nanee - PepepanbHbiii 3akoH N 2202-1).

paboTHMKaMM apxvMBa W WHbIMKA NMUaMu - Mo npornyckaM. lopsinok ocoopMaeHUs U BblhayM MPOMyCcKoB
yCTaHaBNMBaETCs NI0KaNbHbIM aKTOM apXuBa.

5.5. MpaBo Ha [BocTyn B apxMBOXpaHUnumue (MOMELLEHNE AN XPaHEHNS aPXUBHBIX OKYMEHTOB) MEIOT:

pykoBOOUTENb apxuBa W €ro 3aMecTuTenb, B 00S3aHHOCTM KOTOPOro BXOASIT BOMPOCH obecrnevyeHus
COXPaHHOCTY;

paéoTHl/IKI/I OaHHOIo apxmeoxpaHunuuia;
apyrue pa6OTHI/IKI/I apxuea B COMpPoOBOXOeHN 3aBenyouwero apxmeoxpaHmnmem nnn nimua, ero 3amMellarounero;

MHble Nnuua B COMPOBOXAEHNN 3aBedylolWwero apxmeoxpaHmnnmuwem nnn nuda, ero 3amellarowero, ¢ paspeweHunsd
pykoBoounTens apxmea Unan ynonHOMO4YeHHOro MM OO>XHOCTHOro nmua.

5.6. Apxus obopynyeTtcs cpencTBamm aHTUTEPPOPUCTUYECKON 3alLMWEHHOCT B COOTBETCTBMU C TPEBOBAHMSAMM
K aHTUTEeppPOPUCTMYECKOW 3aluMWEeHHOCT MeCT MaccoBoro npebbiBaHWa nogei n 0b6bEKTOB (TEpPUTOPWIA),
noanexaumx obsa3aTenpHOn oxpaHe BOCKaMu HauvoHanbHomn reapann Poccuiickoin @epepaumm, ycTaHOBNEHHBIMU
lMpasutenbcteoM Poccuinickon denepaunnll.

10 MoctaHoBneHne [paButenoctBa Poccuiickoin Pepepaumn ot 25.03.2015 N 272 "O6 yTBEpXLEHWU

TpeboBaHWi K aHTUTEPPOPUCTMYECKON 3aWMWEHHOCTM MEeCcT MaccoBOro npebbiBaHUs noaein u 06bekToB
(TeppuTopuin), noanexawmux obssaTenpHolk oxpaHe BOMCKaMW HauMOHanNbHOM reapaun Poccuiickolh ®@enepaunu, u
goopM nacrnopToB HesonacHocTu Takmx MecT n 06bekToB (Tepputopuii)" (CobpaHne 3akoHopaTenbcTea Poccuiickoi
®depepaumm, 2015, N 14, ¢1.2119; 2018, N 5, cT1.747).
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5.7. OcHaleHunio cpelcTBaMmn OXpaHHOW cUrHanMsaumy nognexar noMeleHns apxmea, B KOTOpbIX:
NOCTOAHHO NN BPEMEHHO XPAHATCA apXUBHble JOKYMEHTDI;

yCTaHOB/IEHO cepBepHoe obopyaoBaHue, obecrieymBaiollee (PYHKLUMOHMPOBAHWE MHOPOPMALMOHHOR CUCTEMb
apxmBa.

CpencTtea OXpaHHOW CUrHanusaumm yCcTaHaBNMBAKOTCS Ha OCHOBHOW BXOA B 34aHWe (MOMELWeHUs) apxmea npu
OTCYTCTBUM KPYrNOCYTOYHOr0 NOCTA OXPaHbl, a TakXe Ha aBapuitHble 1 3anacHble BbIXO4bl.

5.8. ExxelHEBHOMY OnevaTbiBaHWIO MO OKOHYaHWIO paboyero OHA NoAnexar: NOMeWeHNs apxmuBa, ykasaHHble B
nyHkTe 5.7 MNpasun;

HaxonsWMecs B HeonevyaTbiBaeMbIX MOMELEHUSX apxuBa WwKadbl 1 CeIZQJbI, B KOTOPbIX BPEMEHHO HaxoOoATCA
apXunBHble OOKYMEHTDI, a TaKXe XpaHATCA y4eTHble NOKYMEHTbI.

5.9. MNomeleHns apxmBa, B KOTOPbIX MOCTOSHHO WNW BPEMEHHO XPaHATCS apXUBHbIE OOKYMEHTbI, OOMXHbI ObiTb
obopynoBaHbl OBEPSIMU MOBLIWEHHON TEXHWYECKOW YKPENNIEHHOCTV W (MAW) 3aMKaMy YCUNIEHHOW CEeKpPEeTHOCTW.
Kaxblii 3aMOK 0ONMXEH MMETb HE MEHee MBYX KOMMMEKTOB KMOYER, OAMH U3 KOTOPbIX XPaHUTCA Ha MOCTY OXpaHbl
Unm B kKabuHeTe pyKoOBOAMTENS apXvBa UM YNOTHOMOYEHHOr0 UM A0/XKHOCTHOro fvua.

Bce aK3eMnnsapbl KMtoYern oT nomeLweHuin apxuea (38. NCKJTIOYEeHNEM OTHOCAWKNXCA K NoMelweHNaM, Ha KOoTopble
pacnpocTpaHAaAeTCa pexXnm CereTHOCTI/I) Y4nTbiBAOTCA B XYypHane perncrtpaunm KNo4Yen.

5.10. B paboyee Bpems B OTCYTCTBME PABOTHUKOB MOMELWEHUS apXMBa, B KOTOPbIX MOCTOSHHO MW BPEMEHHO
XPaHSATCS apXUBHbIE AOKYMEHTHI, OOJIXHbI ObiTb 3aKPbIThl HA 3aMOK.

5.11. Apxue 06s3aH obecrneynTb 3aWmMTy MHOPMAUMM U NMEPCOHANbHbLIX AaHHbIX, COAEPXaWMnXCs B apXMBHbIX

IOKYMEHTax 1 B MHPOPMALIMOHHO ccTeMe apxuea, B COOTBETCTBMMN C 3aKoHoAaTenbCcTBOM Poccuiickoin Pepnepaunn
1,

11 denepancHbiii 3akoH N 149-D3; depepanbHblin 3akoH o1 27.07.2006 N 152-d3 "O nepcoHanbHbIX AaHHbIX"
(CobpaHue 3akoHomaTtenbctBa Poccuiickoin depepaumm, 2006, N 31, ¢1.3451; 2018, N 1, c1.82).

5.12. ApxuBHble [OKYMEHTbl AONXKHbl XPaHUTbCS B BEHTUNMPYEMOM MoMeweHun, obecneynBaioLwmm
PEeLVPKYNAUMI0O BO3OyXa C KPaTHOCTbio BO34yxooOMeHa He MeHee 2/3 B 4Yac M CTabunbHOCTb TeMnepaTtypHo-
BNAXHOCTHbIX XapakTEPUCTUK BO3LYLWHON cpeapl.

5.13. MNapameTpbl BO3AYLWHOW Cpeabl B apXMBOXPAHUNIULLE LOKYMEHTOB Ha ByMaxKHOM HocuTene, 06opyLoBaHHOM
CMUCTEMOW KOHIOMLMOHMPOBAHMS BO34yXa, AONXHbLI COCTaBnAThb: Temneparypa 17-19°C, oTHocUTENbHAs BNaXHOCTb
Bo3ayxa 50-55%.

5.14. MapameTpbl BO3OYLWHON Cpeabl B apX1BOXPaHUNMLLE ayaN0BM3YasibHbIX 4OKYMEHTOB LO/XHbI COCTaBNSATh:

Bug HocnuTens (OCHOBbI) Temnepartypa Bosgyxa (t)°C BnaxHocTb Bo3gyxa (W) %
IOKYMeHTa yepHo-b6enble LUBETHbIE yepHo-benble LUBETHbIE
MWH. C Makc, C MWH. C Makc, C MUH. C Makc, C MWH. C Makc, C
Yy4eTOM | y4yeToM | y4eTOM | Y4ETOM | Y4YEeTOM | y4eTOM | y4eToM | y4yeToMm
Jonycka | ponycka | nonycka |monycka| monycka |gonycka|fonycka| gonycka

KWHOOOKYMEHTbI

HUTPOOCHOBA 0 +10 -5 +5 40 50 40 50
(M3 HUTPOUENNIONO3bI)
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6e3onacHast ocHoBa (13 +2 +15 -5 +5 40 50 40 50
TpraueTaTuennonossl nm
nonmaTuneHTepedgTanara)
POTOAOKYMEHTHI

nneHka +8 +15 -5 +5 40 50 40 50
goTobymara +17 +19 +2 +5 40 50 40 50
CTeKNo
ambpoTun +8 +15 -5 +5 40 50 40 50
jareppotun
doeppoTun

OOTOOOKYMEHTbI, BUAEOOOKYMEHTHI
Ha MarHUTHOW NeHTe, MUH. + 8 MUH. 40
MarHUTHbIX HOCUTENSAX mMakc. + 15 makc. 50

5.15. He ponyckatTcs ce30HHble 1 CyTOYHble KonebaHus TemnepaTypbl B apxuBoxpaHunuwe 6onee yem Ha 5°C
N OTHOCUTENBbHOM BNaxHocTn Bo3ayxa bonee yeM Ha 10%.

5.16. B nomeuweHnsax apxvea C HeperynMpyembiM TemnepaTypHO-BNaXHOCTHbIM PEXWMOM poryckaeTcs
BpEMEHHOe (00 2 MecsueB) XpaHeHMe apXMBHbIX [OOKYMEHTOB npu Temnepatype 20+5°C m OTHOCMTENbHOM
BnaxHocTn Bo3gyxa 50+20% npu npoBefeHMM UX  (PU3MKO-XUMWYECKOA W  TEXHUYECKON o0bpaboTkuy,
npegycmoTpeHHoi rnasoi Xll Mpasun, n ncnonb3oeaHmm.

5.17. KoHTponb 3a TemMnepaTypHO-BNa>XKHOCTHbIM PEXUMOM B apxnMBOXpaHunuile obecneynBaeTcs pasmeweHnem
B OJHON MM HECKONbKUX KOHTPOJbHbBIX TOYKAX (B 3aBUCUMMOCTM OT KOHCTPYKLIMOHHBbIX 0COBeHHOCTE 1 KybaTypbl)
apxvuBoxpaHunuwa (MoMeLleHns) Ha BbicoTe He MeHee 1 M, BOanu OT OTOMUTENIbHbIX M BEHTUASLUMOHHBIX CUCTEM,
KOMMNeKTa KOHTPONbHO-U3MEPUTENbHBIX MPUBOPOB B COCTABE: TEPMOMETP U TMIPOMETP 1IN TEPMOrnrpomMeTpa.

NamepeHns TeMnepaTtypHO-BNaXXHOCTHbBIX NapaMeTpoB BO3AYLWHON cpelbl NPOM3BOASTCA B OOHO U TO XE BPeEMS
CYTOK:

B KOHOMULMOHUPYEMOM apX1BOXpaHuamwe - 1 pas B HeLenio;
B HEKOHAMLVIOHMPYEMOM apXMBOXPaHUNULLE - 2 pa3a B Heaenio;
npv HECOOTBETCTBMM NapaMeTPOB HOPMATVBHLIM TpeboBaHNAM - 1 pa3 B CyTKMW.

ApxvB 0653aH NPOBOANTb NMOBEPKY U (UNK) 3aMeHy KOHTPONbHO-U3MEPUTENbHBIX NPUOOPOB B COOTBETCTBUM C
TEXHUYECKOW OOKYMEHTaLUMEN K HUM.

Mpw oTCyTCTBUM B 3LaHMM apX1Ba aBTOMATMYECKON CUCTEMbI YNPaBAEHNS1 BEHTUNALMER N KOHOULMOHMPOBaHNEM
BO34yXa MoOKa3aHUs KOHTPONbHO-U3MEPUTENbHBIX MPUOOPOB B KaXAOM apXMBOXpaHunuwe uKCMpyTcs B
PErncTpaLmMoHHOM XypHane, B KOTOPOM TakXe OTpaxalrTcs LaTbl MOBEpkM NPuBOPOB U Mepbl, MPUHSTbIE MO
HopManM3auum TeMnepaTypHO-BNAXHOCTHOrO PeXxnMa B Clyyasx ero HapyleHus.

5.18. ApxuBHble OOKYMEHTbHI HEOOXOOMMO XPaHWTb B TEMHOTE, ONS YEro OHW Pa3MeELLaTCH B MEPBUYHBIE
CpencTBa XpaHeHus, NpeaycMoTpeHHble rnasoi VI MNpasun.

5.19. B apxuBoxpaHunuiie nonyckaercs:

€CTECTBEHHOE OCBELLEHWNE MPW YCNIOBUU MPUMEHEHNSI HA OKHAxX CBETOpACCEeMBaTenei, PerynsiTopoB CBETOBOro
noToka (cneuunanbHbiX CTEKON), 3aWNUTHBIX (PUNIbTPOB M MNOKPLITUIA, Xanto3u;

NCKYCCTBEHHOE OCBelleHVe 3neKTposiamnamu HakanmBaHua B 3akpbiTbiX nnagoHax C rnagkom Hapy>XHOM
NMOBEPXHOCTbIO, €CNY YPOBEHb OCBEWEHHOCTU B AMarnasoHe BUAMMOro Crnektpa Ha BepTUKaibHOW MOBEPXHOCTU
cTennaxa Ha sbicote 1 M oT nona He npesblwaeT 20-50 5K, Ha ropudoHTanbHom - 100 nkiz.

12Mnasa Il CanluH 2.2.1/2.1.1.1278-03. CaHutapHble npasuna u HopMbl. [urneHnyeckue TtpeboBaHUs K
€CTECTBEHHOMY, WCKYCCTBEHHOMY W COBMELWEHHOMY OCBELWEHUIO XWNbIX 1 0OWeCTBEHHbIX 3A4aHWUiA, YTBEPXAEHHbIX
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nocTaHoBneHmeM [naBHOro rocynapcTBeEHHOr0 caHuTapHoro Bpadva Poccuiickoin ®epepaumm ot 15.03.2010 N 20
(3apeructpuposaHo MuHioctom Poccun 08.04.2010, permctpaumnoHHbiin N 16824).

Paspelwaetcs NpUMEHEHWEe NIOMUHECLIEHTHBIX flaMn C Ype3aHHbIM YNbTpadounoneToBbIM y4acTKOM CrekTpa,
CBETOAMOAHbLIX CBETUNBHUKOB, PA3PELWeEHHbIX YNONTHOMOYEHHbIM heepanbHblM OPraHoM MCMNONHUTENBHOW BNacTy B
cdhepe noxapHoin 6e3onacHoCTmM3.

13Ctatby 3 n 16 denepanbHoro 3akoHa o1 21.12.1994 N 69-d3 "O noxapHoi 6esonacHocTn" (CobpaHue

3aKkoHopaTtenbctBa Poccuiickon ®epepaumm, 1994, N 35, ct1.3649; 2016, N 1, c1.68; 2017, N 27, ¢1.3938);
®depnepanbHbIii 3akoH 0T 22.07.2008 N 123-d 3 "TexHuuyeckuin pernameHT o TpeboBaHusix noxapHol 6esonacHocTn"
(CobpaHue 3akoHoaatenbcTea Poccuiickoin depepaumm, 2008, N 30, ¢1.3579; 2018, N 53, ¢1.8464); nocTtaHOBNEHME
MpaButenbctea Poccuiickoin depepaumm o1 25.04.2012 N 390 "O npoTmBonoxapHoMm pexume" (CobpaHue
3akoHopaTenbcTBa Poccuinickon ®denepaumu, 2012, N 19, ¢1.2415; 2019, N 39, c1.5420).

5.20. ApxmBHble LOKYMEHTbI AOMXHbl ObiTb 3alyweHbl 0T CBETOBOr0 BO3AEWCTBUS NPV NPOBEAEeHUN (PU3MKO-
XUMMYECKOI 1 TeXHUYeckoi 06paboTku, npesycMoTpeHHoi rnasoii Xll Mpasun, 1 ncnonb3oBaHUN.

5.21. CaHUTapHO-TUrMEeHNYECKUi PeXUM B apXxuBe OOSXEH COOTBETCTBOBATb TPebBOBAHUSIM, YCTAHOBIEHHbLIM
YNONHOMOYEHHbIM  (pefiepanbHblM  OpPraHoM  UCMONHUTENbHOW  BNAcTW,  OCYWECTBAAOWWMM  ddefepanbHbIi
rocyAapCTBEHHbIN CaHUTAPHO-3MMAOEMNONOTMYECKUIA Haa30p14 .

14CaHllvH 2.2.4.1294-03. 2.2.4. ®un3nyeckne oakTopbl NPON3BOACTBEHHON cpenbl. [nrneHnyeckue TpeboBaHus

K  a3pOMOHHOMY COCTaBy BO34yxa MPOM3BOLACTBEHHbIX U  OOWECTBEHHbIX  NoMeweHuin. CaHuTapHO-
SMMAEMNONONMYECKNE MNpaBuna M HOPMATUBLI, YTBEPXAEHHblE MOCTAHOBNEHMEM [ NaBHOro rocyaapCTBEHHOro
caHunTapHoro Bpaya Poccuitickoi ®Pepepaumm o1 22.04.2003 N 64 (3apeructpuposaHo MuHiocToM Poccum
07.05.2003, perucTpaumoHHbin N 4511); CanlnH 2.2.4.3359-16. "CaHuTapHo-anuaemuonorudeckne tpebosaHus K
om3nyeckmMm goaktopaMm Ha paboumx MecTtax", YTBEPXIOEHHbIX MOcTaHOBNEHMeM [ NaBHOro rocyaapCTBEHHOro
caHuTapHoro Bpaya Poccuiickoin Pepepaummn ot 21.06.2016 N 81 (3apeructpuposaHo MwuHiocTom Poccum
08.08.2016, peructpaumoHHbin N 43153).

5.22. Hagnexatulee caHMTApPHO-TUrMEHNYECKOE COCTOSIHME B apXMBOXPaHWUIULLE NMOOAEPXUBAETCS NPOBEAEHNEM
B HEM He peXxe 0AHOro pasa B MecsiL, BnaxHoi ybopku nonos, obecnbinmBaHns 060pyaoBaHMs 1 NEPBUYHBIX CPEACTB
XpaHeHusi, 006paboTKM LOKOJIbHBIX 4YacTeill CcTennaxei, nAMHTYCOB, MOAOKOHHUKOB BOOHbIMM pacTBOpaMu
aHTNCENTUKOB.

5.23. ApXuUBHble AOKYMEHTbl (BblBOPOYHO, HO He MeHee 0,01% oT obwero KONMYecTBa €AUHWL, XpaHeHUs) U
apxXmMBOXpaHuIMlle He pexe [AByx pa3 B roa (B Hayane W KOHUE OTOMUTENbHOrO Ce30Ha) noanexart
9HTOMONOrMYECKOMY 1 MUKONTIOrMYECKOMY OCMOTPY.

5.24. ApxvBHble [OKYMEHTbI, MoABeprimecs: bMonorn4eckomMy NopaxeHuo, nognexart HemeaneHHoM N30NSUUN 1
CaHWTapHO-TMrneHndyeckon obpaboTke (Oe3nHAEeKUMW, [OEe3VMHCEKUWMM), a apXxMBoXpaHuiulie, fopaxxeHHoe
61ONOrMYecKMMM BpeanTensiMn, - nepaTunsaumu.

5.25. |_|pl/l pa60Te C YHUKanbHbIMAN OOKYMEHTaAMU HeobX04MMO UCMONb30BaTb TKAHEBbIe nep4yartku.

VI. NMepBuYHbIE cpeacTBa XxpaHeHUs

6.1. ApXI/IBHbIe OOKYMEHTbI noanexart pa3MeleHNIo:

Ha 6yMa)KHOM HocuTene - B KOpO6KaX, nankax, KOHBepTax;
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aynmoBm3yanbHble - B kopobkax 1 6iokcax, slmkax ynakoBOYHbIX ANs (oMnbMOB (sydpax), KoHBepTax;

9NIEKTPOHHbIE Ha oM3n4eckn 0H60COBNEHHBIX HOCUTENSIX - B YMakoBKe, PEKOMEHAOBAHHON MPOVM3BOAMTENSMU
HocUTEnen.

6.2. [lonyckaeTcs XpaHeHMe apXWMBHbLIX [OOKYMEHTOB Ha OyMaxHOM HocuTene B CBSI3Kax MpW YCNOBUM WX
ynakoBku B Bymary, KapToTek, BK/IIOYEHHbIX B cocTaB ApxMBHOro dooHaa Poccuiickoin depepaunn, - B KAPTOTEYHbIX

AlmnKax.

6.3. ApxmBHble OOKYMEHTbl B MEPBMYHbIX CPEACTBAX XPaHEHWs pasMewalrnTcsa B apxvMBOXpaHuauwe Ha
06opynoBaHuKM, NPenyCMOTPEHHOM NyHKTOM 4.1 [pasun.

6.4. Bo Bcex noMelleHnsx apxmea He [OMNYCKaeTCs pasMelleHune, BKNoYas BPEMEHHOE, apXUBHbIX JOKYMEHTOB Ha
nony 1 NoaoKOHHWKAX, B TPAHCTMOPTHOM Tape.

6.5. Jluuesas cTopoHa KaXxaoro NepBUYHOrO CPEACTBA XPaAHEHUS apXMBHbIX LOKYMEHTOB CHabXaeTcs Sp/blKoM,
Ha KOTOPOM YKasblBAlOTCA HOMEp apxVMBHOro (PoHAa, HOMEep OnucK Oef, OOKYMEHTOB, KpaiHue Homepa eaunHuL
XpaHEeHs, HAaXOOSWMNXCS B HEM.

JonyckaeTcs nononHeHue apnbika:

Mo/HbIM HAUMEHOBaHUEM apxmBa u (nin) ero abbpesnaTypoil;

Ha3BaHMEM apXmBHOro ooHOa;

WTPUX-KOO0M, paamno4acToTHbIM I/I,D,eHTI/I(pI/IKaTOpOM;

OTMETKOM 0 Hannymm ocobo LIeHHbIX LOKYMEHTOB, MOA/eXawmnx aBakyaunm npu BO3HUKHOBEHUN Ype3BblYaiHbIX
cuTyauuia, B neprod Mobrunnsaumm 1 B BOEHHOE BPEMS;

OTMETKOI 06 OTCYTCTBYIOLLEN MM NPONYLEHHON €AUHULE XPAHEHUS.

ONEeKTPOHHbIE JOKYMEHTBI HA (pranyeck 060CobneHHbIX HOCUTENSX CHAbXarTCcs BKnamblwamu (3TukeTkamum) ¢
NX apXMBHbIM WNEPOM.

VIl. Oco6eHHOCTU XpaHeHUsi ANEKTPOHHbIX OOKYMEHTOB

7.1. XpaHeHne aneKTPOHHbIX LOKYMEHTOB B apXMBE OCYLWECTBNAETCS:

Ha oun3nyeckn 060cobNEHHBIX HOCUTENSX - B IBYX 9K3EMMNNsSPax, O4UH U3 KOTOPbIX SBNSAETCS OCHOBHbBIM, APYrOi -
paboynm. Mpu 3TOM OCHOBHON 1 pabounii 3KIEMMNSPbl XPAHSATCS B Pa3HbIX apXxvMBOXpaHUIUWax (MoMeleHusx), npu
TEMMNEPaTYPHO-BNAXHOCTHOM PEXUME, PEKOMEHOOBAHHOM NPON3BOAMTENAMU HOCUTENENR;

B MHC(POPMALVOHHOM cUCTEMe apxmBa - Ha co6CTBEHHOM 06OpPYynOBaHWM apxuea WM B goenepanbHOM U (Mnn)
PermoHanbHOM XPaHUNUILE 3NEKTPOHHbIX AOKYMEHTOB.

7.2. Ob6s3aTefnbHbIMY YCIOBUSIMU XPAHEHUSI SNIEKTPOHHbIX LOKYMEHTOB HA on3nyeckun 060cobneHHbIX HOCUTENSIX
ABNAIOTCS:

NPUMeHeHWe HocuTenew, NpeaHa3HaYeHHbIX AN 4ONTOBPEMEHHOrO (CBbiwe 10 NeT) xpaHeHns MHopMaumu;

Hannyme TexHN4eckKux n nporpamMmmHbiX cpencTts, NO3BONAOWMX OCYWECTBIATL NX BOCNpouaseneHne, Mmmrpaduto
1 KOHBEpTaLuuio, a TakXe KOHTPOoNnMpoBaTb on3n4eckoe u TeXHNYeCcKoe COCTOSHNE;

nposeneHne Murpauum Ha HoBble HOCUTENN N KOHBEPTauun B COBPEMEHHbIE (DOpMaThl;

opraHm3aunsa KOHTpona 3a WX ayTeHTUYHOCTbHo, UEe/IOCTHOCTblO, AOO0CTOBEPHOCTbIO, MNPUrooHOCTbIO [ONSA
ncnonb30BaHUA.
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7.3. HopmatuvBHble yCnoBMS XpaHEHWs 3NEKTPOHHbIX AOKYMEHTOB B WH(OPMAUWOHHOW CUCTEME apxusa
obecneymBatoTcs:

ee cooTBeTCcTBMEM TpeboBaHMsM 3akoHopatenbcTea Poccuiickoin ®enepaumny B obnacTv co3faHus, passutus,
BBOJA B 9KCMNyaTaumio rocyapCTBEHHbIX MHOPMALVOHHBIX CUCTEM W XpaHEHUS! B HUX MHGDOpMaUMn1s ;

15 denepanbHbIi 3akoH 0T 28.12.2010 N 390-d3 "O 6e3onacHocTn" (CobpaHme 3akoHogaTenbcTBa Poccuiickoi

®depepaummn, 2011, N 1, c1.2; 2015, N 41, ¢1.5639); noctaHosneHue [Npasutenbctsa Poccuiickon Pepepaunn oT
06.06.2015* N 676 "O TpeboBaHusX K MOPSAKY CO34aHusl, pa3BUTWS, BBOAA B 3KCMyatauuto, aKcnjyatauum u
BblBOAA M3 3KCMyaTtaumm rocynapCTBeHHbIX MHOPMALMOHHBIX CUCTEM U AafbHENIero XxpaHeHns cogepxaliencs B
ux 6asax gaHHbiXx MHpopmaumun” (CobpaHne 3akoHogaTenbcTBa Poccuiickoin depepaumnn, 2015, N 47, ¢1.6599; 2019,
N 16, c1.1928); noctaHoBneHue lNpaButensctea Poccuitickoh Pepepaumm ot 14.11.2015 N 1235 "O chenepanbHoi
rocynapCTBEHHOW WMHOPOPMAaLUMOHHOW CUCTEME KoopauHaumn wuHgopmatusaumn” (CobpaHue 3akoHodaTtesbCcTBa
Poccuinckon denepauun, 2015, N 47, ¢1.6599; 2018, N 40, cT.6142).

* BeposiTHO, owmnbka opuruHana. Cneayet untatb: "oT1 06.07.2015". - MNprnMeyaHue narotosmtens 6asbl JaHHbIX.

cobnoaeHneM npy ee akennyatauum TpeboBaHWin MHGOPMAaLMOHHOK 6e30NacHOCTH U 3aWnTbl MHCpopMaLUK 16 ;

16 Ctatbs 16 depepanbHoro 3akoHa N 149-d3; npukas PCTIK Poccum o1 11.02.2013 N 17 "O6 yTBEpX LEHWU

TpeboBaHwii 0 3awnTe WHGOPMaLMM, He COCTaBNSAOWENA roCyLapCTBEHHY TalHy, CcoAepxalencs B
rocygapCTBEHHbIX  MHADOPMaUMOHHbIX  cucTemax”  (3apeructpuposaH  MwuHioctom  Poccum  31.05.2013,
permctpaumoHHblin N 28608), ¢ n3MeHeHMaMM, BHeCeHHbiMM npukazom PCTIK Poccum ot 15.02.2017 N 27
(3apeructpuposaH MuHioctoM Poccun 14.03.2017, permctpaumnoHHbiin N 45933).

pe3epBHbIM KOMMPOBAHNEM 3NEKTPOHHBIX AOKYMEHTOB, B TOM YMC/e MNPV NPUMEHEHNN 06NayHbIX TEXHONOTWIA, 1
NX KOHBEPTALMEN B COBPEMEHHbIE (dopMaThl.

VIIl. Pasmell,eHMe apXUBHbIX AOKYMEHTOB

8.1. PaccTtaHoBKka apxmBHbIX [OKYMEHTOB OMNPELEensieTcss NnaHoM (CXeMOoW) pasMelleHns apXuMBHbIX CPOHLOB,
YyTBEPXOAEMbIM PYKOBOLMTENEM apxuBa, C YYETOM HEO0OXOLMMOCTM fOKanM3auMn apxXMBHbIX LOKYMEHTOB, ANs
KOTOPbIX YCTaHOBNEH 0COOLIV PEXWM XPaHEHUS.

8.2. OTHoenbHoMy OT [OpYrux apxvBHbIX [OKYMEHTOB (0060COONEHHOMY) XpaHEHWo MoAnexart apXvBHble
LOKYMEHTHbI:

cofepxalme CBeOeHMus, COCTaBnsowWmMe rocynapCTBEHHYIO TalHy; KWHOOOKYMEHTbl Ha HUTPOOCHOBE;
noasepruwunecs 6VIOJ'IOI'I/I‘-|eCKOMy nopaxeHuto;

nepefaHHble Ha BPEMEHHOE XpaHeHWe B apXuB MO OOroBOPY U He OTHECEHHble K cocTaBy ApXUBHOro ¢ooHAaa
Poccuiickon depnepaumu.

8.3. Celi(hoBOMYy XpaHEHUID C 3aMelleHMeM B MepPBUYHbIX CPEOCTBAX XPaHEHUs KapTaMmu-3aMecTUTensiMu
noonexar eanHULUbl XpaHeHus:

coaepXxauwmne yHnkanbHble JOKYMEHThI;
vuMmetowmne B opopMaeHUnN NN NPUNOXeEHNN K HUM JparoueHHble MeTanbl N KamHW.
8.4. MecToHaxoxaeHune apxvBHbIX OOKYMEHTOB 3akpenndetcd B MNOYOHOOBOM W  MNOCTENNAXHOM

Tonorpadonyeckunx ykasartensx, Beaywmuxcsl B npenenax oThelbHOro apxmusoxpaHunmwa (noMeweHns) Ha 6ymaxxHom
HocuTene 1 (Unun) B 9NEKTPOHHOM BMAE.

NC «TexakcnepT: 6 nokoneHne» NHTpaHeT



06 yTBepAeHW MpaBn OpraHn3aL M XpaHeHNs, KOMMJIEKTOBaHMS, y4eTa 1 NCMOJIb30BaHNA fOKYMEHTOB APXUBHOIO choHAa CtpaHuua 13
Poccuiicko ®enepaummn n Apyrnx apxXmBHbIX JOKYMEHTOB B FOCYLapCTBEHHbIX Y MyHULMMaNbHbIX apXnBax, My3eax n bubanorekax,

Hay4HbIX OpraHn3aumax (C n3sMeHeHUsIMK Ha 26 ceHTA6ps 2022 roaa)

lpuka3 Pocapxusa oT 02.03.2020 N 24

Mpwv BeneHun Tonorpadoryeckmx ykasatenei:

Ha OyMaxHOM HOCWUTENe - OOWH W3 €ero 9K3EMMNNSAPOB XpaHUTCS Yy paboTHMKA, OTBETCTBEHHOrO 3a y4er
LLOKYMEHTOB apXuBa, BTOPOW - B COOTBETCTBYIOWEM apXUBOXPaHMNLLE;

B 3/IEKTPOHHOM BUAE - B MHPOPMALIMOHHOM CUCTEME apXMBa.

Bce n3MeHeHUs B MECTOHAXOXAEHUN apXMBHbIX LOKYMEHTOB (PUKCUPYIOTCS B TOMOrpadpuyeckmx ykasaTensix, a
TakXe 0TpaxatoTcs B NnaHe (CXeMe) pasMelleHns apXMBHbIX OOHOOB.

IX. XpaHeHue neyaTHbIX U3[aHWUIA, My3eMHbIX NPeaMeTOB

9.1. PasmelweHue, xpaHeHne, NpoBedeHNE MPOBEPKN HaNMYMA M COCTOSIHUA MevyaTHbIX U3OAHWIA U My3enHbIX
npenmMeToB OCYLWEeCTBNAETCA B COOTBETCTBUN C Tp660BaHI/I$IMI/I, yCcTaHas/mBaeMbiMi YNOJTHOMOYEHHbIM cpe,uepaanuM
OpraHoM NCNONHUTENbHO BNacTn B cepe KynbTypbl Ans 6ubnnoTteyHbix ooHLoB 1 MyseiiHoro coonaa Poccuiickor
degepaummnt?.

17Cratbs 5 PenepanbHoro 3akoHa ot 26.05.1996 N 54-d3 "O MyseiiHoM choHAe Poccuiickon depepaumnm v

my3sesx B Poccuiickoih dPepepaunn” (CobpaHne 3akoHogaTenbctea Poccuiickoit ®enepaunm, 1996, N 22, ¢1.2591;
2016, N 27, ¢1.4290); ctatbs 15 denepanbHoro 3akoHa ot 29.12.1994 N 78-d3 "O 6ubnuoteyHom gene" (CobpaHue
3aKkoHopaTtenbctBa Poccuiickon ®epepaummn, 1995, N 1, ct1.2; 2014, N 49, ¢1.6928); noanyHkTbl 5.2.11(2), 5.23
MonoxeHuss o MuHucTepctBe KynbTypbl Poccuiickon ®epepauun, YTBEPXAEHHOrO  MOCTaHOBNEHMEM
Mpasutenbctea Poccuiickoih ®epepaumm ot 20.07.2011 N 590 (CobpaHvne 3akoHomatenbctBa Poccuiickoit
®depnepaumm, 2011, N 31, ¢1.4758; 2018, N 50, ¢1.7764) (nanee - NonoxeHne o MuHkynbTypbl Poccun).

X. MpoBepka HaNNuYMs U COCTOSIHUS! aPXMUBHbIX A0KYMEHTOB. OpraHusaums po3bicka
Heo6HapyXeHHbIX AOKYMEHTOB

10.1. ApXVBHble AOKYMEHTbl MPOBEPSIOTCS HA NpeaMeT UX (PakTUYECKOro Halmuus U orU3nNYecKoro CoCTOSIHUS
(banee - npoBepka HanM4us) B NNaHOBOM MOpsiKe B CPOKM, NPeayCMOTpeHHble nyHkTom 10.2 Mpaswun.

BHennaHoBas npoBepka Hanmunsi apXmBHbIX LOKYMEHTOB (CMIOWHAas Unmn BbIBopoyHas) MoXeT ObiTb HadHaveHa:
npu CMEHEe PyKOBOAWUTENS apxuBa v (Mnn) 3aBeayoWwero apXnBoXpaHunWeEM;

nocne MacCoBOro MNEpEMELEHNs, YPe3BblYakHOM cuTyaumm u (unu) Opyrux o6CTOATEeNbCTB, B pesynbTarte
KOTOPbIX OHV MOT NN Bbl BbITb yTPAYeHbl U NOBPEX AEHbI;

npu peopraHn3auun apxvea.

10.2. B rocymapcTBeHHOM apxuBe, My3ee, Bubnuoteke, Hay4yHo opraHnsauun nnaHoeas (LUMKIMYHas) nposepka
HanMynsa apxmBHbIX JOKYMEHTOB NPOBOAUTCA:

YHUKanNbHbIX JOKYMEHTOB - €XeroiHo (C NOJIMCTHLIM NMPOCMOTPOM);
IIOKYMEHTOB, MMEIOLNX B OCPOPMAEHUM UMM MPUNOXEHNN K HUM OparoueHHble MeTan/bl U KaMHK, - eXXeroaHo;
0C000 LEHHbIX JOKYMEHTOB - 0lIMH pa3 B 10 neT;

ayanoBU3yanbHbIX LOKYMEHTOB - 04MH pa3 B 5 neT (Mpu o6beme ayamoBu3yanbHbIX OKYMEHTOB 6onee 50% oT
obuiero KonnyecTsa AOKYMEHTOB - OAUH pa3 B 15 neT);

KMHOAO0KYMEHTOB Ha HUTPOOCHOBE - OAMH pas3 B 2 roaa;

3MEKTPOHHbBIX JOKYMEHTOB Ha (pranyeckm 060Co61eHHbIX HOCUTENSIX - HE PeXe 0HOro pasa B 5 ner.
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MpoBepka HanU4Ms 3NEKTPOHHbIX AOKYMEHTOB B WH(POPMAUMOHHOW CUCTEME apXxuBa OCYILECTBASIETCS B
aBTOMAaTMYECKOM PEXUME.

LINKNNYHOCTb NPOBEPKN HANMYMS OCTaNbHbIX apPXUBHbIX LOKYMEHTOB ONpeaenseTcs apxvBoM CaMOCTOSATENIbHO B
3aBUCKMOCTU OT MHTEHCUBHOCTW MCMO/b30BaHUS apXMBHbBIX OKYMEHTOB, HO He MOXET BblTb peXxe oHOro pasa B 25
neT (B rocynapcTBeHHOW 6bubnnoTeke - oamH pas B 15 ner).

B MyHuumnanoHoOM apxuBe, My3ee, 6ubnvMoTeke, nNnaHoBas (UMKNMYHAs) NPOBEPKA HaNUuUS apXUBHbIX
JOKYMEHTOB rnpoeoamTcs oauH pas B 10 ner.

10.3. B Hauane npoBepkM HanMyYnst U COCTOSIHUS apPXMBHbIX [OOKYMEHTOB MPOBOAUTCS BbiBEPKA YYETHbIX
LLOKYMEHTOB.

10.4. Pe3ynbTaTbl NPOBEPKMN HANNYMS aPXUBHBIX LOKYMEHTOB (PUKCUPYIOTCS B!

nucTe(ax) NPOBEpPKM HaNUYMS U COCTOSIHUSI apPXMBHbBIX LOKYMEHTOB (MPU NPOBEPKE apXMBHOrO ¢ooHaa 06beMom
10 30 eanHUL XpaHEHNs! [OMYCKAeTCs COCTaBNeHe OOHOr0 NIMCTa NMPOBEPKM Ha BCE ero ONucK Aen, AOKYMEHTOB);

aKTe NPOBEPKMN HANNYMSA N COCTOSIHNS aPXUBHBIX AOKYMEHTOB;
1 Npu HeoBX0ANMOCTK:

aKkTax O TEeXHWYeckUx ownbkax B YYETHbIX [OKYMEHTax, 00 OOHapyXeHWU apxmMBHbIX [OKYMEHTOB, O
HencnpaBUMbIX MOBPEXAEHNAX AOKYMeHTOB (npunoxeHue N 1 k Mpasunam).

10.5. B xoge npoBepky Hann4ns apxveHbIX OOKYMEHTOB HE LOMNyCKaeTCs:

BHOCUTb B ONWUCb Aef, LOKYMEHTOB (KHUTY y4yeTa U ONUCaHusl) Hey4TeHHble e ANHULbI XPaHeHNS;

nenatb kakue-nmbo NoOMeTKW, UCMPABEHNS U 3anNUCK B OCHOBHbIX (06513aTe/bHbIX) YyY4ETHBIX AOKYMEHTAX.
10.6. o OKOHYaHWMM NPOBEPKM HANUYNS APXUBHbIX OKYMEHTOB:

BHOCSATCS UBMEHEHUS B HEOOXOANMbIE YYETHbBIE JJOKYMEHTHI;

B KOHLE onucu Oen, OOKYMEHTOB (KHWrM ydeta WM onucaHus) npocTtasnsiotcs wramn "lposepeHo”, paTta,
IOJIXHOCTb 1 noanucek paboTHKKA, NPOM3BOAVBLIErO MPOBEPKY, UMK, B CnyYyae 0OHAPYXEHUS HEYUYTEHHbIX NMNTEPHbIX
N MPOMYLEHHbIX MOPSIOKOBbIX HOMEPOB, a TakXe BbiOblBWMX MO OBOCHOBAHHLIM MPUYMHAM E€OVHWUL, XpaHeHUs,
nepecocTasfgeTca UToroeas 3anuchb;

KOpoOKM C apXMBHLIMM [OKYMEHTaMM OMeYaTtbiBAlOTCSA C NPOCTABEHWEM WTamna, KOTOPbIA COoOepXWT party
NpoBEPKMU, PaMUnIO 1 MHULMANBI NPOBOAUBLIETO ee paboTHMKA apxuBa.

10.7. Apxu1B BEOET LEHTPANN30BaHHbIA Y4eT HEOBHAPY X EHHbIX apXMBHBIX LOKYMEHTOB Ha ByMa>kHOM HOcUTeNe U
(unn) B aNeKTPOHHOM BUAE.

10.8. Po3biCcKk apXUBHbIX LOKYMEHTOB, HE ODHAPYXEHHbIX B XOA4E NPOBEPKW HANU4MUS, MPOBOAMTCS B TEYEHUE
04HOr0 roa C MOMeHTa BbISIBNIeHNS dhakTa 0TCyTCTBUS. PykoBoanTe/b apxvea Bnpase NpoavTb CPOKU po3bicka Ha
OOVH rog.

Mpun oTpuuatenbHOM pe3ynbTaTe pPo3biCka apXMBHbIX OOKYMEHTOB COCTABASETCS aKT O HeobHapyXeHun
JOKYMEHTOB, BO3MOXXHOCTM po3bicka KOTOpbIX ucyepnaHbl (npunoxexue N 2 k MNMpasunam), 1 cnpaeka o NpoBeaeHUn
po3bicka.

10.9. ApxvMB CHMUMaeT C yyeTa apXuBHble OOKYMEHTbl B COOTBETCTBUM C nNyHKTamu 26.1, 26.3 [llpasun Ha
OCHOBaHWW pPeLleHns YyNoJHOMOYEHHOro doefepanbHOro opraHa UCnosiHUTENbHOM BNacTu B cdpepe apxXvMBHOro aena u
Lenonpon3BoLCTBa, YMNOMHOMOYEHHOrO OpraHa WCMONHWUTENbHON BrnacTn cybbekTa Poccuiickoli depepaumn B
cdpepe apxvBHOro fesna, opraHa MECTHOro camoyrnpasneHusals
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12Yactu 2, 3 ctatbun 14 depepanbHoro 3akoHa N 125-D 3.

MPUYUHBI OTCYTCTBMSA KOTOPbIX MOATBEPXAEHbl OOKYMEHTaNbHO; HeOOHApy>XEHHbIe, BO3MOXHOCTU pPO3bicKa
KOTOPbIX NCYepraHbI.

XI. I'IpOBepKa (t)VI3VIKO-XVIMI/I‘-IeCKOFO, TEXHUYECKOro u 6Monorn4eckoro COCTosiHUS APXUBHbIX
AOOKYMEHTOB, BbisiBJ/IeHUe apXUBHbIX OOKYMEHTOB C NOoBpeXaeHnsiMmu HocuUTenen n I/IH(*)OpMaLIMVI

11.1. MNpwn npveme apxvBHbIX OOKYMEHTOB M3 UCTOYHMKA KOMMNEKTOBAHUS HE AOMNYCKaeTCs UX pasMelleHue B
apxvBoxpaHunuie 6ea:

npeLBapuTENbHON BbIAEPXKM B KAPAHTMHHOM MOMELLEHWN (MPY HANMYnK);

NPOBEPKN PUINKO-XMMUYECKOro, TEXHUYECKOTro W O6MONOrMYECcKOro COCTOSIHUS,, a TakXe Ha Hanuyne ckob,
CKpenokK, 3aKknanok, NnacTuKoBblX dpannos U Opyrux NOCTOPOHHUX NPeaMeTOoB;

BbiIBIEHNS BMAa OCHOBbl HOCUTENEe KWHOOOKYMEHTOB, (POTOOOKYMEHTOB, (POHOLOKYMEHTOB U NPOBEPKU
KWHOOOKYMEHTOB Ha HNTPOOCHOBE Ha CTa6I/IJ'IbHOCTb;

MPOBEPKM ayOMOBU3YanbHbIX W SNEKTPOHHbIX AOKYMEHTOB Ha douamyecky 060COBMEHHbIX HOCMTENSIX Ha
BO3MOXHOCTb BOCMPOM3BELEHMS (CYMTBIBAHMS) 3anvCaHHOW WMHOpPMauuMM, COOTBETCTBME WX XapakTepUCTUK
COMPOBOANTESNIbHOW TEXHNYECKOW AOKYMEHTaUuUn, OTCYTCTBME BPEOOHOCHOMO NPOrpamMMHoro obecneyeHus;

O4YNCTKW OT Mbl/IN N NEepPeMOTKN KNHOOOKYMEHTOB Ha NNeHKe U C*)OHO,D,OKyMeHTOB Ha MarHUTHOWM NeHTe;

obecnbinMBaHNs NEepPBUYHbLIX CPELCTB XPaHEHWS! M KOPELWKOB, OYUCTKM OT 3arpsi3HEHUn (DOTOLOKYMEHTOB U
9NEeKTPOHHbIX OKYMEHTOB Ha pU3nyeckn 060cobeHHbIX HOCUTENSX.

11.2. ApX1B NPOBOANT akKIMMaTM3aLmUo NOCTYNBLIMX HA XPaHEHWE apXUBHbIX LOKYMEHTOB.

11.3. Tpn 0BHapyXeHUn UIUKO-XUMUYECKUX W TEXHUYECKMX HOedeKTOB, OMONOrMYeckoro nopaxeHus
APXMBHbIX LOKYMEHTOB apXvB U OpraHM3auuns - UICTOYHUK KOMMIEKTOBaHUS COCTaBNSIOT akT NMPOM3BOJSIbHON (OOPMbI,
oTpaxaroluuii BblSBNEHHbIE HELOCTATKM Y MEPbI MO UX YCTPAHEHWIO.

ApPXVBHbIE [OKYMEHTbl C BbISIBIEHHBIMU (PU3MKO-XUMUYECKMMU, TEXHUYECKMMU AeddekTamy BO3BpaLlatoTCs
nepegnailleil CTOPOHE ONS YCTPaHEHNs TakMx OeXEKTOB U CAHUTAPHO-TUrneHnYeckol obpaboTku (Le3nHdekumm,

Le3NHCEKLINMN) apXMBHbIX JOKYMEHTOB.

11.4. MNpoBepka PU3UKO-XUMNYECKOFO, TEXHNYECKOrO M BMONIOrMYECKOr0 COCTOSIHUSI apXMBHbIX LOKYMEHTOB B
npouecce XpaHeHns NPOBOANTCS:

B XOLe NMPOBEPKM HaNM4mMa N COCTOAHNS apXMBHbIX OOKYMEHTOB; B C/ly4ae MoBpeXAeHNa apXUBHbIX AOKYMEHTOB
BCNEeACTBME YPEe3BbIYANHOM CUTYyaLNK;

npwn NoAroToBke apxmBHbIX OOKYMEHTOB K Bblaaye U3 apXmBoxpaHunnmua,
npn gpyrux pa60Tax, CBA3aHHbIX C NoeaNHNYHbIM (I'IOJ'IVICTHbIM) NPOCMOTPOM apXMBHbIX OOKYMEHTOB.

11.5. Mpn nonucTHOW NpoBepKe (PU3NYECKOrO COCTOSIHUS BbISBASIOTCS apXMBHble OOKYMEHTbl Ha OyMa>kHOM
HocuTtene c:

NOBbILEHHON BNAaXHOCTbIO;
6ronornyecknumm nopaxeHnsamu,

nedpektamm bymaru u TekcTa.
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11.6. Mpn npoBepke UIUKO-XUMUYECKOTO U TEXHUYECKOTO COCTOSHUS ayaMOBU3YanbHbIX [LOKYMEHTOB
onpenensoTCs:

COCTOSIHME YNaKOBKMW;

Hanuyne cTaHAapPTHbIX PaKOPOOB;

TEXHNYECKOE COCTOSIHME MOBEPXHOCTU U NepdopaLMOHHbIX JOPOXEK U CKNEEK;

Hanuune 3arpsa3HeHUn N MeEXaHNYECKMX NOBPEX AEHWIA;

CcTabunbHOCTb NNEHKN Ha HATPOOCHOBE;

war nepgopaumm KUHOMMAEHOK Y MarHUTHbIX NIEHT WUPUHOK 35 1 16 MM;

KopobneHue, oTcnavmBaHne 3MyIbCUOHHOIO MK OCbinaHne paboyero cnosi;

Hanuune n0edeKToB XMMMYECKOro W  OMOMOrMYeckoro MNPOUCXOXAEHUS (MOPaXeHne MUKPOopraHnu3Mamu,
HacekoMbIMM U Tpbi3yHaMmu, criedbl KpUCTanivM3aumu COofei 1 pasfioXeHWs OCTAaTOYHbIX MPOLAYKTOB XUMUKO-
gooTorpadpuyeckoin 06paboTku);

3NIEKTPOAKYCTUYECKNE XapaKTEPUCTUKM;

napameTpbl BUOEOLOKYMEHTOB B BUAEOKaHane;

KayecTBO N306paxeHuns;

Hanuune pasMarHMYeHHbIX y4acTKOB M MEXAHMYECKMX NMOBPEXAEHMWI OTOEeNbHbIX Y4aCTKOB HOCUTENS 3amncu;

Hannyne KoppPo3nn Ha NOBEPXHOCTN MeTaNIMYECKNX rpaMopmrnHarsnos;

Hannune yKCycHOro CMHApoma TpuaueTaTHOR NNeHKu;

BOCMPON3BOAUMOCTb;

Hannyne BHeWHWX NOBPEX AEHNA HOCUTENER;

noTpebHOCTb B MUrpaLMM Ha HOBblE HOCUTENU.

11.7. Tpn npoBepke (PU3MKO-XUMUYECKOTO W  TEXHUYECKOTO COCTOSIHWUS  3NEKTPOHHbIX  [OKYMEHTOB
onpenensoTCs:

COCTOSIHME yMNakoBKM (TONbKO Anst  domsmyeckn 000CODNEHHbIX HOCUTENen); Hanuume BPEOOHOCHOro
nporpamMMHoro obecrnevyeHusi; BOCNpPOM3BOAMMOCTb;

HanMyve BHEWHMX NOBPEXAEHUI (TONbKO ANs oM3nyeck 060cobneHHbIX HocuTenei);

noTPebHOCTb B MUrpaLMmn Ha HOBbIE HOCUTENN (TONBKO AN donanyecky 060cobeHHbIX HocUTenei);

noTpebHOCTb B KOHBEPTALIMU B Apyrue doopmarthi.

11.8. o pesynbtaram npoBepkn PU3NKO-XUMMUYECKOTO M TEXHUYECKOrO COCTOSHUS apXUBHbIX LOKYMEHTOB
COCTaBNSAETCS aKT B NMPOU3BONbHOW (DOPME, B KOTOPOM OTpaxaetcsl HeobxoaMMOCTb (OTCYTCTBME HEOBXOAMMOCTH)
NpoBeAEHNs WX OU3UKO-XMUMUYECKOW W (Unn) TexHuuyeckoin obpabotkm (cornacHo rnase Xl lMpasun) u, B

3aBMCUMOCTU OT COCTOSHUS OOKYMEHTOB, yKa3blBaOTCH PEKOMEHLYEeMble CPOKM NPOBEAEHUS cneaytowein NpoBepKu.

11.9. ApxvB BeLET Y4eT (PUINKO-XNMUYECKOFO Y TEXHNYECKOTO COCTOSHUS apPXMBHbIX NOKYMEHTOB Ha ByMa>kHOM
HocuTene n (Mnun) B 3NeKTPOHHOM BUAE.
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PesynbTaTbl NPOBEPKN (PUIMKO-XMMUYECKOTO U TEXHUYECKOTO COCTOSIHUSI aPXMBHbBIX JJOKYMEHTOB OTpaXXatoTCs:
1) ons DOKYMEHTOB Ha ByMa>kHOM HocuTene:

B NUCTe-3aBepuTene nena;

B IMCTE 1 aKTe NPOBEPKMN HANNYMS U COCTOSIHAS aPXMBHBIX AOKYMEHTOB;

B KQpTOuKe y4yeTa apXuBHbIX JOKYMEHTOB C NOBPEXAEHNSIMUA HOCUTENS;

B KapTOuKe y4yeTa apXMBHbIX JOKYMEHTOB C NOBPEXAEHNSIMU TEKCTA;

B KapToTeke (KHUre) yyeTta hnsnmyeckoro COCTOSIHUS apXUBHBIX LOKYMEHTOB;

2) Oona ayounoBM3yanbHbIX [OKYMEHTOB - B KapTO4YKe y4yeTa TEXHUYECKOrO COCTOSIHMSA KUHOLOKYMEHTa,
poToO0KYMEHTA, POHOAOKYMEHTA, BUOSOAOKYMEHTA;

3) Onda 3NeKTPOHHbIX OOKYMEHTOB - B KapTo4dke y4deTa TEeXHUYEeCKOro COCTOAHUA HOCUTeNnsa 3SNEeKTPOHHOro
OOKYMeHTa (TO}'IbKO ONg 3NEeKTPOHHbIX JOKYMEHTOB Ha (hn3n4ecku 060Cc0bNeHHbIX HOCI/ITe}'IHX).

XIl. Pn3mko-xumMmnyeckas n TexHuyeckas o6paborTka apxmBHbIX OOKYMEHTOB

12.1. ApxuB NpWM HanMuuy COUHAHCOBbIX, TEXHWYECKMX W KaOpOBblX BO3MOXHOCTEA NPOBOAMT (PU3UKO-
XUMUYECKYIO 1 TEXHNYECKY0 06paboTKy apXMBHbIX LOKYMEHTOB:

B M/IAHOBOM MOPSAKE - MO pe3ynbTaTtaMm MNPOBEPKU (PU3NYECKO-XMMUYECKOrO0 W TEXHUYECKOro COCTOSIHUS
(cornacHo rnaee Xl MNpaBun) No 04epPenHOCTU, YCTAHOBIEHHON B apXMBE C YYETOM NPUHALNEXHOCTU MX K 0C060

LEeHHbIM NOKYMEHTaM, (pI/I3I/I‘-IECKOFO COCTOSAHUA N UHTEHCUBHOCTU UCNOIb30BaHUA,

BHEMNaHOBO - B C/ly4Yae Ype3BblYaiHbIX CUTYyauWii, MOBNEKWMX NMOPYY apXWBHbIX AOKYMEHTOB, a TakXe Mpu KX
61010rNYECKOM NopaxkxeHnn.

12.2. dusnko-xmmuyeckas n TexHnyeckas 06paboTka apxmMBHbIX LOKYMEHTOB Ha ByMa>kHOM HOCUTENE BKIIOYAET:
Oe3VHMeKLUMIo, Ae3NHCEKLUNIO;

pecTaBpaLmio (pecTaBpaunoHHO-KOHCEPBALIMOHHYI0 06paboTky);

hoTopecTaBpaLMio JOKYMEHTOB C yraclmM 1 cnaboKoHTPACTHBIM TEKCTOM;

CTpaxoBoe KONMpoBaHue;

nepenner;

obecnbinnBaHue;

06paboTky B pexume aBapuitHo-cracaTenbHbiX paboT, B TOM 4YMCNE C MPUMEHEHMEM CYLIKWU, 3aMopaxXuBaHus,
BOCMPOW3BedeHMS, e3aKTUBaLMN 1 Apyrux BUOOB creunanbHoin obpaboTku.

12.3. AynmoBun3yanbHble [LOKYMEHTbI, 32 WCK/OYEHWEM BWUIOEOAOKYMEHTOB, MOANEXaT pecTaBpauuoHHON U
KOHCepBaLMOHHO-NpodnnakTmyeckoi obpaboTke.

12.4. B cnyyae noBpexneHus ouamyeckn 060COONEHHOr0 HOCUTENS INEKTPOHHBbIX LOKYMEHTOB CO34al0TCS
KOMWMWU 3TWX 3NEKTPOHHbIX AOKYMEHTOB Ha OpPYroMm cuamyeckn o60cob6NeHHOM HocuTene € ApYroro aKk3emnnsipa
HocuTEens.
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XIll. MpnsHaHMe apXUBHbIX A,OKYMEHTOB HaXo4SALLMMUCS B HEYOOBIeTBOPUTENIbHOM PU3MYECKOM
COCTOSIHUM N HEMCNPaBMMO NOBpPeXAeHHbIMMU

13.1. ApXvBHble [OKYMEHTbl MPU3HAITCA HAXOASWMMUCS B HeyAO0BIeTBOPUTEIbHOM (PU3NYECKOM COCTOSIHUN B
COOTBETCTBUM C NMOpPAOKOM, yCTaHaBnMBaeMblM YyNONHOMOYEHHbIM qaenepaanblM OopraHom MCMNONIHNTENbHOW BNacTu B
cdpepe apxMBHOTO Aena 1 4enonpov3BoacTBal? .

18 MoanyHkT 13 nyHkTa 6 MNMonoxeHusa o depepasnbHOM apXMBHOM areHTCTBe.

ApXVBHble [OOKYMEHTbl, MPU3HaHHble Haxo4sWMMNCA B HEYOOBNETBOPUTENbHOM (OU3MYECKOM COCTOSIHUMW,
CTaBsATCS Ha y4yeT B COOTBETCTBMM C NyHKTOM 11.9 [NpaBun ons nposeneHns (PU3NKO-XMMUYECKON N TEXHUYECKOW
o0bpaboTku.

13.2. ApXMBHbI OOKYMEHT, COCTOSIHME KOTOPOro UCK/YaeT BO3MOXHOCTb BOCCTAHOBIEHUS €0 MaTepuanbHOro
HOCUTENS M MCMONb30BaHUS (BOCMPOM3BELEHUS) COAEpXaleincs B HEM MHGOpPMaUMK, NPU3HAETCS HEMCnpaByUMO
NOBPEXAEHHbIM.

PelleHne o npu3HaHum apxmMBHOro OOKYMEHTa HEUCNpPaB/MO NOBPEXAEHHbIM U CHATUW ero ¢ yyeta npuvHumaet
YMONHOMOYEHHbIV doefiepanbHbli OpraH MUCMONHUTENIbHOW BNacTu B cdpepe apxXMBHOroO Aena u OenonpousBoAcTBa,
YNONHOMOYEHHbBI OpraH UCMoNHUTENbHON Bnactu cybbekta Pocculickon Penepauun B coepe apxMBHOMO Oena,
OopraH MecTHOro camoyrnpasfieHnsa2l Ha OCHOBAHWW MpPenCcTaBNseMblX apXMBOM 3KCMEPTHOro 3ak/oyeHus 1 akTa o

HeucnpasUMbIX NMOBPEXAeHUsIX BOKyMeHTOB (npunoxeHue N 1 k Mpasunam).

2YacTtu 2-4 ctatbn 14 depepanbHoro 3akoHa N 125-0 3.

PyKOBO,D,VITeFIb apxmea un3paet npuka3 0 CHATUM C y4deTa HeucnpaBMMO NOBPEeXOEeHHOro OOoKyMeHTa TOJIbKO
nocne nonydYeHns nNMCbMeHHOro pelweHns ynoiHOMOYEeHHOro opraHa VCNOJNTHNTENIbHOW BNacTu B cpepe apxmBHOro
aena.

XIV. Bblpaya apXuBHbIX JOKYMEHTOB

14.1. Bblgaya NnoanvHHUKOB apXMBHbIX JOKYMEHTOB MPOU3BOANTCS:
a) No NCbMEHHOMY yKa3aHWI0 PYKOBOAUTENS apXuBa UM yrNOAHOMOYEHHOro UM AOMXHOCTHOMO nuua:

BO BPEMEHHOEe MO/b30BaHne OopraHM3aumn-poHA000pa30BaTENO WM €ro MPaBONPEEeMHUKY - MPU HanMyum
rapaHTWIAHOro NrMcbMa O Nocnenytowem Bo3BpaTe;

AONns BbIMOJTHEHUA CJ'Iy)Ke6HbIX 3apaHvii B apxumee (TO}'IbKO B OTHOWEHMN 0CO0BO0 LEHHbIX OOKYMEHTOB U apXUBHbIX
OOKYMEHTOB, MPU3HAHHbIX HAXOOAWMMUNCA B HEYLOBIETBOPUTENIbHOM (PU3NYECKOM COCTOHHVIVI);

6) LN SKCMOHWPOBAHUS BHE apxuBa - HA OCHOBAHMW OOrOBOpa C OpraHM3auuMeli - opraHM3aTopoM BbICTaBKW,
npenycMaTpyBatoLWEro Takyo Bblaayy;

B) LNs NpoBeLeHMs (PU3NKO-XUMUYECKON, TeXHUYeckol n Buonornyeckoin obpaboTku, cO3LaHMs CTPAXOBOro
poHAa M poHOa MONb30BaHUS BHE apxuBa - HAa OCHOBaHWW [OroBopa C OpraHv3auuen - ucnonHutenem pabor,
npenycMaTpuBaoLWEro Takyto Bblaayy;

r) cynebHbIM, MPaBOOXPaHNTENbHBIM Y MHBIM YNOIHOMOYEHHbLIM OpraHam - B COOTBETCTBUMN C 3aKOHOOATEIbCTBOM
Poccuiickon denepauunii;

21Yactb 1 ctatbu 57 ITIK; nyHkT 19 ctatbm 5 YIK; yacTb 4 ctatbu 66 ApbuTpaxkHOro mpoueccyanbHoro
kopekca Poccuiickoin Pepepaunm (CobpaHue 3akoHogatenbctBa Poccuiickon depepaunn, 2002, N 30, ¢1.3012;
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2010, N 31, ct1.4197) (nanee - AlIK); ctatbs 63 Kogekca agMMHUCTPATMBHOIO Cygonpou3soacTsa Poccuiickoi
depepaunmn (CobpaHue 3akoHopaTtenbcTea Poccuiickolrt denepaumu, 2015, N 10, ¢1.1391; ochuumanbHbIl UHTEPHET-
nopran npasosoi nHdopmaumn http://www.pravo.gov.ru, 2020) (ganee - KAC); nyHKT 2 yactu 2 ctaTtbun 25.8 Kogekca
Poccuiickoin ®epepaumn 06 agMUHUCTPATUBHBIX MpaBoHapyweHusix (CobpaHue 3akoHopatenbcTBa Poccuiickoit
®depepaummn, 2002, N 1, cT.1; odmumnanbHbIl UHTEPHET-NOPTaN NpaBoBoOi MHopMauun hitp://www.pravo.gov.ru,
2020) (nanee - KoAll); nyHkT 2.1 cTtatbn 4 denepanbHoro 3akoHa N 2202-1.

[l) Mofb30BaTeNsM - MO MUCbMEHHOMY YKa3aHWK 3aMecTUTEeNsl AMPeKTopa, B 0065S3aHHOCTM KOTOPOro BXOAAT
BOMPOCHI 0BeCneyYeHnst COXPaHHOCTM, 3aBEAYIOWEr0 apXMBOXPAHUIUILEM 1 (MN) 3aMelatoero ero JONXHOCTHOMO
nnua (3a NCKNI0YEHNEM Cnyvaes, NPeayCMOTPEHHbIX NYHKTOM 14.2 [Npasun).

14.2. Ha oCHOBaHWMM 3aKNtOYEHNS1 KOMUCCUW, YTBEP XX AEHHOrO PYKOBOAUTENEM apXmBa MM YNOSHOMOYEHHbIM UM
NLOM, NPOM3BOANTCS BblAaya NoNb30BATENAM MOAJIMHHUKOB apPXMBHbIX AOKYMEHTOB:

YHUKanNbHbIX;
MMeloWwmnx B 0pOpMNEHNN N NPUNOXEHUN K HAM OparoueHHble MeTas/ibl U KaMHU;
VMeloWmMX Konu ¢poHaa Nonb3oBaHng;

NPU3HAHHbIX HAXOOAWMMUNCSA B HEYN0BNETBOPUTENIbHOM (DM3NYECKOM COCTOSIHUN B COOTBETCTBMU C NyHKTOM 13.1
MNpasun;

C yracarwouwmm TeKCTOM, NMPW HANNYUN MUTMEHTHBIX MATEH, KOPPO3UN XeNe30-ranfioBblX YepHUN, HapyLWeHUs CBS3N
KPaco4YHOro Cnosi C OCHOBOW (pacTpeckuBaHue, OCbiMK, MOPOLWEHWE), Ha NOMKOW Oymare, Ha Kanbke, MMEeKLWMX
CypryyHble 1 BOCKOBbIE MeyaTtu, NoBpexaeHue nepenneta (packon 650ka, HapyweHne WnTbs, BoiNafeHne nMcToB),
KOpPELWOoK, KOTOPbIA He MO3BONSET PackpbiTb Aen0 Ha POBHOM MOBEPXHOCTU, HE MPUYMHSASA NPU 3TOM NOBPEXOEHUIA
nepenneTy u camomy neny (Tonbko ANS CaMOCTOATENbHOIrO KONMUPOBAHNS).

Bblnaya 3aknoYeHWin 0 BO3MOXHOCTU NBO HEBO3MOXHOCTW Bblgayu Mo 3akasy Mnoib3oBatens MoaSIMHHUKA
apXMBHOrO [OOKYMEHTa OCYLEeCTBNAeTCsa CO30aBaceMO B apxmBe KOMUCCUEN, COCTOAWEN W3 He MeHee Tpex
cneumnanncToB B o6nactu obecneyeHnss COXPaHHOCTU apXMBHBIX 4OKYMEHTOB.

Monb3oBaTenb, 3akasaBWuini NOANANHHUK YKa3aHHOIO B HACTOSWEM NyHKTE apXUBHOMO AOKYMEHTa, yBeoOMNseTCs
0 HeobXxoAMMOCTM PACCMOTPEHNS 3TOro BOMpoca KoMUccueld. YBeaoMaeHne nonb3oBaTtessi NPou3BoanTCS YCTHO Mn
no ero TpeboBaHuIo - NMMCbMEHHO, B TOM YMC/E C UCMO/Ib30BaHNEM NHAPOPMALMOHHO-TENIEKOMMYHMKALMOHHBIX CeTel.

CpoK NoaroToBKM 3ak/lOYEHUS KOMUCCUM M Nepefayn ero pykoBOAMTENIO apXmBa UMM YNOSIHOMOYEHHOMY WM
MUy He OonXxeH npesbiwatb 20 pabounx OHel co OHS OPOPMIIeHWUs Mofb3oBaTenieM 3akasa (TpeboBaHus) Ha
BblOa4yy noAfIMHHNKA apXUBHOIrO OOKYMEHTA.

B uenax noaroToBky 3akl0YEHNS KOMUCCUER OLEHNBAETCS Hannyne B apXMBHOM JOKYMEHTE:

yracarolero Tekcra;

NUrMEHTHbIX NATEH;

KOppOo3un Xeneso-ranoBbiX YepHU;

HapyLeHWs CBA3U KPaCcOYHOro Cnos ¢ OCHOBOW (pacTpecknsaHme, ocbinu, NopoLeHne);

NOMKOCTUW HOCUTENS.

3aknoYeHne 0OIXHO coaepXaTtb:

Ha3BaHWE apXunBea;

OaTy cocTaBieHnsa N HoOMep 3akKN4YeHns;
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BBOOHYIO 4YaCTb, B KOTOpOVI n3naraeTcd oCHoBaHMe npoeseneHnd 3acenaHna Kommccumm co CCbIfIKOM Ha 3aro/ioBOK
n apXI/IBHbIIZ WP apxXmBHOro OOKYMeHTa, BO3MOXHOCTb nmMbo HEeBO3MOXHOCTb BblAayu KOTOpPOro nonb3oBaTtento
ABN4eTCa npeagmMeToM 3acenaHmnsa KOMUCCUI;

OCHOBHY1O 4aCTb, cooep>xallyto oBOObl KOMUCCKKN, NOCNYXUBLLUKNE OCHOBAHMEM ON4 AAa4YN 3aK/THOYEHUS;

3akno4nTenbHy0 4acTb, cogepXxauwylo BbiBOO O BO3MOXHOCTU nMbo HEBO3MOXHOCTM BblOAYM MOLNUHHMKA
APXMBHOIro OOKyMeHTa.

3aknoYeHne NoAnMCbIBAeTCS BCEMU YleHaMu KOMUCCUM C yKasaHnem ux OONXHOCTER W paCLIJI/IC*.)pOBKOVI
noanucemn n nepepnaeTcsd pykoBoguTento apxmea Uan ynonHOMO4YeHHOMY UM NnNLY.

PykoBooutens apxuBa WAM YMNoSIHOMOYEHHOE WM NMLO B TedyeHue OByX paboumx OHel nocne nonyyeHust
3aK/IOYEHNS KOMUCCUM YTBEPXAAET €ro.

YBenomneHve nonb3oBartens npon3BoanNTCA B Te4YeHue nAatn paéoqu OHen YCTHO unn no ero Tpe6OBaHI/HO -
NMMCbMEHHO, B TOM YMC/e C UCMOJIb30BaHNEM NHHPOPMAaLMOHHO-TE/IEKOMMYHUKALMOHHbIX ceTen.

YTBEpPXAEHHOE 3aKNOYEeHNe KOMMUCCUN NepefaeTcs 3aBeaytoweMy apXxMBOXPaHUINLLEM UK 3amellatowemy ero
JOONMXKHOCTHOMY MWLy W CNYXWT OCHOBaHMEM [ONS BblAaun (HEeBbloayv) NONMb30BaTEN0 MOAJMHHUKA apXMBHOMO
LOKYMEeHTa.

3ak/loyeHne perucTpupyeTcs B KHUre yyeta 3ak/touyeHuid U BKIoYaeTcsl B Ae0 apXMBHOro ¢ooHAa, K CcocTaBy
KOTOPOro OTHECEH MOAJIMHHWK apXUBHOrO AOKYMEHTA.

14.3. Bolpaya ¢ooHaa nonb30BaHUS HA MUKPOHOCUTENSX U PU3NYecKn 060C06NEHHbBIX 3N1EKTPOHHbBIX HOCUTENSIX,
XPaHSWNXCA BHE YATANbHOrO 3ana apxvea, NPOU3BOAMUTCS MO MUCbMEHHOMY YKa3aHWo 3aMecTUTens OUpekTopa, B
06513aHHOCT KOTOPOro BXOAAT BOMPOCHI 06eCrneyYeHnsi COXPaHHOCTM, 3aBeayiolwero apxXmuBoxXpaHuawem (oT4enoMm
obecrneyeHmnsi COXPaHHOCTM JOKYMEHTOB).

14.4. O6s3aTenbHO MONUCTHOW NPOBEPKE Mepen Bblhadyed M NpuM BO3BpATe Ha MecTa XpaHeHus
npocTasneHemM OTMETKMN B NNCTE-3aBepuTene noanexar apXnsHole JOKYMEHTbI:

0c060 LIEHHbIE;

nmMewune B oq)opmneva NN NpUNoXeHn K HAM gparoueHHble MeTanibl U KaMHWU;

HecOPOLWIOPOBAaHHbIE;

colepxauwme aBTorpadbl, PUCYHKMW, NOYTOBbIE U repboBble 3HaKW, neyatu, OTKPbITKM, KOHBEPTHI C MapkKamu,
nycTble CTPaHULbl C BOASIHbIMM 3HakaMu U Opyrue papuTeTbl, NOTEHUMaNbHO MPencTaBnsiiowmne KOoNNeKUMOHHbIR
WHTEepeC;

paHee He BblaaBaBswWwmecs (TONbKO NPW NEPBOi Bblaaye).

CocraB Opyrnx apXmBHbIX  OOKYMEHTOB, noanexXxatunx NONMUCTHOM nposepke, apxuve onpepenset
CaMOCTOATENIbHO.

14.5. BolgaBaemMas eanHuua XpaHeHus fonXHa NMeThb:

HaHeCeHHbI HEeMoCcpeaCcTBEHHO Ha Hee n (MNn) NepBUYHOE CPEACTBO XPaHEHUsl, B KOTOPOM OHa HaxoauTcs,
apxuBHbIA Wndop (MyHKT 22.6 MNpasun);

nucT-3aseputens gena (NyHKT 23.2 Mpasun); NNCT NCNONb30BaHNS.
14.6. ApX1BHble JOKYMEHTbI BblOAIOTCS Ha CPOK:

10 20 pabounx LHei - Nonb3oBaTENsM B YMTalbHbIA 3an (KpoMe 0Ccob60 LIeHHbIX LOKYMEHTOB, BblAaBaeMblX Ha
Ccpok He H6onee 10 pabounx oHew);
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no 120 paboumx pgHein - Ans BbINONHEHWS pPaboTHMKAMU apxuea MNOPYYEHWIA PYKOBOOUTENS apxvmBa WUnu
YNONHOMOYEHHOI0 UM [OMXHOCTHOrO Nvua B Npefenax CooTBETCTBYIOWMX MONMHOMOYMIA (CNy>XebHbIX 3aaaHni).

Bblpaya apxvBHbIX [LOKYMEHTOB [Ns 9KCMOHWPOBAHWS, NPOBELEHUS (PU3NKO-XUMUYECKON, TEXHUYECKOA W
6ronornyeckoin 06paboTkn BHE apxmBa OCYLLECTBISIETCS HA CPOK, ONpPeAeeHHbIli COOTBETCTBYOWMUM JOrOBOPOM.

CpOKI/I BblOa4yn apxXmBHbIX OOKYMEHTOB BO BpeMeHHOe Nno/ib30oBaHue:

¢poHA006pa30BaTENO UM €r0 NPABOMNPEEMHIKY ONPENeNnsoTCS apXVMBOM MO COracoBaHUIO C HAM, HO HE MOTyT
NpeBbIWaTh WecTU MecsLEeB;

cynebHbIM, MPaBOOXPaHUTENbHBIM W WHbIM YNOMHOMOYEHHBIM OpraHam onpenensioTCs B COOTBETCTBAM C
3akoHogaTtenbcTBoM Poccuiickon denepaunn .

Z2Yactb 1 ctatbun 57 I'MIK; nyHkT 19 ctatem 5 YIK; yactb 4 ctatbm 66 AlK; ctatbs 63 KAC; nyHKT 2 yactm 2
ctatbm 25.8 KoAlT; nyHKT 2.1 cTaTbn 4 ®egepanbHoro 3akoHa N 2202-1.

14.7. Bblpaya apxmBHbIX [OKYMEHTOB MPOU3BOAMTCH HA OCHOBaHWM 3akasa (TpeboBaHusa) Unn akTa O Bbloaye
APXMBHbIX LOKYMEHTOB BO BPEMEHHOE MO/b30BaHWE B COOTBETCTBUM C MyHKTOM 14.1 Mpasun. 3akas apXxuBHbIX
LNOKYMEHTOB MONb30BaTENSMMN MOXET OCYLLECTBNATLCS Yepe3 MHAOPMALIMOHHYIO CUCTEMY apXuBa.

14.8. BoipaBaeMble adpXunBHble OOKYMEHTbl PErMCTPUPYIOTCA B KHUMrax Bblaadn U3 apxmBoxXpaHunuua, KoTopble
BeOyTCA B KaX,AOM apxmsoxpaHumnuile pasnoenbHo no uendm sbloadun, nnm B I/IHCpOpMaLI,I/IOHHOVI cucteme apxumsa.

14.9. MonyyeHne n Bo3BpaT paboTHUKOM apxuBa (B TOM Ymcie paboTHUKOM YMTaNbHOro 3ana) Kaxaon eanHuLb
XpaHeHUs NOATBEPXAATCA B KHUME BblAAYN €r0 NMYHOW NOAMUCHIO U B MHCPOPMALMOHHOW CUCTEME apXUBa.

14.10. Ha MecTa xpaHeHVs BbloaBaemblX apXUBHbIX AOKYMEHTOB MNOAKNAAblIBAETCS KapTa-3aMecTUTesnb, B
KOTOPOW yKasblBAOTCA apXMBHbIA WUMP M faTa Bbldayn eduHMUbl XpaHeHUs, a TakXxe (amMunvg v nHuumManb
paboTHUKa apxvBa UM NONb30BaTENS.

14.11. KoHTponb 3a cobniofgeHnemM CPOKOB BbIAAYN Lef OCYWECTBASETCA:

NyTEeM BbIBEPKW KHUT BblOa4u, NPOBOANMONM HE peXe 0OHOro pasa B keapTan,

B aBTOMATUYECKOM PEXMME B MHGPOPMALMOHHOW CUCTEME apXMBa.

Mpu BbISIBREHUN HAKTOB HApYLIEHWS CPOKOB BO3BpaTa apXWBHbIX LOKYMEHTOB MPWHUMAOTCS Mepbl MO WX
BO3BPALLEHMIO HA MECTA XPaHEHNS.

14.12. B cnyyasix NOBpeXAeHWS UK XULLEHNS apXUBHOIO AOKYMEHTA apxmB 0653aH 23

2 YacTtun 2-4 ctatbn 14 ®depepanbHoro 3akoHa N 125-d3; ctatbsa 298 [paxnpaHckoro kogekca Poccuiickon

®denepaunm (Yactb nepeas) (CobpaHne 3akoHomatenbctTea Poccuiickoin depepauun, 1994, N 32, ¢1.3301; 2010, N
19, ¢1.2291); yacTb 2 cTatbu 25 denepanbHOro 3akoHa ot 12.01.1996 N 7-d3 "O HekOMMepUecKkux opraHmsaumnsx”
(CobpaHue 3akoHomatenbctea Poccuiickot denepaunm, 1996, N 3, ¢1.145; 2010, N 19, ¢1.2291).

He3ameannTenbHo 06paTnTbCs C 3asBNEHNEM B NPABOOXPAHNTENbHbIE OPraHbl;
NPOMHAOPMMPOBATL YNONTHOMOYEHHbIV OpraH UCMNOMHUTENbHOW BNacTu B Chepe apXmBHOro AeNna;

MPVHATb Mepbl K BO3MeLLeHuto yuiepba B COOTBETCTBUM C 3aKOHO4ATENbCTBOM Poccuiickoin denepauum.
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XV. MNepemeLeHne apXmMBHbIX OOKYMEHTOB

15.1. NepemeLieHne apxmBHbIX LOKYMEHTOB OCYWECTBNSETCS:

MeXay TeppuTopuanbHO yAaneHHbIMW 34aHUSMU - C paspelweHnst YNoaHOMOYEHHOro helepanbHOro opraHa
WUCMOMHUTENbHON BNactu B cdepe apxvMBHOro gena W OenonpovsBOACTBa, YMNOMHOMOYEHHOro opraHa
ucrnonHnTenbHon Bnactn cybbvekta Poccuiickon depepauun B cohepe apxMBHOrO [nena, opraHa MEeCTHOro
camoynpaBneHusz4:

24YacTtu 2-4 ctatbn 14 dbepepanbHoro 3akoHa N 125-d 3.

mMexagy 3aaHunAaMn, HaxogsawnmMucsa Ha OLHOW OXpaHﬂeMOVI TeppuTopun, nnn BHYTPWU 30aHUA apxumBa, - C
paspeleHna pykosoantens apxmea nnm ynosiHOMO4YeHHOro MM 0O1I>KHOCTHOro nuua.

15.2. [Ins npoBefeHWsi MaccoBOro MEPEMELEHNS apXUBHBIX OOKYMEHTOB (He MeHee TpeTu oT obwero obbema
XpaHAWMXCA B apXvBe eanHUL, XpaHeHns) LoMnycKaeTca npmBneYyeHne CTOPOHHEN opraHnaaumin no orosopy.

15.3. MNpu TpaHCNoOPTUPOBKE apXMBHLIX JOKYMEHTOB BHE apXuBa AOJXHbl ObiTb:

cobnoaeHbl ycnosu4, npepotepaliamowme BO3OENCTBME HA HUX BpeOHbIX 0akTopoB 0pr>|<arou.te|7| cpenbl 1
MexaHn4eckunx nospexneHmm nocpencTBoOM NpuMeHeHns cneunanbHbIX Tapbl U yNakKOBKN;

obecneyeHo Mx ConpoBoOXaeHVe paboTHNKOM apxvBa Npu NepeBo3ke aBTOMOBUIbHBIM TPAHCMOPTOM.

XVI. BpeMeHHbI BbIBO3 apXUBHbIX A,O0KYMEHTOB 3a npepaenbl Tepputopumn Poccunckon depepaumm

16.1. OdpopMneHne BPEMEHHOrO BbIBO3a aPXMBHbIX [OOKYMEHTOB 3a npenensl Tepputopum Poccuiickoit
denepaumm OCyweCcTBNSETCS B COOTBETCTBUM C 3aKoHogaTenbctBoM Poccuiickon depepaunni n TaMOXEHHbIM

KOOeKCcoMm EBpa3VII7ICKOFO 9KOHOMWNYECKOro cor3ai .

253akoH Poccuiickonn depepaumn ot 15.04.1993 N 4804-1 "O BbiBO3€ M BBO3€ KYNbTYPHbIX LEHHOCTER"
(CobpaHue 3akoHomatenbctea Poccuiickon ®enepaunm, 2004, N 45, ¢1.4377; 2018, N1, ¢1.19).

26 TaMoXXeHHbI Koaekc EBpasuinckoro askoHommnyeckoro cotsa (npunoxernne N 1 k Lorosopy 0 TaMoXeHHOM

kopekce EBpasniickoro 3KOHOMUYECKOro Ccot3a) (ouumManbHbIi WHTEpPHeT-NnopTan npaBOBON MHAbOpMaLMK
http://www.pravo.gov.ru, 09.01.2018).

XVII. BoisiBneHne yHUKanbHbIX 1 0CO060 LLleHHbIX AO0KYMEHTOB

17.1. BbisiBNeHUE YHMKaNbHbIX AOKYMEHTOB apXvB MPOBOAWUT B COOTBETCTBMU C MONOXEHWEM O BeLEHUM
"oCynapCTBEHHOrO peectpa yHMKanbHbIX JOKYMeHTOB ApxrBHOro dooHaa Poccuiickoin denepaummnt .

21MMoanyHKT 12 nyHkTa 6 NonoxeHns o PenepanbHOM apXMBHOM areHTCTBE.

17.2. OTHeceHWe apXMBHbIX LOKYMEHTOB K 0COOO0 LEHHbIM OCYLLECTBNASET 3KCMNEPTHO-MPOBEPOYHAS KOMUCCUS
(nanee - OlIK) cooTBeTcTBylOWEro penepanbHOro rocygapCTBEHHOrO apxumBa, YMOMHOMOYEHHOrO oOpraHa
ucnonHUTenbHol BnacTn cybbvekta Poccuiickoli Penepauum B chepe apxvBHOro Lena, HayyHoW opraHusauumu,
3KcnepTHasd CpOH,D,OBO-3aKyFIO‘-IHa$I KOMUCCUA rocynapCTtBeHHOro, MyHMUMNanbHOro Myaes, 3KCNnepTHas KoMuccus
rocynapCTBEHHOM, MyHULMMNANbHON 6UBNNOTEKN 28 .
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2 lpwkasbl Pocapxuea o1 13.06.2018 N 61 "O6 yTtBepxneHwuun [lpumepHoro nonoxeHmss o6 3akcnepTHO-

NPOBEPOYHON KOMWUCCUM Hay4YyHOW OpraHmsauun, BKKYEHHOW B MepeyvYeHb, yTBepXnaemblid [1paBnten-cTBoM
Poccuitickon depepaumun” (3apermctpuposaH MuHiocTtom Poccumn 06.08.2018, peructpauunonHbii N 51793); ot
13.06.2018 N 62 "O6 yTBEp>X AeHUM [TpUMEPHOro NONOXeHMs 06 3KCNePTHO-NPOBEPOYHO KOMUCCUN dhelepansHOro
rocygapcTeBeHHoro apxusa" (3apeructpuposaH MwuHioctom Poccun 06.08.2018, perunctpaumonHbin N 51795); ot
13.06.2018 N 63 "O6 yTBepxneHun [lpuMepHOro nonoxeHust 06 3SKCMEepPTHO-NMPOBEPOYHON KOMMCCUM
YyNONHOMOYEHHOrO OpraHa UcnonHUTenbHol BnacTn cybbvekta Poccuiickolh denepauun B obnactv apxmeHoro gena”
(3apeructpuposaH MuHioctom Poccnn 06.08.2018, pernctpaumoHHbin N 51794) (nanee - npukasbl Pocapxusa N 61,
62, 63).

XVIil. CrpaxoBoun choHA,

18.1. Ha cnyyain yTpatbl unvM noBpeXAeHus MOONMHHUKOB YHMKANbHbIX M 0CODO LIEHHBIX OOKYMEHTOB apXxuB
cO03[aeT CaMOCTOATENbHO U (UNW) C NPUBNEYEHUEM Ha OOrOBOPHOW OCHOBE CTOPOHHEW OpraHusaumu cTpaxoBow
poHA.

18.2. O'-Iepe,D,HOCTb CTPaxoBOro KOMUPOBaHUA ONpenensaeTca apXMBOM C YyY4eTOM (OU3NYECKOro COCTOSAHUA U
WHTEHCUBHOCTN UCMNONb30BaHNA apXMUBHbIX OOKYMEHTOB.

18.3. CTpaxoBOMy KOMMPOBaHWIO MNOAnexXar BCe BXOAAWME B e€OUHWLY XPaHEeHWS apXUBHbIE AOKYMEHThI
(eamHuupl yyeTa).

18.4. llpyn nprveme W3roTOBNEHHbIX CTPaxoOBblX KOMUIA NpoBepseTCs MONHOTa BbIMNOMHEHMS 3akasa Ha
KOMuMpoBaHWe, KONMMYECTBO KOMUIA, KOMMNEKTHOCTb, MPaBW/IbHOCTb W MOJIHOTA 3arofIHEHWs akTOB TEeXHMYECKOro
COCTOSHUS.

18.5. MpoBepka HanNuns, TEXHNYECKNIA KOHTPOIb, (OM3NKO-XMMMYecKasl N TexHnyeckas obpaboTka CTpaxoBoro
¢ooHLa NPOBOAATCS B TOM Xe MOPSAKE, YTO M ayAMOBM3YyasbHbIX 4OKYMEHTOB cornacHo rnasam X u Xl MNpasun.

18.6. CTpaxoBoli hOHI A0JNIKEH XPaHUTbCS TeppuTopranbHO 060Cco61EHHO OT apXMBHbBIX AOKYMEHTOB:

doenepancHbIMA apxuBaMun - B dpeaepanbHOM KaseHHOM yypexnaeHun "LIeHTp xpaHeHust cTpaxoBoro dpoHaa"
(nanee - UXCD);

ocTanbHbiMu apxueamy - B LUXC® unm B cneumanbHOM apxvMBOXPaHWIULLE, PACMoONOXEHHOM Ha Tepputopun
cybbekTa Poccuiickoin denepauun.

PaspeweHne Ha nepepadyy cTtpaxosoro ¢oHia B LIXC®P paeTr ynonHOMOYEHHbI dheaepanbHbid  opraH
WCMONHUTENIbHOM BRacT B Coepe apxXMBHOrO nena W [OenonpoM3BOACTBA MO  obpaleHuio enepanbHoro
rocynapCTBEHHOrO apxmMBa WNAM  YMNOJHOMOYEHHOrO OpraHa WCMONHUTENbHOW Bnactu cybbekta Poccuiickoi
denepaumm B chepe apxMBHOrO Aenaz¥; B CrneumanbHOe apxXMBOXPaHWAMILE, PACMONOXEHHOE Ha TeppuTopun

cybbekTa Poccuiickoit ®Denepaumm - yNnofHOMOYEHHbIA OpraH MCNoNHUTEeNbHOM Bnactu cybbekta Poccuiickoit
®denepaumnm B cpepe apxmeHOro genaso.

2 YacTtb 2 ctatbun 14 depepanbHoro 3akoHa N 125-d 3.

30TlyHKT He pacrnpoCTPaHSIeTCsl Ha rOoCyNapPCTBEHHbIE WM MyHUUMNanbHble My3en u 6mbnuoteku, HayyHble
opraHusauuu.

18.7. TllpueMm cTpaxoBoro OHAOA apxvBa OCYLWECTBASETCA Ha OCHOBaHUW Mpukasa YnosSHOMOYEHHOro
dhenepanbHOro opraHa UCNonHUTENbHOW BRacTu B cdpepe apxmMBHOMo aena n opopmnsetcs aktom (npunoxeHne N 3
K MNpaBunam)st.

31Y4acTb 4 ctatbn 17 depepanbHoro 3akoHa N 125-0 3.
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XIX. ®oHO nonb3oBaHUs

19.1. Onsa BbiBeneHust n3 obopoTta MOANMHHUKOB apPXMBHBIX LOKYMEHTOB apXvB MpU HanMyuu (OUHAHCOBbIX,
TEXHUYECKMX 1 KapPOBbIX BO3MOXHOCTEN CO3AaeT (POHA MOJIb30BAHNS:

OLHOBPEMEHHO C CO3[aHNEM CTPaxoBoro ooHaa;

B 3/IEKTPOHHOM BUAE (3NEKTPOHHbIA POHA NONb30BaHNS).

B choHA Monb30BaHMsA BKIOYAKOTCS MOMHOCTbIO CKOMUPOBAHHbIE eAVHWLbI XpaHeHusl (eanHuubl yyeta). Konuum
OTOENbHbIX apXUBHbIX LOKYMEHTOB MOFyT BK/OYATbCs B (POHL MONb30BAHMS B COCTAaBE TEMATMYECKUX MoAOOPOK

APXMNBHbIX OOKYMEHTOB.

19.2. ®oHA NONb30BaHNS, CO34aBaEMbIi OOHOBPEMEHHO CO CTPax0BbiM (DOHAOM, N3rOTAB/IMBAETCS B KOMMEKTE,
BK/IIOYAIOLWEM:

0N apxMBHbIX OOKYMEHTOB Ha OyMaxHoM HocuTene - OAHYy MWUKPOCPOPMYy BTOPOro MOKOMEHMS Ha
ranoreHngocepebpsHoil nneHke (HeraTMBHAs WNAW MO3WTUBHAS), W3TOTOB/IEHHYD C HEraTMBHOW MUKPOCOPMbI
NMepBOro MOKOMEHWS, U OOHY MUKPOOPMY TPETbEero MOKONEHWUS, W3rOTOBMEHHYID C MUKPOMOPMbl BTOPOro
NOKONEHNS;

LNS KNHOLOKYMEHTOB - OJHY NMO3UTMBHYO COBMELLEHHYIO KOMUIO, OAUH NMPOMEXYTOYHbIA NO3NTUB N306paxkxeHns u
OOMH KOHTpatun (QOHOrpamMmbl (ON5 3BYKOBbIX KUHOOOKYMEHTOB); OOMyCKaeTcs AOMONHUTENbHOE W3roToBMEHUe
hoHAa NONb30BAHUS KMHOLOKYMEHTOB B BUAE BUAEOOHOrpaMM;

NS POTOLOKYMEHTOB - OAUH NO3UTUBHbIA (DOTOOTNEYATOK 1 OOMH OyOnb-HeraTue.

19.3. OneKkTPOHHbIN hoHA NONb30BaHWS CO30aeTCs B ABYX aK3emnnsapax:

Ha apXMBHbIE LOKYMEHTbI Ha ByMa>kHOM HOCUTENE - NMyTeM OLUMEPOBKN LOKYMEHTOB WM UX MUKPOKOMWIA, B TOM
yncne Hapsoy UM BMecTo oba3aTenbHOro KoMnnekTa oHaa Nonb30BaHNs Ha MUKPOHOCUTENE;

Ha (POTOAOKYMEHTbI - NyTEM OUMGPOBKA LOKYMEHTOB WM UX MWUKPOKOMWIA, B TOM YACNE Hapsoy Ui BMECTO
06s13aTebHOro KoMMaekTa YoHAA NoNb30BaHUS HA MUKPOHOCUTENE;

Ha KMHOOOKYMEHTbI, POTOOOKYMEHTHI U BUAEOAOKYMEHTbI - MyTEM OLNMPPOBKM NOANNHHUKA.
19.4. doHLA Nonb30BaHWA pasmMellaeTcs B 3aBUCMMOCTUN OT BUOA HOCUTENS KOMUIA:

POTOKOMMUU - B TOM XE apXMBOXPaHUAULLE (MOMEWEHUN), TOe N NOLANHHKN apXUBHBLIX AOKYMEHTOB, C KOTOPbIX
OHW BbINU M3roTOBMEHDI, HA OTAENbHbIX CTENNAXAaX UK B WKagpax no NopsaKy apXmBHbIX WNKPOB;

KONUM Ha MWUKPOHOCUTENE - B apXvMBOXPaHWUWeE, OTBEYalleM YCNOBMAM XpaHeHUs ayanoBU3yanbHbIX
[OKYMEHTOB (cornacHo nyHkTy 5.14 lNpaswn) no nopsaky apXmBHbIX WKUKPOB.

SﬂeKTpOHHbIVI poHA NONb30BaHNA XPaHUTCA:

Ha huanyeckn 060CcoBNEHHBIX HOCUTENSAX B MOMELLEHNAX, 0OECNIEUMBAIOWNX XPAHEHNE SNEKTPOHHbIX LOKYMEHTOB
- MO NOPSAKY apXVBHbIX WNKPOB;

B MH(POPMALMOHHON CUCTEME apxmBa, B UHAPOPMALIMOHHON roCyapCTBEHHON (PervoHanbHOW) cuctemMe, B TOM
yucne ¢ NCnonb3oBaHMEM 0BMaYHbIX NNATAOPM.

19.5. Bblgaya gooHAa nonb30BaHUS OCYLWECTBASETCS:

Ha MUKPOHOCUTENE - B3aMEH NOANMMHHUKOB apXMBHbIX OOKYMEHTOB MPW UX 3akase B COOTBETCTBUM C rnason XIV
Mpaswnn;
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B 9/IEKTPOHHOM Buae:

Ha omamyeckn 0060COONEHHbIX HOCUTENSIX - B3aMeH MOLMMHHUKOB apXMBHbIX LOKYMEHTOB MpW WX 3aKkase B
cooTBeTcTBUM € rnasown XIV lMNpasun;

MOCPELCTBOM MHOPOPMAUMOHHOW CUCTEMbl apxuMBa B pPEXMME peanbHOro BPEMEHW Ha TepMmuHanax,
npenocTaBnseMbIX MONb30BATENSAM B MOMELLEHNN apXUBa;

NoCpPeACTBOM MHGOPMALMOHHOWK CUCTEMbI apXxmBa (apX1BOB), MHOPMALMOHHBIX dheaepanbHblX (pernoHanbHbIX)
CUCTEM B peXuMe yIaneHHOro Ncrob30BaHus.

19.6. lNpoBepka HanMuusl, TEXHWYECKU A KOHTPOSb, PU3MKO-XMMUYeckas U TexHudeckas obpaboTka dhoHAaa

Nnonb30BaHUS HA MUKPOHOCUTENEe NPOBOAMTCA B TOM Xe nopsdke, YTO WM ANS ayavnoBuU3yanbHbIX LOKYMEHTOB
(cornacHo rnasam X-XII MNpasun).

XX. CTpaxoBaHue apXUBHbIX AOKYMEHTOB

20.1. CtpaxoBaHuWio Ha BpeMs NpefocTaBieHus A8 9KCNOHMPOBAHUS B COOTBETCTBUM C MyHKTOM 49.1 lMpasun
nognexar:

IOKYMeHTbl ApxuBHOro dpoHpa Poccuiickoh depepaumn, a TakXxe nohnexauue BO3BPaWEHUIO WX KOMuu,
BbIBO3MMbIE 3a Npeaenbl Tepputopun Poccuiickon Penepaunu;

YHUKanbHble OOKYMEHTbI.

20.2. CtpaxoBaHne foKyMeHTOB ApxmBHOro gooHAaa Poccuiickon Pegepaunm ocylwecTBNSETCS B COOTBETCTBUN C
3akoHogaTtenbcTBoM Poccuiickon depepaunniz

32Cratba 35.7 3akoHa Poccuiickoii depepaummn ot 15.04.1993 N 4804-1 "O BbIBO3€ U BBO3E KYNbTYPHbIX
ueHHocTei" (CobpaHue 3akoHopaTensctBa Poccuiickon depepaumm, 2018, N 1, ¢1.19); cTatbs 929 NpaxaaHckoro
koaekca Poccuiickoin denepaunn (4actb BTopas) (CobpaHue 3akoHoaatenbctea Poccuiickoin depepauunn, 1996, N
5, ¢1.410; 2003, N 50, cT1.4850).20.3. CTtpaxoBas oOuUeHKa apXUBHbIX [OOKYMEHTOB MPOBOOUTCH apPXMBOM
CaMOCTOSATENBHO.

XXI. O6uime TpeboBaHUA K BEAEHUIO yYeTa apXMBHbIX OOKYMEHTOB

21.1. ApxvB BefeT y4yeT apxXMBHbIX OOKYMEHTOB, B TOM YMC/E aBTOMATU3MPOBAHHBLIA C WCMONb30BAHUNEM
rocynapCTBEHHON UHAOPMALMOHHON cUCTEMbl "APXUBHBIA (POHA"33, B COOTBETCTBUMN C NOPSOKOM rocy0apCTBEHHOro
yyeTa OOKyMeHTOB ApxuBHoro ¢poHaa Poccuiickoin denepaunn, yCTaHOBNEHHBIM YNOMHOMOYEHHBIM (benepanbHbiM
OpraHoM UCMNONHUTENbHOW BNIaCTU B cpepe apXMBHOro aena v Aenonpon3soacTea4 .

3EToanyHKT 2 nyHkTa 9 MNonoxeHnsa o PenepanbHOM apXUBHOM areHTCTBe.

34YacTtb 1 ctatbu 19 ®depepanbHoro 3akoHa N 125-d3; noonyHkT 11 nyHkTa 6 MonoxeHnsa o degepanbHOM
AapXMBHOM areHTCTBe.

21.2. ApxvB yCcTaHaBNMBAET COCTAB YYETHbIX 4OKYMEHTOB M NOCNEA0BATENbHOCTb BbIMONHEHWS paboT No yyeTy B
LieqIoM Mo apxmBy 1 MO KaXXAOMY apXMBOXPaHWAWLLY B OTAENbHOCTH, @ TakXe CXeMy yyeTa apXUBHbIX JOKYMEHTOB.

21.3. YyeTy nognexar:

XpaHswmecs B apxmBe apxnuBHble OOKYMEHTbI, B TOM Y1C/ie HEONUCAHHbIE N HENPOMUIIbHbIE, 8 TaKXEe CTpaxoBble
KOMUU apXmBHbIX OOKYMEHTOB U KON ¢ooHa Nonb30BaHns, onnucu aesn, AOKYMEHTOB;
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XpaHsWmMecs B UCTOYHUKAX KOMMNEKTOBAHNS apxmnBa AOKYMeHTbl ApxuBHOro dooHaa Poccuiickoin denepauum un
LOKYMEHTbI MO NIMYHOMY COCTaBy.

21.4. ApxvBHble OOKYMEHTbI, HEe BK/lOYEHHbIe B cocTaB ApxmBHoro gooHna Poccuiickon depepaunn, B TOM Yncne
JOKYMEHTbl MO NIMYHOMY COCTaBy, MPUHATbIE MO AOrOBOPY Ha XpPaHeHWe B apXuB, y4MTbiBAOTCS OTAENbHO OT
nokymeHToB ApxmeHoro gooHga Poccuiickonn denepauunn. Ona ux yyeta Benytcs oTaefbHble CMcok doOHA0B, KHUra
yyeTa NOCTYMNNEHU OOKYMEHTOB, & Tak>Xe IMCTbl POHAO0B U APYrne YYeTHblEe OOKYMEHTHI.

21.5. YyeT apxumBHbIX LOKYMEHTOB 3a nepuofd o 1917 roga Bedetcs B apxmBe OTAENbHO OT yyeTa apXUBHbIX
JOKYMEHTOB nocnegylowero rnepuoga C CaMOCTOATENbHON MOPALKOBOM HyMmepauven ¢oHOoB. WcknioyeHune
COCTaBNSAIOT Creunanu3npoBaHHbIE apXuBbl, XPaHAWME apxuMBHble [OKYMEHTbl JIMYHOrO MPOUCXOXAEHUS U
ayanoBusyasnbHble JOKYMEHTbI.

21.6. Y4yeT apXxmBHbIX JOKYMEHTOB BedeTcs:

XPaHSIWUXCS B apxuMBe - CcreunanbHbiM CTPYKTYPHbIM NOAPa3feneHneM WM crneumanbHO BblAeNEeHHbIMM
paboTHUKamu;

XpaHAWnMxXcsa B WUCTOYHMKaxX KoOMNNnekToBaHus, OO nepenadn Ha NOCTOAHHOE XpaHeHue - cneunabHbiM
CTPYKTYpPHbIM nogpasneneHnem nnn pa6OTHVIKaMI/I, oTBeYawWwnmin 3a opraHm3aumnto KOMNNeKkTosaHn4a apxmea.

21.7. 3anucu B y4yeTHble OOKYMEHTbl apXmBa BHOCATCA BO BCE WX 3K3eMnnsapbl pa6OTHI/1KaMI/I, yKa3aHHbiIMAN B

nyHkte 21.6 [pasun, Ha OCHOBaHMW COOTBETCTBYIOWMX akToB (cornacHo rnase XXVI lpasun), ¢ ykasaHuem
JIOMXKHOCTW 1 AaTbl BHECEHNS.

XXIl. YyeTHble eauHNLbI B apXuBe

22.1. ApXvBHbIE AOKYMEHTbI YYNTLIBAIOTCS B apXxmBe Mo ooHAaM (06 beaANHEHHBIM apXUBHBIM (POHAAM, apPXV1BHbIM
KONNEKUMSIM) 1 e0VHULAM XPaHEHNS, a TakxXe eauHuLaM yyeTta (Ons ayaMoBU3yanbHbIX JOKYMEHTOB).

MocTynuewue B HEynopsAoYEeHHOM BuAe (POCChiNb) apXMBHbIE AOKYMEHTbl YYUTHIBAIOTCS B YCMOBHbIX eAnHULax
XpaHeHns ua pacdeta 150 nMCTOB B OAHOW YCNOBHOW eauHuue xpaHeHus u 50 nuctos copmata A4 B OLHOWA
YCNOBHOI eAnHMLE XpaHeHUs (Hay4YHO-TeXHUYeckas AOKYMeHTauus).

22.2. Kax oo y4yeTHOW eguHuLEe NpUCBaMBaETCs YYETHbIA HOMEP, SBNSIOWMNIACA COCTABHOW YacTblo apXUBHOMO
wndppa (cornacHo nyHkTy 22.6 MNpaswnn):

apXMBHOMY (POHAY - MO CNMCKY (POHOOB (COrnacHo nyHkTy 23.2 MNpasun);

onucw en, LOKYMEHTOB - MO UCTY (POHAA WM MO NIUCTY y4YeTa ayauoBM3yasbHbiX LOKYMEHTOB ONpeneNeHHOro
BuAa (Npu HeOHOOBOW OpraHM3aLuy apX1BHbBIX JOKYMEHTOB);

eanHuLe XxpaHeHns (eduvHuLe yyeTa) - No onucy Oen, LOKYMeHTOB B npenenax 04HON Onucu.

YyeTHble Homepa MoryT ObiTb NPOCTbIMM (COoAepXaTb TONMbKO LMAPOBOE 0603HAYeHME), COCTaBHbIMU
(comepxatb umdpoBoe n OykBeHHOe 0003HaAYeHWe W WMHOEKC B BWAOE YCNOBHbIX 3HAKOB, OykB W (Unu) umdp,
yKasblBaemblil 4yepe3 geduc) 1 pacwmpeHHbiMi (cogepXartb ykasaHwe Ha MopsOKOBblIA HOMEpP 4acTu eduHWULbI
yyeta).

22.3. He pnonyckaeTtcsi NpycBOEHNE OANHAKOBbLIX HOMEPOB:

apxuBHbIM POHAAM - B Mpefenax 04HOro apxmBa,

onucaM en, AOKYMEHTOB - B NpeAenax 0aHOro apXMBHOMO (POHAA;

ednHnuam XpaHeHus (e,JJ,I/IHI/ILI,aM yqua) - B npenenax OJHOW onucu gen, OOKYMEHTOB.
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22.4. Homepa yTpayeHHbIX 1 BbIObIBLINX apXMBHbIX (DOHOOB, & TakXe HoMepa apXWBHbIX (POHILOB, BOWELWNUX B
coctaB 06 beaUHEHHOr0 apXMBHOMO POHAA, He MOryT BbiTb MPUCBOEHBI BHOBb MOCTYMMBLIMM apXVBHBIM (DOHAAM.

Homepa apxmBHbiX ¢poHgoB 3a 1917-1991 rogbl Moryt umetb uHaekc "P", oTtpoensembini oT uUMPPOBOro
0603HaYeHns HoMepa apxmnBHOro ooHaa neducom (Hanpumep, P-1).

Homepa apxuBHbiX ooHOOB, nocTynuewunx m3 apxusoB KIMCC, moryt umeTtb wmHaekc "M", oToensembii oT
uMdppoBoro 06o3HayeHns Homepa apxnuBHoOro dooHaa nedoucom (Hanpumep, M-1).

B cnyyae ob6benuHeHUst apxMBOB K HOMepaM apxMBHbIX (POHOOB AobBaBnatoTcs MHOeKchbl. [lepeHymepauust
apPXMBHbIX OOHILOB [OMYyCKAeTCs C PaspeweHns YnonHOMOYEHHOro doefepanbHOro opraHa UCNoNHUTENbHOW BNacTy
B ccpepe apxvBHOroO fAena v Aenonpov3BOACTBA, YMNOJHOMOYEHHOTO OpraHa WCMONHUTENbHOW Bnactu cybbekTa
Poccuiickoin ®epepaunm B coepe apxMBHOro Aena, opraHa MECTHOMO CaMoyrnpaBfieHUs 33 .

35YacTtu 2-4 ctatbn 14 depepanbHoro 3akoHa N 125-0 3.

B apxvBe LOKYMEHTOB MO NMYHOMY COCTaBy K HOMEPY apXMBHOro (POHAa 4Yepe3 Apobb AobaBnseTcs HoMep
apXVMBHOIO (POHAA, 32 KOTOPbIM yYTeHa JOKYMEHTaLMsl MO OCHOBHOW AESITENBHOCTM TOro Xe ¢poHnoobpasosartensi.

O6bennHEHHOMY apXMBHOMY (OOHAY, 06pa3oBaHHOMY U3 apXMBHbLIX (DOHIOOB, PAHEE YYTEHHbIX CAMOCTOSITENbHO,
npucBavnBaeTCs HOMEP OOHOM0 N3 aPXMBHbIX (DOHAOB, BKMOYEHHBIX B €0 COCTAaB.

22.5. Ecnu HaseaHue ooHLo06pasoBaTens MEHSANOChb, TO B CAMCKe (POHOOB (cornacHo nyHkTy 23.2 [Mpaswun)
yKasblBaeTcs €ro nocnefHee Ha3eaHvMe B pamkax nepuoa, 3a KOTOPbIA MPUHSATbI apXMBHbLIE OOKYMEHTbI, a BCe
nepevMeHoBaHUs ykasbiBalOTCd Ha TUTYNbHOM fWCTe OMMCUM W B NIUCTE PoHOA B  XPOHONOrMYECKOW
nocnepoBaTefbHOCTL.

22.6. Kaxpas eavHuua xpaHeHus (eauHuua ydeTa) nonyyaeTt obosHayeHme, BKoYawowee B cebs opuumanbHoe
COKpalleHHOe HauMeHOBaHWe apxmsa U HOMEPOB: apXMBHOro ooHAa, onucu aen, AOKYMEHTOB, eAUHNLbI XpaHeHs
(eanHWUbl yyeTa) (Banee - apX1BHBbIA WUAP).

B cocTtae apxvBHOro wudgpa eanHuLbl XpaHeHus ayaMoBm3yanbHblX JOKYMEHTOB LOMOMHUTENbHO BKOYAOTCS
BWA KOMNEKUMUN (KNHO-, POTO-, DOHO-, BULEO-) U HOCUTENS, a TakXxe 0603HaYeHusl (ByKBEHHbIE U LUGPPOBBIE) BULOB
JOKYMEHTOB, BKJIIOYEHHbIX B KOMMNEKT, doopMarta 3anucu KWHOOOKYMEHTOB.

22.7. EquHMLaMy XpaHeH sl apXUBHbIX 1OKYMEHTOB SIBNSIOTCS:
Ha 6yMa>kHOM HocuTene - Aeno, npeacTaensiouee coboit COBOKYMHOCTb LOKYMEHTOB UM OOWH OOKYMEHT;

KUHOOOKYMEHTOB MW BULEOLOKYMEHTOB - 0M3NYeck 060COBNEHHbIN PYNOH KUHOMAEHKMW, MarHUTHOM NEHTbI UK
KacceTta C 3anucbio n3o0bpasnTesnibHON 1 (UnKn) 3BYKOBOW MHOpOpPMaLMK, pasMelleHHbIli B Kopobke, doyTnspe unm
6rokce;

(POTOLOKYMEHTOB - hmanyeckn obocobneHHbln kanp (HeraTue, oybnb-Heratue, NO3MTKB, CNang (AMano3nTmB),
HEeCKONbKO KaOpOoB MaHOPaMHOM CbHEMKW, OTAE/bHbIA (POTOOTNEeYaToK, PynoH Aauvaduibma, oToanb6om,
pasMelLeHHbIi B KOHBEPTE, KOpobke;

(POHOLOKYMEHTOB - (pU3n4eckm 060cobNEHHbIE PYNOH KUHOMMEHKWU, MarHUTHON MK ByMaxHOW NeHTbl, KacceTa,
oOHOBaNUK, rpamopurnHan, rpamniacTuHKa C 3anucbio 3BYKOBOW WMHpopMauun, pasMelleHHbIi B KOHBEpPTE,
Kopobke, pyTnspe nnu 61oKCe;

ANEKTPOHHbIX OOKYMEHTOB - 3/IeEKTPOHHOE [Oeno, npeacraensdiouee coboi COBOKYMHOCTb 3JIEKTPOHHbIX
OOKYMEHTOB nnu oouH 3}'IeKTpOHHbII7I OOKYMEHT.

22.8. EnmHuLel yYeTa ayanoBm3yanbHbIX JOKYMEHTOB SIBNSIETCS YaCTb €AMHULbI XPaHEeHUs!, 0Ha U HECKONIbKO
€0VHUL, XPaHEHWs, WMeloWas CaMOCTOATENbHbIA 3arofloBOK W OTHOCAWASCA K OMpeneneHHOMy cobbiTuio,
MPOU3BEAEHMIO.
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XXIIl. Cuctema yyeTHbIX JOKYMEHTOB apxuBa

23.1. Cnctema Y4YE€THbIX OOKYMEHTOB apXxmBa BKJ/IlOHaeT:

obs3artenbHble, Beoywmecs Ha GyMaxHOM HocuTene (KpoMe nacrnopta apXMBOXpPaHMNMWA), B COOTBETCTBUM C
NOpPSAKOM roCy4apCTBEHHOIO yyeTa AOKYMEHTOB ApxuBHOro gooHaa Poccuickon @enepaummis ;

36 [MoanyHKT 11 nyHkTa 6 NonoxeHns o PenepanbHOM apxXMBHOM areHTCTBE.

BCMOMOraTefbHble, Beaywmecst Ha ByMaxkHOM HocuTene n (Mnn) B 3NEKTPOHHOM BUAE, COCTAB 1 DOPMbI KOTOPbIX
apxuB onpenensieT CaMoCTOSTENbHO.

Y4yeTHble OOKYMEHTbl MOryT co34aBaTbCs Mpu Momowy defepanbHoi rocynapcTBEHHON WMHAOPMAaLMOHHON
cucTeMbl "ApXMBHbIA OOHA" HA OCHOBAHUWN BHOCMMbIX B HEE OaHHbIX.

23.2. B cocTtaB 0653aTebHbIX yHETHbIX AOKYMEHTOB apXmBa BXOLAT:

KHUra yyeta nocTynneHuin nokymeHToB (npunoxeHme N 4 k [NpaBunam) - ong yyeta Kaxnnoro noctynieHus
apXMBHbIX [OKYMEHTOB B apXuB, a TakXe KONM4ecTBa U CcoCTaBa apXvBHbIX JOKYMEHTOB, NMOCTYMMBLIMX HA XpaHeHue
3a onpefaeneHHbI XPOHONOrMYecknii Nepnog BPEMEHUN; COCTOSIHUS UX ONUCaHNS;

cnuncok ¢ooHpos (mpunoxenue N 5 k lMNpasunam) - ons pernctpaumm NPUHATHIX HA XPaHeHWe apXuBHbIX OOHAOB,
NPUCBOEHNS M HOMEPOB, yyeTa KONMYeCTBa HaX0AAWMNXCA Ha XPaHEHUN 1 BbIObIBLLMX apXMBHbIX (DOHAOB (He BeOeTCS
npv HedpOHOOBOW OpraHn3aLmn XxpaHeHus);

nMcT dooHAa - ANS yyeTa B paMKax apxXmBHOro oHAa KONMyecTsa M cocTaBa ONuUcel Oen, JOKYMEHTOB U WX
Hymepauuun, Konu4yecTsa M cocTaBa apXMBHbIX OOKYMEHTOB, COCTOSIHUS WX OMWUCaHWS, OUHAMUKM U3MEHEHWA no
Kaxnoon onucu nen, OOKYMEHTOB WM apxvMBHOMY (OOHAY B LENOM, oMKcauuy U3MEHEHWA B HasBaHUM apXMBHOro
boHpa;

onucb Aen, NokyMeHTos (NpunoxeHus N 6, 7 k lNpasunam) - Ang NOeaMHNYHOro 1 CyMMapHOro yyeta apXuBHbIX
DNOKYMEHTOB, 3akpenneHus nopshka MX cuctematm3auuu, ydeTa W3MEHEHWA B cocTaBe U 06beMe apXUBHbIX
NOKYMEHTOB, BKNOYEHHbIX B JAHHYIO OMUCh;

peecTp onucen gen, OOKYMEHTOB - N4 perncrtpaunn onucen gen, OOKYMEHTOB, y4yeTa UX Konmdecrtea n cCoctasa,

nacrnopTt apxvBa - Ans obecneyeHusi rocydapCTBEHHOIO LEHTPANM30BAHHOIO y4yeTa apXMBHbIX (POHAOB W
ApPXMBHbIX JOKYMEHTOB;

nacrnopT apxmBoxpaHunuwa (NPou3BONIbHOW (POPMbI) - AN CYMMapPHOro yyeta apXxMBHbIX (POHAOB M apPXMBHbIX
JOKYMEHTOB KOHKPETHOr0 apXnBOXpaHMimwa (Mpv HannymMm B apxmeBe HECKObKMX apXMBOXPaHUIIULLY);

Ieno ¢oHZa - KOMMNEKC [HOOKYMEHTOB MO WUCTOPUM WCTOYHMKA KOMMIEKTOBaHWS (gooHLoobpasoBaTtens) u
ApPXMBHOro ooHa, 06 bEANHEHHOIO apXUBHOIO (POHAA N aPXUBHOM KONNEKLNK;

NNCT-3aBeputenb gena - ongd yyeta konmdecrtsa nNuCToB B gene (npmnoerme N 8 npaBI/IHaM).
23.3. ObsazaTenbHbIMU Y4E€THbIMA OOKYMEHTAMU TaKXe ABNAKOTCA:
ONa HayYHO-TEXHNYECKOM OOKYMEHTAUMN - OMUCb e ANHUL, XPaHEeHUS Hay4YHO-TEXHUYECKOWN OOKYMEHTaunu;

ans HeC6pOLLIIOpOBaHHOI7I Hay‘-IHO-TeXHW-IeCKOVI OOKyMeHTauunnm - BHYTPEHHAA ONnucCb MOOKYMEHTOB e€eauHULbl
XpaHeHns HayHHO-TeXHMHeCKOIZ OOKYyMeHTauunun;

Ons ayauoBm3dyanbHblX OOKYMeHTOB (cornacHo rnaese XXIX [MpaBwmn) - onucb KMHOOOKYMEHTOB, OMUCh
(POTOLOKYMEHTOB, OMMUCb (POTOANbOOMOB, ONUCb (POHOLOKYMEHTOB MAarHWTHOM 3amnvcu, OnvMCb (DOHOLOKYMEHTOB
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MEXaHNYecKoi 3anmcu (rpamopurnHanoB, rpamMmniacTMHOK, OOHOBANMKOB U APYrux), Onucb BUOEOOOKYMEHTOB; NUCT
yyeTa aynmoBuU3yasbHblX OOKYMEHTOB; AEN0 caatyska [LOKYMEeHTOB (BMECTO Aena dpoHma npv HedpOoHAOBOM
opraHusauuy ayanoBu3yanbHbIX JOKYMEHTOB);

ON5 9NEeKTPOHHbIX OKYMEHTOB (cornacHo rnase XXX lNpasun) - onvucb 3NeKTPOHHbIX Aen, JOKYMEHTOB;

ONg eOVHUL XpaHEeHUs, UMeLMX B OPOPMIEHUN U B NPUNOXEHUU K HAM AparoueHHble MeTannbl N KamHu, -
MHBEHTapHasa KHUra y4yeTa ne’, UMeLmx B 0POpPMIEHUN UNX B MPUIOXKEHUN K HUM AparoueHHble MeTa bl N KaMHW;

nns 0cobo UEeHHbIX U YHUKaNbHbIX OOKYMEHTOB - INCT y4yeTa U ONNCaHnA YHUKanbHOro OOKYMeHTa, BHYTPEHHSAA
onmMcb OOKYMEHTOB Aena, B COCTaB KOTOPOro BXOOAT YHUKANbHbIe OOKYMEHTbI; CMUCOK OOHO0B, coaepXalux ocobo
LUEeHHble OOKYMEHTbl; ONUCb 0C060 LIEHHBIX nen, 0OKyMeHTOB; peecTp onucei 0cobo LEeHHbIX nen, 0OKyMeHTOB;

015 CTPaxoBoro opoHaa - ONUCb CTPaxoBOro ooHga Ha MMKpodouwax; OrnMcb CTPaxoBOro ¢poHOa Ha PYOHHOM
nneHke;

ONns cTpaxoBoro gooHha v ooHpa Mnosib30BaHUA Ha MUKPOPOPMax - KHUra yyerta MnoOCTYMSIEHUIA CTPaxoBoro
doHOoa M dooHZa MO/b30BaHWS Ha MUKpoUwax; KHWUra ydyeTta MOCTYMnfeHuih cTpaxoBoro dooHaa um doHia
Nonb30BaHM4A Ha PYNOHHOW MNeHKe;

NS 9NeKTPOHHOro hoHIA MONb30BaHMA Ha OmauyYeckn 060COBNEHHBIX HOCUTENSX - KHUra yyeta HocUTenei
39NEeKTPOHHOro ooHaa Nnosib3oBaHuS.

XXIV. XpaHeHune y4yeTHbIX BOKYMEHTOB

24.1. Oba3aTenbHble y4eTHble AOKYMEHTbl apXuBa, B TOM Y/UCNE MEPBbLIE 9KIEMMNNAPbI ONUCER OeN, NOKYMEHTOB,
npenycMoTpeHHble nyHkTamm 23.2, 23.3 [MNpasun, pasMelwatTcs B U30MPOBAHHOM NOMELWeHNN i paboyeli KOMHaTe
paboTHMKa(0B), OTBETCTBEHHOrO(bIX) 32 y4eT AOKYMEHTOB apXxuBa.

24.2. BTopble aK3eMnnspbl onuceit Oen, LOKYMEHTOB pasMeLLaAloTCA B apxuBoxpaHuivwe o6ocobneHHo oT
apXMBHbIX [OKYMEHTOB, TPETbWM 3K3EMNNspbl Oonucelr Aen, OOKYMEHTOB - B MOMeWeHun, obecneymBaioweMm unx
onepaTuBHOe NpefnocTaBeHne Nnosib3oBaTesNaM.

24.3. AKTbl, NpeaycMoTpeHHble NyHKTOM 26.1 [Npaenn, nomewaioTcs B oeno oHaa.

XXV. Bbloaya y4eTHbIX JOKYMEHTOB

25.1. Y4yeTHble LOKYMEHTbI B YMTaNbHbIA 3an apxvBa He BbILAKOTCS, 32 WCKIOYEHUEM OTCYTCTBYIOWMX B HEM
9K3EeMMNNISIPOB ONWCel fef, LOKYMEHTOB, KOTOPbIE BbIAAIOTCS HA CPOK A0 5 paboyux AHein No NMCbMEHHOMY yKasaHuio
3amecTuTens aupektTopa, B 0043aHHOCTU KOTOPOro BXOAST BOMPOCHI 0OBecrneyeHns COXPaHHOCTM, 3aBenylolero
apXxMBOXpaHUIULLEM (OTAeNoM 06ecrneYeHnst COXPaHHOCTW AOKYMEHTOB).

25.2. Bolpaya 13 apxmBoxpaHuamiia BTOPbIX 9K3eMMNASPOB ONucein gen, JOKYMEHTOB NPOU3BOAMNTCS B MOPSLkKe,
aHanornyHoM NopsaKy BblOayn apxmMBHbIX OKYMeHTOB (cornacHo rnase XIV lNpasun).

Bbloava TPeTbUX 3K3EeMMIAPOB onucern aen, JOKYMEHTOB Mo 3anpocy Nnonb30BaTens Npon3soauTCS pa6OTHI/IKOM
4YATaNnbHOro 3ana apxusa.

XXVI. MocTtaHOBKa Ha y4YeT N CHATUE C yYeTa apXUBHbIX AOKYMEHTOB

26.1. [ocTaHoBKa Ha Y4eT U CHATME C y4yeTa apXMBHbIX AJOKYMEHTOB B apXMBE OCYLWECTBASETCS NPU X npueme,
BbIObITUM, @ TakXe MO pe3ynbTaTtaM BbIBEPKU YYETHbIX OOKYMEHTOB, MPOBEPKM HANMYUS U COCTOSIHUS apXMBHbIX
JNOKYMEHTOB, pecTaBpauuy apxmBHbIX LOKYMEHTOB, MOCNe KOTOPO/A OfHa eAVHMLA XPaHEHWUs pasfeneHa Ha ABe U
6onee unu HaobopoT, oNUcaHNs OKYMEHTOB, NepepaboTkmn onucen nen, LOKYMEHTOB HA OCHOBaHWW:

NC «TexakcnepT: 6 nokoneHne» NHTpaHeT



06 yTBepAeHW MpaBn OpraHn3aL M XpaHeHNs, KOMMJIEKTOBaHMS, y4eTa 1 NCMOJIb30BaHNA fOKYMEHTOB APXUBHOIO choHAa CtpaHwuua 30
Poccuiicko ®enepaummn n Apyrnx apxXmBHbIX JOKYMEHTOB B FOCYLapCTBEHHbIX Y MyHULMMaNbHbIX apXnBax, My3eax n bubanorekax,

Hay4HbIX OpraHn3aumax (C n3sMeHeHUsIMK Ha 26 ceHTA6ps 2022 roaa)

lpuka3 Pocapxusa oT 02.03.2020 N 24

akTa npuema-nepenayn apxmBHbIX JOKYMEHTOB Ha xpaHeHue (npunoxexne N 3 k MNpasunam);
akTa npuema Ha xpaHeHue LOKYMEHTOB NMYHOro npomcxoxaeHus (npunoxexme N 9 k Mpasunam);

aKkTa O BbIOENEHUN K YHUYTOXEHMIO apXMBHbIX OOKYMEHTOB, HE noanexawmx xpaHeHuo (npunoxeHne N 10 k
lMpasunam);

aKTa 0 HENCMNpPaBMMbIX MOBPEXAEHNSAX apXMBHbIX AOKYMEHTOB (npunoxexue N 1 k Mpasunam);

aKkTa 0 HeOBHAPYXEHUN APXMBHbBIX LOKYMEHTOB, BO3MOXHOCTM PO3bICKa KOTOPbIX McyepnaHbl (npunoxenune N 2 k
lMpasnnam);

akTa BO3BpaTa apxMBHbIX JOKYMEHTOB COOCTBEHHUKY;

akTa 06 M3BATUM NOANMUHHBIX EANHUL, XPAHEHNS, aPXUBHbBIX LOKYMEHTOB;

aKTa 0 TEXHUYECKMX oWwnbKax B yHETHbIX AOKYMEHTAX;

akTa 06 06HapyXEHNN apPXMBHbIX OOKYMEHTOB, HE OTHOCSILLMXCS K JAHHOMY apXuBY, POHAY, HEYHTEHHBbIX;

aKkTa o0 pasfaeneHunn, obbeauHeHnn oen (e,JJ,I/IHI/ILI, XpaHeHns (eJJ,I/IHI/ILI, yqua), BK/TIO4YEHUW B OEe/10 HOBbIX apXNBHbIX
OOKYMEHTOB;

aKTa onmcaHunsa apxXmBHbIX JOKYMEHTOB, nepepa60TK|/| onucenn.

26.2. Npu nNprvemMe B apxvB APXMBHbIX LOKYMEHTOB CBELEHMS O HUX BHOCSATCS B KHWUIY yyeTa MOCTYMNNeHWi
LOKYMEHTOB.

Kaxaplii BrnepBble MOCTYNMBLWNUA B apXVMB apXMBHbIA (OOHA (06bEAVHEHHbI apXMBHbIA (POHA, apXuBHas
KONnnekums) aanucbliBaeTca B cnmcok porHpos (npunoxeHue N 5 k Mpasunam), Ha Hero 3anonHATCSA NUCT hoHaa,
KapToukM ykasatens K nucty doHga (mpu HeobXxoLMMOCTW), 3aBOAMTCA Leno oHpa. Ha ayauosusyanbHble
JOKYMEHTbI Npu Nx He(pOHO0BOW OpraHM3auunn 3anoNHATCS IMCTbI y4yeTa ayanoBuadyanbHbiX JOKYMEHTOB.

Kaxpas snepsble NOCTyNuBLLAS ONWUCb Oen, OKYMEHTOB yYMTbIBAETCS B peecTpe onucen aen, LOKYMEeHTOB.
26.3. Mpw BbIBLITUN APXMBHBIX LOKYMEHTOB, B Cly4ae:

BbIObITUSI BCEX APXMUBHbIX IOKYMEHTOB, YMCHSIWMXCS MO ONUCK Oef, OOKYMEHTOB, HOMep 3TOi Oonuncyu Apyrvum
onucsM aern, AOKYMEHTOB He npucBaMBaeTcsl U ocTaeTcsl CBOOOAHbIM; B peecTpe onuceit nen, LOKYMEHTOB B rpade
"MpumMevaHms" ctaBuTcs oTMeTka "Bbibbina", HoMep 1 JaTta akta, Ha OCHOBaHUM KOTOPOro OHa BbiObINg;

BbIObITVS BCEX apXUBHbIX LOKYMEHTOB, COCTABMSAOWMX apXUBHbIA OoHA, B cnucke ¢ooHpoB (npunoxeHue N 5 k
MpaBunam) B rpacpe "OTMeTKa 0 BbIOLITUN" yKa3biBAETCS, Ky4a BbiObiN apXMBHbIA (QOHL, HOMEP U JaTa akTa, Ha
OCHOBAHMW KOTOPOrO OH BbIBbIN.

Mpu nepenaye Bcero apxvMBHOro poHaa U3 0OOHOMO apxmea B OPYro apxunB NepenalTcs TPy aK3eMnnispa onmcu
Jen, NOKyMeHTOB, Oeno gooHda U nucT dooHpa. Konus onvcu gen, OOKYMEHTOB OCTaeTCsl B apXuMBe-caaTymke u, B
Ka4yecTBe MPUoXEeHUs K akTy npueMa-nepenaym AOKYMEHTOB, BKNOYAETCS B apXMBHbI GOOH apxmBa-coatymka.

Mpu BblOENEHNN K YHUYTOXEHUIO BCEX apPXMBHbIX LOKYMEHTOB apXMBHOrO (POHAA OAUH 3K3EMMNSP KaXAoh ero
onvcu nen, LOKYMEHTOB M NUCT (OOHOA noMewarTcs B feno doHaa. [leno cooHoa BKYAETCS B apXUBHBIA OOHL,
apxuBa.

26.4. NaMeHeHns KOnMYyecTBa €anHILL XpaHeHns B pe3dynbTaTte NocTynneHnsa m BbIObITUS ApPXUBHbIX OOKYMEHTOB,
nposeneHnsa oTaenbHbIX BMOOB pa60T purKcnpyroTCa BO BCeX 3K3emnngapax onucu Aen, OKYMEHTOB C COCTaBJ/IEHVEM
HOBOW MTOrOBOW 3amnucu K Hew, KOTOopas noanncbiBaeTcH pa6OTHI/IKOM apxmea, OTBETCTBEHHbIM 3a BedeHune y4eta, C
yKadaHuneM OONTIXHOCTU 1 OaTbl COCTaBNEHUA.
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XXVII. YyeT eauHNL, XpaHeHUs1, UMeloLLLMX B 0oOpMIEeHMUN AparoueHHble MeTansbl U KaMHU3?

37 naBa XXVII He pacnpocTpaHsieTcs Ha rocyAapCTBEHHblE U MyHULMNANbHbIE My3en U BMONNOTEKMN, Hay4Hble
opraHvsauum.

27.1. Apxu1B, XpaHALWMA apX1BHbIE AOKYMEHTbI, UMEIOLNE B OCPOPMIEHNN NN B NPUNOXEHUN K HAM OparoueHHbIe
MeTannbl U KaMHW, B COOTBETCTBUWN C 3aKkoHO4aTenbCTBOM Poccuickon denepauny 4ONXKEH NPONRTN peructTpaumio B
nHcnekumn npobrpHoro Haasopa MuHdmHa Poccunis.

32 Cratba 26.1 ®PenepanbHoro 3akoHa ot 26.03.1998 N 41-®3 "O gparoueHHblX MeTannax v aparoueHHbIX
kamHsax" (CobpaHue 3akoHopatenbcTea Poccuiickon ®enepaunn, 1998, N 13, c1.1463; 2015, N 18, c1.2614).

27.2. Yuert apXMBHbIX OOKYMEHTOB, UMEIOWNX B OCPOPMIIEHUN UM B MPUNOXEHUM K HUM OparoueHHble MeTansbl n
KaMHW, Beget MatepunanbHO OTBETCTBEHHOE NNLO U3 4Yucna pa60THVIKOB apxumea, C KOTOPbIM pyKOBOOUTENIb apxmnea
3aK/o4aeT OorosBop 0 MatepuanbHOM OTBETCTBEHHOCTU 3a UX COXPAHHOCTb U yYer.

27.3. EonHnubl xpaHeHus, nmerowme B 0popMNeHUn v B NPUNOXKEHUN K HAM OparoueHHble MeTan bl U KaMHW,
nepepalwTcs MatepuanbHO OTBETCTBEHHOMY MUY Ha CendoBOE XpaHeHue, O YeM OenaeTcs COOTBETCTBYLWAS
oTMeTKa ("cendpoBoe xpaHeHue") B onnucy aen, LOKYMEHTOB.

K eavHunue xpaHeHus, vMetowern B OCPOPMNEHUM WAM B MPUNOXEHUN OpParoueHHble MeTanibl W KaMHW,
npukpennsetcsa 6upka, Ha KOTOpol Yepe3 Apobb C apXMBHBLIM WMPPOM YKa3blBAETCS HOMEP MO UHBEHTAPHON KHUre
yyeTa nen, UMelowwmx B 0OOPMIEHUN UN B MPUNOXEHUN K HUM OparoLeHHble MeTan/bl U KaMHW.

27.4. Y4eT eouHUL XpaHEHUS, UMEIOWNX B OCOOPMIEHNN AN B NPUNOXEHUN K HUM LparoUeHHble MeTannbl u
KaMHW, BEAEeTCS B MHBEHTApHOM KHUre yyeTa Aef, UMEeowWnX B 0DOPMIEHNM UK B MPUIOXEHUN K HAM OparoueHHble
MeTansbl U KamHW, NO NOPSAKY HOMEPOB apXMBHbIX CPOHAOB U ONUCER Oen, NLOKYMEHTOB, @ BHYTPU KaXAol onvcu
[en, BOKYMEHTOB - MO NOpPsAKYy HOMEPOB €4MHUL, XPaHEHNS.

JINCTbl MHBEHTAPHON KHUMM yyeTa Oefn, UMEeKWMX B OOPMIEHUA UMM B MPUNOXEHUA K HUM LparoueHHble
MeTansbl U KaMHW, OONMXHbl OblTb NPOHYMEPOBAHbLI, MPOLWHYPOBAHbI U CKPEMneHbl nevyatbio apxuea. Ha obopoTe
nocnefHero nucTa KHWrM OenaeTcs 3anncb O KOMMYECTBE NUCTOB B KHUre, KOTopas 3aBepseTcs MNOANUCAMU
PYKOBOLMTENS apXxvBa 1 MaTepuanbHO OTBETCTBEHHOMO LA, CKPEMNNSETCS NevYaTbio apxmea.

K VIHBeHTapHOI7I KHUre yyeta gen, UMelowWwmx B opOpMNeHNN NNU B MPUIOXKEHUN K HUM OparoueHHble MeTanbl u
KaMHWn, coctaBnsaeTcd utoroeasa 3anncCb, B KOTOpOVI uMgopamm 1 Nponucblo yKasblBalOTCA KONNYECTBO eAUNHWLL
XpaHeHns, BHECEHHbIX B KHWUry, Oata COCTaBNeHWUs WTOroBON 3anucu, OONXHOCTb U hammnna matepuasnbHO
OTBETCTBEHHOro nuua.

VHBeHTapHasa KHWra yyeta Oefn, UMEIOWNX B OCPOPMIIEHNN NN B NPUNOXEHUN K HAM OparoueHHble MeTanbl 1
KaMHW, BEAETCS B TPEX 3K3EMMNspax, NepBblii 3KIEMMNSP KOTOPOU XPaHUTCS B NMoLpasfeneHnn, OCYLLEeCTBNSIOWEM
y4yeT apXUBHbIX JOKYMEHTOB, BTOPOW - y MatepmnanbHO OTBETCTBEHHOrO NLA, TPETWIA - B Byxrantepun apxmea.

27.5. MHBeHTapVISaLI,I/IFI eaVHNL, XpaHeHns, UMeloWwmx B oPOpMIEHUN NN B NPUNIOXEHUN K HUM AparoueHHble
mMeTannbl n KaMHWU, NPOBOONTCA KOMUCcuen, co3naBaemon NPWKa30M PyKOBOOUTENA apXmBa:

€>XerogHo, B NnaHOBOM nopsnke;
B Cnhy4ae CMeHbl MaTepunasibHO OTBETCTBEHHOIO ninua, pykosoonTena apxmea.

Pe3yanaTb| VHBEHTapm3auum oopMAOTCS aKTOM, COCTaBNSAEMbIM B TPEX 3K3emnnsgpax, OOWH U3 KOTOpPbIX
HanpasnsaeTCcA B YI'IOJ'IHOMO‘-IeHHbIIZ opraH WCMNONHNTENbHOM BNacTu B cdoepe apxuBHOro gena.
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XXVIII. Y4yeT 0c060 LLeHHbIX U YHUKalNbHbIX JO0KYMEHTOB

28.1. YHuKanbHble [OOKYMEHTbl noanexar y4yety B [0OCynapCTBEHHOM pPEECTPE YHUKaNbHbIX OOKYMEHTOB
ApxusHoro dooHpa Poccuiickon degepaumm n rocynapCTBEHHbIX peecTpax YHUKanbHbIX OOKYMEHTOB apXUBHbIX
ooHOoB cybbekToB Poccuitickon depepaunn, Mopsiook BeAeHWMs KOTOPbIX OMpedensietcsi COOTBETCTBYHOWMMM
YNONHOMOYEHHbIMN OpraHamm UCMOIHATENbHOM BNacTu B cdpepe apxXnBHOro genas? .

3 Yactb 1 ctatbu 19 ®depepanbHoro 3akoHa N 125-d3; noonyHkT 12 nyHkTa 6 MonoxeHns o degepanbHOM
AapXMBHOM areHTCTBe.

28.2. YyeT 0cob0 LiEHHbIX LOKYMEHTOB BeAETCS No:
cnucky OoHA0B, CofepXalwmnx 0cobo LeHHbIE [OKYMEHTHI;
onmcsiM 0cob0o LIEHHbIX Oef, JOKYMEHTOB.

Mpy OTHECEHWN apXMBHbIX AOKYMEHTOB K 0CO60 LEHHbIM B OMMCSX OeN, AOKYMEHTOB B rpadge "lMpumeyaHus
HanpoTUB 3aroNOBKOB COOTBETCTBYIOWMUX €ONHUL, XPaHeHns (eanHuUL, yyeTta) npoctaensertca otmeTka "OL". B opyrux
YYETHbIX OOKyMeHTax oTmeTka "OL" pobaBnsietcs K HOMepy apXMBHOro ¢poHAa, HOMEPY OMnWCU Oen, OOKYMEHTOB.
JaHHas oTMeTka SBNsSeTca CnyxXebHoW 1 He BXOAUT B apXUBHbIA WNMP eONHUL XPaHEHNS (€ANHNL, yYeTa).

Onucn 0cobo LEHHbIX Aen, OOKYMEHTOB COCTaBNATCA Ha 0co60 LEHHble OOKYMEHTbl apxuMBHOro dooHia c
COoXpaHeHneM 3a HUMU NPEeXHUX y4eTHbIX HOMEPOB.

ApxvB BrpaBe BMECTO onucy 0cobo LEeHHbIX Aen, JOKYMEHTOB MCMNONb30BaTh KOMMUIO ONUCK LeN, AOKYMEHTOB, B
KOTOpoli 0Cc0B0 UEHHble AOKYMEHTbl COCTaBnsOT Honee nonoBuHb. B KOHUe konum onvcu Oen, LOKYMEHTOB
yKasblBaeTcsl KONMYeCTBO 0CO60 LIEHHbIX e AUHWL XpaHeHns (eAMHUL yyeTa).

Onucn ocobo LUeHHbIX agen, OOKYMEeHTOB W Konuu onucein pgen, OOKYMEHTOB, B KOTOpPbIX 0cobo LeHHble
cocTasnsitoT 6onee NONOBUHbI, YY4NTbIBAOTCA B peecTpe onuceit 0cobo LEeHHbIX nen, 0OKyMEeHTOB.

XXIX. OcobeHHOCTM yuyeTa ayamoBuU3yalibHbiX AOKYMEHTOB

29.1. Homepa eguHWL XpaHEHUss C TEKCTOBOW COMPOBOAWUTENbHOW AOKYMEHTauuen K ayavMoBU3yasibHbIM
JOKYMeHTaMm O0J/1XXHbl COOTBETCTBOBATb Y4E€THbIM HOMEpaM ayanoBu3yasbHbIX JOKYMEHTOB.

29.2. Konnyectso poTooTNEYaTkoB B C*)OTO&J'IbéOMe n egnHuny XpaHeHuda B COCTaBe edunHuUbl y4yeta
ayamnmoBu3yasibHbIX JOKYMEHTOB YYMTbIBAETCH HA OCHOBE UX HymMepauuu n oukcmpyeTcs:

gooTooTneyaTkos B cpotoansbome - BO BHyTPEHHE onucu gpotoansboMa 1 B COOTBETCTBYIOWEN rpade onucu
goToanbboma;

eONHULL XpaHeHUs Opyrux ayanosmayanbHblX JOKYMEHTOB - B COOTBETCTBYOWMNX rpagpax nx onuce.
I"Ipvl ydyeTe eanHnL XpaHeHus B CoCTaBe eanHNUbl y4yeTa ayanoBn3yalibHbIX OOKYMEHTOB!

€0VHMLbI XpaHeHUs KMHOOOKYMEHTOB M BMAEOAO0KYMEHTOB pacrnonaraloTCsl No aneMeHTam KOMMekTa, BHYTpW
KOTOPOro HyMepytoTCst MO NOPsSaKY HOMEPOB YacTeil;

€LUHULBl XpaHEeHUs AnaOubMOB pacnonaratTcs no NopsiaKy HOMEPOB PY/IOHOB;

eOVHNLbl XpaHeHNs POTOLOKYMEHTOB pacnonaralTcs B Nopsnke npon3BoacTBEHHbIX HOMEPOB.
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XXX. Ocob6eHHOCTH yyeTa 3NeKTPOHHbIX [OKYMEHTOB

30.1. B onncu anekTPOHHbIX OefN, HOKYMEHTOB YYMTLIBAOTCS 9NEKTPOHHbIE fena, AOKYMEHTbl Kak Ha douanyecku
060C006NEHHBIX HOCUTENSIX, TAK U BK/IIOYEHHbIE B MHOPOPMALIMOHHYO cucTeMy apxuea. MNpu 3TOM OCHOBHOW 1 paboynii
3K3EMMNNSPbI YYNTHIBAKOTCS B ONWUCU MO OLHVM NMOPSAKOBLIM HOMEPOM.

K onuvcu anekTpoHHbIX fOef, AOKYMEHTOB MpunaraioTcs pPeecTpbl AOKYMEHTOB 3M1eKTPOHHOro Aena, B KOTOPbIX
yKasblBaloTCs cpaibl, COCTaBNSOWME 3NEKTPOHHbIE AOKYMEHTHI, NaTbl U BPEMS UX NOCNedHero n3MeHeHusl, o6 bem B
baritax, goopmaThbl oaios.

30.2. Onncy anekTPOHHbIX AeN, AOKYMEHTOB YYUTHIBAKOTCS B PEECTPe Onucein Aen, LOKYMEHTOB COrlacHO NyHKTY
23.2 Mpaswun.

XXXI. YyeT Konun apxmBHbIX A,OKYMEHTOB Ha npasax NoAjnHHUKOB

31.1. KonmsaMn apxmBHbIX LOKYMEHTOB Ha rMpasax MO4VUHHMKOB SABNSIOTCA BKNIOYEHHble B COOTBETCTBUMN C
3akoHogaTenbcTBoM Poccuiickoih @enepaumm4l B coctas ApxmeHoro gooHaa Poccuiickon ®enepaumm:

4 Crtatba 5 denepanbHoro 3akoHa N 125-d 3.

MUKPOOMIbMBI (MUKPOOMLIN) aPXMBHBIX AOKYMEHTOB, N3rOTOBNEHHBIE N OCPOPMIIEHHbIE (hOHA006pa3oBaTENEM;

KOMMN apXmBHbIX OOKYMEHTOB, NOANMMHHUKN KOTOPbIX yTpa4YeHbl U1 HAXOoOATCA B COOCTBEHHOCTM ropnagn4eckumnx
nnn (.'*)VI3VI'-I€CKVIX nnu;

KOMWM apxmBHbIX LOKyMeHTOB, nepemelleHHbix B CCCP B pe3ynbtate BTopoit MMPOBOW BOMHBI M HAXOAMBLUMXCS
Ha TeppuTopumn Poccuiickoin depepaumm, NOLAMHHUKM KOTOPbIX BO3BPALLEHbI B CTPAHbI MX MPOUCXOXAEHUS.

31.2. Konun apxuBHbIX LOKYMEHTOB Ha MpaBax MOLMVHHWKOB, NepeaaHHble B apxuB ¢poHOoobpasoBaTteneM,
yYMTbIBAIOTCS B COCTaBe ero ¢ooHaa mo OTHeNbHOW OMnuWCU Aen, AOKYMEHTOB, B KOTOPOW HanmpOTMB 3aro/lOBKOB
eIVHUL, XpaHeHus (eauHWL ydeTa) B rpagoe "KonmyecTBo NUCTOB" yepe3 Opobb ykasblBaeTCsl TakXe KONMYEeCTBO
KaZpoB, OTCHATHIX C €4MHULIbI XPaHEHMSI.

Konun apxvmBHbIX OOKYMEHTOB Ha mpaBax MOOJMHHWKOB, M3rOTOBEHHbIE C MOOJIMHHBIX OOKYMEHTOB, KOTOPbIE
yTpayeHbl MM HAXOOSTCA B CODCTBEHHOCTU HOPUANYECKMX WU PUBNYECKUX NUL, a TakXe KOMUWM nepemelieHHbIX
LOKYMEHTOB, MOANMHHMKA KOTOPbIX BO3BPAlleHbl B CTPaHbl WX MPOUCXOXAEHUS, CHOPMUPYIOTCS B apPXMBHbIE
KONNeKunn, KOTopble y4nTbiBalOTCA B cnncke gooHaos (npunoxexne N 5 k MNpaBnnam) B COOTBETCTBUU C NMyHKTaMu
23.2, 26.2 MNpaswnn.

Konun apxuBHbIX LOKYMEHTOB Ha MpaBax MoA/VHHUKOB DOPMUPYIOTCS B €4MHWLbBI XpaHeHns (e4MHWLbBl yyYeTa),
KOTOpble YYMTLIBAIOTCA B OMNUCAX LEN, OOKYMEHTOB MO aHanoruv ¢ NOAAUHHBIMA apXUBHLIMWA [OOKYMEHTaMu Ha
COOTBETCTBYIOWMNX HOCUTENSX.

31.3. 3a eaouHULy XpaHeHUs KOMWiA apXMBHbIX OOKYMEHTOB Ha Mpasax MOAJIMHHWKOB, U3rOTOBMEHHbIX B BUAE
MUKPOKOMWiA, NPpUHUMaeTCst hnamyeckn ob60cobneHHbIli PyNoH MUKPOdMbMa MM KoMNneke Mukpodouw. Kaxnas
edVHMLa XpaHEeHUs! YYNTbIBAeTCS B ONUCK LN, LOKYMEHTOB MOJ CaMOCTOSITENIbHbIM HOMEPOM. B uToroeoit 3anucu K
onucx Aen, OOKYMEHTOB, Hapsily C KONUYECTBOM EeAVHWL, XPaHEeHUS MUKPOKOMWIA, yKasblBaeTCs CyMMapHoe
KONMYECTBO COCTaBNSAWMNX UX KAAPOB.

XXXII. Yyet cTpaxoBoro cpoHpa n ooHaa Nonb3oBaHUA

32.1. Yyet cTpaxosoro ¢ooHaa 1 ooHaa nofb3oBaHMs Ha MUKPOMUILAX 1 PYNOHHON NNeHKe BeAeTCs No KHUram
ydyeTa MOCTynneHun cTpaxosoro cpoHna 1 ooH4a Nonb30BaHWS, a TakXe OnucaM CTPaxoBoro ooHna B eguHuLax
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XpaHeHus (eguHuuUax ydyeta), a Takxe kagpax (Ons KOnui apxuBHbIX LOKYMEHTOB Ha OyMakHbIX HOCUTENSX W
OOTOOOKYMEHTOB), MeTpax (AN KOMWA KWMHOLOKYMEHTOB), BPEMEHW 3By4YaHus (AN KON (OOHOLOKYMEHTOB),
BPEeMeHW 3anucy (4N Konuii BUAEOLOKYMEHTOB) HA OCHOBaHMM 32Ka30B Ha M3roTOBMIEHNE CTPaXOoBbIX KOMNWUIA U KOMNUIA
¢ooHIa NoMb30BaHMA, akTOB NpremMa-nepenayn CTpaxoBbix KOMWA Ha CheLmanbHoe XpaHeHue.

M3roToBneHHble C APXMBHbIX OOKYMEHTOB CTpaxoBble KOMUW YHWUKalbHbIX OOKYMEHTOB W 0c060 LEHHbIX
JOKYMEHTOB U KOnun ¢poHpa NoNb30BaHNS y4UTbiBAOTCA pa3fesbHo.

Onvcy cTpaxoBoro ¢ooHAa COCTaBASIOTCS B Tpex ak3emnnsipax. [epBble aK3eMnnspbl nepenarTcsi BMECTe CO
CTpaxoBbiM/ KOMUAMWU YHUKANbHbIX OOKYMEHTOB W ocobo LUEeHHbIX JOOKYMEHTOB B LlXCq) nnn cneunanbHoe
apxXvMBOXpaHW/MLLe, PacrofioXeHHoe Ha TeppuTopun cybbekta Poccuitckoin depepauunn, BTOpble W TPeTby
OCTaloTCS B apxuBe.

Mo Mepe KOMUPOBaHWA U Nepenayn CTPaxoBbiX KOMWA YHMKANbHBIX AOKYMEHTOB M 0CO00 LEHHbIX NOKYMEHTOB B
UXC®d unu cneumanbHoe apxvBOXpaHUNUILE, PAcronoXeHHoe Ha TeppuTopumn cybbekTa Poccuiickon denepauum K
OMUCSIM CTPAxOBOro POHAA COCTABNSIOTCS HOBbIE MTOTrOBbIE 3amCK.

B onucax nen, nokymeHToB B rpadpe "lpumMeyaHmsa” HanpoTUB 3aronoBka CKOMUPOBaHHOW eAUHULbI XpaHeHus
(eavHuMUbI yyeTa) npocTasnseTcs otmetka "Cd". Ecnm ckonmpoBaHbl BCe fena, AOKYMEHTbI, BK/IIOYEHHbIE B OMUCb,
COOTBETCTBYIOLAS OTMETKA NMPOCTABNSAETCS TONbKO HA TUTYNIbHOM NNCTE M 0B6N0XKE ONUCK fen, AOKYMEHTOB.

3a efnHULY yyeTa CTPaxoBoro ooHaa AOKYMEHTOB Ha ByMaxXHOM HOCMTENE Ha MUKpOdMIWax NPUHUMaETCS oaHa
WU HECKONbKO MUKPOMWULI, OTCHATbIX C OAHOrO Aena W MnoMelleHHbIX B OOWH KOHBEPT, 3a edVHULY XpaHeHus -
MUKpocouLia.

Mo kHWre yyeTta NOCTYMNEHWA CTPAxXOBOro POHAA W (POHAA MONb30BAHMA HA MUKPOUWAX KaXAoMy
MOCTYNNEHWIO NpYCBavBaEeTCs NOPSLAKOBbI HOMep. KonmMyecTBeHHble nokasaTeny BHOCATCS C y4eToM (DOHAOBOW
NPUHALNEXHOCTN N3rOTOB/IEHHbIX KOMUIA MO KaXLOMY apXMBHOMY COOHIY 1 ONUCK AeN, OOKYMEHTOB OTAENbHO.

32.2. Onucy CTpaxoBOro ¢hoHAa Ha MUKPOMMWAX COCTABASIOTCA pasfeNnbHO Ha CTpaxoBble KOMUM KaXAoro
apXMBHOrO YOHAA, OLHY UM HECKONbKO €ro onvcen.

Y4eTHbIM HOMEPOM eauHULbl y4yeTa CTPaxoBOro ooHAa W ¢poHAA MNONb30BaHMS LOKYMEHTOB Ha OymakHOM
HocuTene, U3roTOBNEHHOIO Ha MUKPOhUILAX, SBNSETCS NOPSLKOBLIA HOMEP OTCHATOro Aena (Mo onvMcu CTpaxoBOro
dooHaa Ha Mukpodbuwax). APXMBHBIM WNIPOM SBNSETCH COOTBETCTBEHHO aPXMBHbBIV WGP CKOMMPOBAHHOW €4NHNLLbI
XpaHeHus (eOuHuUbl yyeTa) ¢ pobaeneHvem otmeTtku "Cd" - ons ctpaxoBoro cpoHga u "M" ("MosmTtus"), "0"
(Omazokonus) - ong ¢ooH4a NONb30BAHMS M MOPSLKOBOro HOMepa Nno OMMCKM CTPaxoBOro ooHAa Ha MUKpodumiiax
(4epes pedpuc).

32.3. 3a efuHWLY XpaHeHMs CTPaxoBOro poHAa Ha PYIOHHOM NneHke NpuHUMaeTcs punanyeckn ob6ocobneHHbIi
pynoH MUKpoduibMa.

B KHUry yuyeta MnOCTymnneHWin CTpaxoBOro ¢ooHoa M (PoHLA MONMb30BAHWS Ha PYNOHHOW MNEHKe B BaflOBOM
nopsiike (BHe 3aBUCMMOCTM OT (POHLOBOW NMPUHALNEXHOCTU OOKYMEHTOB) Ha OCHOBAHMW 3aKa3a Ha W3roTOB/EHME
CTPaxoBbiX KOMWA 3aHOCUTCA KaxXaas edvHULA XpaHeHUst CTpaxoBoro gooHaa. o kHure yyeta noctynneHuii (rpadga
1 npunoxenns N 4 k [lMpaBunam) eguHULAM XpaHEHWS CTPaxoBOro (ooHOa MPUCBAMBAOTCSH YYETHblIE HOMEPA,
KOTOpble SIBASAOTCS COCTABHOM YacTblo UX apXMBHbIX WNKPOB.

Ha Bce CTpaxoBble KOMUU YHUKaNbHbIX WU 0c060 LEHHbIX OOKYMEHTOB BHE 3aBUCUMOCTWU OT WX q.')OHJJ,OBOVI
npMHaONexXHOCTU COCTaBNAETCA OMUCb CTPaxoBOro ooHA4a, HyMepauuns eduHWUL XpaHeHus cTpaxoBoro doHaa B
KOTOpOI7I COOTBETCTBYET Yy4EeTHbIM HOMEpaM, NPUCBOEHHbIM UM MO KHUre y4yeTa I'IOCTyrIJ'IGHI/II7I.

APXVBHbIM WNAPOM €AMHULBI XPaHEeHMs CTPaxoBOro doHAa SBASETCA apXMBHbIA WWMP CKOMMPOBAHHOWA
eaVHNLbI XpaHeHNs (eanHMLbI y4eTa) ¢ nobaBneHnem otMeTkn "CD". ApXMBHbIM WNAPOM eANHULbI XpaHEeHUst ooHAa
NMonb30BaHUS SIBNSIETCS apXUBHbIA WP CKOMMPOBAHHON eAMHUUbLI XpaHeHus (e4uHWUbl yyeTta) ¢ aobaBneHvem
oTMeTkn "PI".

32.4. EOVHMUBI XpaHEHWUs (EOMHMUbI y4yeTa) CTPaxoBOro ¢poHAa U poHha MNONb30BaHUS ayaMOBM3YyasbHbIX
LOKYMEHTOB MAOEHTUYHbI €AVHMLAM XpaHeH s (eAvHMLaM yyeTa) ayaMoBM3yanbHbiX AOKYMEHTOB.

NC «TexakcnepT: 6 nokoneHne» NHTpaHeT



06 yTBepAeHW MpaBn OpraHn3aL M XpaHeHNs, KOMMJIEKTOBaHMS, y4eTa 1 NCMOJIb30BaHNA fOKYMEHTOB APXUBHOIO choHAa CtpaHwuua 35
Poccuiicko ®enepaummn n Apyrnx apxXmBHbIX JOKYMEHTOB B FOCYLapCTBEHHbIX Y MyHULMMaNbHbIX apXnBax, My3eax n bubanorekax,

Hay4HbIX OpraHn3aumax (C n3sMeHeHUsIMK Ha 26 ceHTA6ps 2022 roaa)

lpuka3 Pocapxusa oT 02.03.2020 N 24

CTpaxoBble KONMM KMHOLOKYMEHTOB 1 (POTOLOKYMEHTOB YUYMTHIBAOTCA HE3aBUCKMO OT BUAA KMHOLOKYMEHTOB ©
(POTOLOKYMEHTOB B KHMrax y4eta NOCTYMNEHUI U ONUCAX CTPaxX0oBOro poHAa U poHAa NONb30BaHMSI.

CTanOBbIe KOonun ¢pOHOLOOKYMEHTOB Ha MarHUTHOW NEHTE U rpamMopurnHanoB y4ntbiBaloTCA B pa3HbIX KHUrax
yyeTa I'IOCTyI'I)'IeHVIVI n onncsx.

B WTOroBbix 3anucax KHUM y4yeTa NOCTYMNEHWA W Onucen CTpaxoBoro doHoa v doHda nonb3oBaHUS
KMHOOOKYMEHTOB, (POTOLOKYMEHTOB, (POHOLOKYMEHTOB OOMONHUTENIbHO MOXET YyKasblBaTbCA KONUYECTBO €AUHUL
XpaHeHMst COOTBETCTBEHHO NPOMEXYTOYHbIX MO3UTUBOB 1 KOHTPATWMNOB; NO3UTUBOB 1 OyHNb-HEraTUBOB; HEYETHbIX (1)
1 yeTHblx (II) rpamopurnHanos.

B wmTOroBbix 3anucsx K OMMCSM CTpaxoBbIX Konui KNHOLOKYMEHTOB, (POTOOOKYMEHTOB, (POHOLOKYMEHTOB U
BNOEOJOKYMEHTOB yKa3blBaeTCA TakXe nx 06bem B MeTpax, Kagpax, BpeMeHn 3By4aHnsa, BpeMeHu 3anncun.

Homep envHuubl ydeTa CTpaxoBoro doHOa KWHOOOKYMEHTOB, CDOTOAOKYMEHTOB, (POHOOOKYMEHTOB U
BMOEOOOKYMEHTOB MNEPEHOCUTCS B OMUCb W3 KHUTM yyeTa MOCTYNNEeHUA. APXUBHbIM WWMPOM eauvHULbl y4yeTa
CTpaxoBoro ooHia KWHOLOKYMEeHTa, POTOAOKYMEHTa, (POHOOOKYMEHTa W BUIOEOLOKYMEHTa SBMSEeTCA Has3BaHue
apxuBa, HOMEP eauHULbl yYeTa CTpaxoBoro ooHaa ¢ aobasneHnemM oTmMeTkun "CP".

32.5. CBefeHnst 0 CTPaxoBOM KOMUPOBAHUM 0COB0 LIEHHbIX OOKYMEHTOB BHOCSATCS B ONWUCM OCO60 LIEHHbLIX Aen,
LNOKYMEHTOB MO Mepe NpoBeAeHNS UX CTPaxoBOro KOMMPOBaHMS.

K kHuram ydyeTta nocTynneHui cTpaxosoro dooHaa exXxeronHo CoCTaBNnsaeTCa UToroeas 3anuch.

XXXIIl. YyeT aneKTpoHHOro ¢poHaa nosb3oBaHus

33.1. EovHuuen XxpaHeHMs 3NeKTPOHHOro (poHAa MOMb30BaHUA SBASETCH 9SNEeKTPOHHAs KOMUs eauHUUb
XpaHeHns (eanHMLbI yYeTa) apXmBHbIX JOKYMEHTOB.

B onucax nen, nokymeHToB B rpadpe "lNpumMeyaHms” HanpoTUB 3aronoBka CKOMUPOBaHHON eAUHWLbI XpaHeHus
(eauHnubl yyeTa) npocTtasnseTca otmeTka "9®dI1". Ecnm ckonmpoBaHbl BCE €OMHULbI XpaHeHUs (e4MHWLbI yyeTa),
BKJIIOYEHHbIE B ONUCb heJfl, JOKYMEHTOB, COOTBETCTBYOWAa 0TMEeTKa NPOCTaBNAeTCs TOMIbKO Ha ee TUTY/IbHOM NnucTe
n obnoxke.

B KkHWry yuyeta HoOCMTENE SNEKTPOHHOrO (POHAA MOMb30BaHMS (MPU  HaNUYMM  SNEKTPOHHOrO (POHAA
nonb30BaHUS Ha oM3nyeck 060Co6NEHHBIX HOCUTENSIX) BHOCATCS CBELAEHUS O Pn3MYeckin 060COBNEHHBIX HOCUTENSIX
3NEeKTPOHHOr0 (POoHAa NONMb30BAHUS 1 3ANUCAHHbBIX HA HUX KOMUSIX eAMHWL XpaHeHUs (eamHul yyeta). KHura seneTcs
Ha 6ymMa>xxHOM HocuTene v (Mnn) B aNEKTPOHHOM BULE.

XXXIV. Yyet neyaTHbIX M3aoaHUN, My3enHbIX NpeaMeToB B apxmee

34.1. MyseiiHble npegMeThbl, SBNSAIOWNECS BNOXEHNEM B €IMHULY XPaHEHUSs, yYuTbiBAIOTCA B NNCTE-3aBepuTene,
WHBEHTaPHOW KHUIe y4yeTa U CBOAHON KapTOTEKe My3eMHbIX MPeaMeToB apXuBa.

My3e|7|Hb|e npenmeTbl, He ABngolWmnecs BNoXeHeM B edNHNLY XpaHeHus, y4nTblBaloTCA B COCTaBe apXMBHOIo
poHpa Kak eauHuLbl XpaHeHus.

34.2. YyeT My3elHblX NpeaMeToB, codepXalux OparoueHHble MeTan/bl U KamHW, BeLeTCA B COOTBETCTBUM C
rnasont XXVII Mpasun.

34.3. XpaHswwmecs B apxuBe nevyaTHble U3LaHus U My3eiiHble npeaMeThl, BXoAswne B cocTaB bubnnoTeyHoro
dooHaa n MysenHoro cooHpa Poccuiickoh Defepaumm, y4nTbiBaIOTCS B COOTBETCTBUN C NOPALKOM, YCTAHOB/IEHHbIM
YMO/IHOMOYEHHBIM (PeaepanbHbIM OpPraHoM WCMOMHUTENbHOW Bnactv nns 6ubnuoteyHoro dpoHma u MyaeliHoro
doHpa Poccuiickon ®egepaumm4l.

41Aﬂ,MI/IHI/ICTpaTVIBHbII71 pernamMeHT CDe;Lepaanoro areHTcTBa Mo Ky/nbType U KMHemartorpaum no NCNoHEeHUo
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rocynapCTBEHHON OYHKLMW MO OnpeneneHnio B yCTaHOBNEHHOM nopsake coctasa MyseiHoro cpoHga Poccuiickon
®denepaunm, BKIYEHUIO B YCTAHOBNEHHOM MOPSOKE My3eiHblX MpeaMeTOB W My3eilHblX KOMnekuuid B COCTaB
My3seiHoro doHpa Poccuiickon denepauim n UCKNIOYEHMIO X M3 COCTaBa 3TOro ooHaa, YTBEP X AEHHbIA NpYKasom
MwuHkynbTypbl Poccun ot 22.11.2007 N 1319 (3apernctpuposaH MuHioctom Poccmm 19.03.2008, permctpaumoHHbin N
11376); lMopsmok ydyeTa OOKYMEHTOB, BXOOSWMWX B COCTaB OGUONMOTEYHOrO (POHAA, YTBEPXAEHHbI MPMKA30M
MwuHkynbTypbl Poccun ot 08.10.2012 N 1077 (3apernctpuposaH MuHioctom Poccum 14.05.2013, permctpaumoHHbin N
28390), ¢ n3MeHeHMAMN, BHECEHHbIMU npukasoM MuHkynbTypbl Poccum ot 02.02.2017 N 115 (3apeructpuposaH
MwuHioctom Poccun 02.03.2017, permctpaumnoHHbiin N 45827).

34.4. Mpn HannuumM B apxmBe KHUXHbIX NaMATHUKOB M My3eliHbIX NPeaMETOB, BK/OYEHHbIX B cocTas My3seliHoro
doHpa Poccuiickon ®epepaumu, B criyyae BefeHWs yyeTa nedvaTHblX M3OaHuA U My3eliHbiX MpeaMeToB B
WHCOPMALIMOHHON CUCTEME apxmBa, OHA [HONXHa O6blTb conpsixeHa ¢ OBLWepOCCUACKUM CBOAOM  KHUMXHbIX
NnamaTHUKOB42 1© pefepanbHON rocyaapCTBEHHOW WHMPOPMaUMOHHON cucTteMor "l ocynapCTBEHHbIM Kartanor

My3seiHoro coHaa Poccuiickoin Penepaunn”43.

42Mpwukad MuHkynbTypbl Poccum ot 03.05.2011 N 429 "O6 yTBEpXAEHNN NOPSAAKOB OTHECEHUS LOKYMEHTOB K

KHUXHBIM ~ MaMaTHUKaM, pPerucTpaumM KHUXHbIX MNaMsATHUKOB, BeOeHWs peecTpa KHUXHbIX  MamMAaTHUKOB"
(3apeructpuposaH MuHioctom Poccun 12.08.2011, pernctpaumnoHHbiin N 21606).

43 Mpukad MuHkynbTypbl Poccumn ot 01.12.2017 N 2012 "O6 yTBepxaeHumn MNonoxeHus o ocynapCcTBEHHOM

katanore MysenHoro oHoa Poccuiickon ®Pepepaumn” (3apeructpuyposaH MwuHioctom Poccum 08.11.2018,
permctpaumoHHblin N 52642).

XXXV. ACTOYHMKM KOMMNIEKTOBaAHUS apXuBa

35.1. ApxmB cocTaBnsieT CrMCKM MCTOYHMKOB KOMMNEKTOBAHUSA HAa OCHOBaHMM 3akoHopatenbcteBa Poccuiickor
depepaunmn, 3akoHoaaTenbCcTBa COOTBETCTBYIOWEro cybbekTa Poccuiickoit denepaunm, HOpMaTUBHBIX NPABOBbIX
aKkTOB OpraHa MecTHOro camoynpasnieHus.

B cnncku MCTOYHMKOB KOMMNEKTOBaHMS apxvBa BKIOYAlOTCA FOCYOApPCTBEHHbIE OpraHbl, OpraHbl MeCTHOro
caMoynpasneHus.

VcTouHMKaMn KOMMNEKTOBAHWS apxuBa BbICTYMalOT TakXe opraHMsaumMm W rpaxpiaHe, B npouecce
LNEeATENbHOCTY KOTOPbIX 006pasytoTcst LOKYMeHTbl ApxMBHOro ¢ooHaa Poccuiickoin denepaunn v Opyrue apxveHble
LLOKYMEHTHbI.

HerocyuapCTBeHHble opraHunsaunn 1 rpaxmpaHe BKAO4YakTCA B CNUCKN NCTOYHUKOB KOMMNEKTOBAHMA apXmea Ha
OCHOBaHWK gorosopa.

#“YacTtb 2 ctatbmn 20 PepepanbHoro 3akoHa N 125-P 3.

HerocynapcTBeHHble opraHu3auum, XxpaHsimne gokyMeHTbl ApxueHoro cooHaa Poccuiickoin depepaumnn, KoTopble
OTHOCSITCA K rOCYOapCTBEHHOW WAM MyHULUMNanbHOW CcOBCTBEHHOCTUM M 0b6pasoBanvcb B MpolLecce OesaTeNbHOCTM
rocyaapCTBEHHbIX M MyHMUMNANbHbLIX OpraHvW3auunii, npaBonpeeMHUKaMn KOTOPbIX OHU SBASIOTCS, BKIOYAKTCS B
CMWCKU MWCTOYHVKOB KOMMEKTOBAHWA TEX apXMBOB, WCTOYHMKAMM KOMMIEKTOBAHUS KOTOPbLIX SBMASNCL KX
NpeawWwecTBeHHNKNSS .

45YacTb 6 ctatbmn 23 PepepanbHoro 3akoHa N 125-P 3.

35.2. TeppuTopuanbHble oOpraHbl pefepanbHblX OpPraHoB rOCYLApCTBEHHOW BnactTn U  doenepanbHble
opraHv3auum, VHble rocynapcTBeHHble opraHbl Poccuiickoin denepaumnn, pacrnonoXeHHble Ha TeppuTopumn cybbekTa
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Poccuitickoin  dPepepaumn, BKIOYAOTCS B CMNUCOK WCTOYHUKOB KOMMNEKTOBAHWSA FOCYAAPCTBEHHOrO apxvBa
cooTBeTcTBylowero cybbekta Poccuitickoin depepaunm Ha OCHOBaHUM AOroBopa MeXny yKasaHHbIM OpraHoM umu
opraHv3auuei 1 ynonHOMOYEHHbIM OpPraHoOM MCMONHUTENbHON BnacTy cybbekTa Poccuiickoin denepaumn B cdepe
apXMBHOrO oenas .

46 YacTb 2 ctatbun 21 depepanbHoro 3akoHa N 125-d 3.

35.3. OTHeceHune opraHmsaunini 1 rpaxXaaH K MICTOYHMKaM KOMMEKTOBAHNS OCYLLECTBNSIETCA apXMBOM Ha OCHOBE
NPUHLMNOB UCTOPU3Ma, CUCTEMHOCTW, LENOCTHOCTWU, dedepaTuMBHOro yctporncTtea Poccuiickon depepauum u C
yyeToM cnemyolmx Kputepues: ¢opMbl COBCTBEHHOCTM (4acTHas, rocydapCTBEHHasl, MyHMUMMNANbHAs U WHbIe
oopMbl COBCTBEHHOCTM); MecTa HaxoxgaeHus (npebbiBaHWSl) OPUANYECKOro, (OM3UYECKOro nuua; BWAOBOW
NPVUHaANEXHOCTW NOKYMEHTOB UMM HOCUTENE HGDOPMALIMN; 3HAYEHNS AEATENbHOCTW OpraHnsaunii, o0bWwecTBeHHbIX
obbeanHeHnid 1 rpax.aaH B NOANTUYECKOM XMN3HW, COLMaNbHO-3KOHOMUYECKOM Pa3BMTUKN rocynapcTea u oblwecTsa;
NPVHaANEeXHOCTW JOKYMEHTOB K COCTaBy apXMBHOMo dooHAa gooHhoobpasoBaTtens.

35.4. ApxvB BeLeT CrUCKN UCTOYHUKOB KOMMEKTOBaHUS Ha BymMaxkHOM HocuTene v (Mn) B 9NEKTPOHHOM Buae
pasfgenbHO ONs opraHmsauuii u rpaxgaH. Apxve Brnpaee BECTW OTAEeflbHble CMWCKU OpraHvM3auuin - UCTOYHUKOB
KOMMEKTOBAHMS Hay4YHO-TEXHNYECKON AOKYMEHTaUMEN, ayanoBu3dyanbHbIMU JOKYMEHTaMU.

35.5. OpraHmsaumn n rpaxpnaHe BKI4YaloTCs B CMWCKU UCTOYHUKOB KOMMIEKTOBAHUSA apxvBa Ha OCHOBaHWUU
peweHuns OMNK cbenepanbHOro rocynapCTBEHHOrO apxmBa, YMOMHOMOYEHHOrO OpraHa WCMONHUTENbHOW BRacTu
cybbekTa Poccuiickoin depepaumnn B chepe apxvMBHOTO AeNa, Hay4YHOW opraHnsauum.

35.6. [NpoeKkTbl CNUCKOB NCTOYHMKOB KOMMIEKTOBAHMS NoANeXart CornacoBaHuio:

goefepanbHbIX FOCYAAPCTBEHHbIX apxuMBOB - C LleHTpanbHOW 3KCMepTHO-NPOBEPOYHON KOMUCCUEN (panee -
LISMK) ynonHOMOYEHHOro doefdepanbHOro opraHa WCMNONMHUTENbHOW BRactm B CHOEpPe apxMBHOro Jnena u

nenonponssoacTtsa (nocne paccmotpeHms nx Ha SNK doenepanbHOro rocynapcTBEHHOO apXueay);

rocynapcTBeHHbIX apxuBoB cybbekta Poccuiickoii ®degepaumy U MyHuMUMnanbHbix apxmeoB - ¢ IlK
YNONHOMOYEHHOI 0 OpraHa UCMoNHUTENbHOM BnacTu cybbekTta Poccuiickolh @eaepaumnm B cpepe apxmMBHOro Lena;

Hayu4HbIX opraHusauuii - ¢ MK HayyHOI opraHmnsaumu.

CornacoaHune ogopmnsieTcs peweHmem LISMNK, 3K,

35.7. CornacoBaHHble CMWCKM WCTOYHMKOB KOMMNEKTOBAHUS apxvmBa YTBEPXOAKTCH PYKOBOLMTENEM
COOTBETCTBYIOWEro apxvwea, OpPraHoOM MECTHOro caMoynpasieHus (AN MyHWLMNanbHOro apxvsa, SBASOWErocs
CTPYKTYPHbLIM NoApasfeneHmeM opraHa MECTHOr0 CamMoynpaBeHuns).

35.8. BHeceHne naMeHeHui B CNNCKN MCTOYHUKOB KOMMEKTOBAHNS apX1Ba OCyLWECTBASIETCH B CyYasx:

co3noaHunga, peopraHmnaunn, nukenpaunn rocygapCTtBeHHOro opraHa, opraHa MeCTHOro camoynpaBleHus,
opraHmnsauunu;

0TKasa Herocy4apCTBEHHbIX OpraHM3auunii U rpaxaaH oT COTPYOHNYECTBA C apXMBOM (PaCTOPXEeHWsl JoroBopa);

npekpaueHms obpa3oBaHWs B OpraHM3auum [LOKYMEHTOB, OTHOCAWMXCA K ApxuBHOMy doHmy Poccuiickoit
denepaumu;

BK/IIOYEHMS OpraHn3aummn B CNMCOK UCTOYHUKOB KOMMNEKTOBaHNS APYroro apxmea Ha ocHoBaHum peleHus LISMK
YNoJSIHOMOYEHHOro doefiepanbHOro opraHa UCNoJIHUTENbHON BacTu B cdiepe apxXuBHOro gena n OenonponssoacTsa,
MK ynonHOMOYEHHOro opraHa UCNONMHMTENbHOK BnacT cybbekTa Poccuiickoih denepaumm B cepe apxmMBHOMO
nena, 9K Hay4HoIn opraHnzaunu;

NW3MEHEeHWS OpraHn3aumoHHO-NPaBoBoN (POPMbI, HAMMEHOBAHWS, MECTOHAX0X AEHUS OpraHmMsauun.

35.9. ApXI/IB BeneT ydyet UCTOYHWMKOB KOMMNEKTOBaHUA W HabnonatenbHoe Oeno Ha Kaxnoyw opraHmsauuto-
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NCTOYHUK KOMMNNEKTOBAHUA HA 6YMa)KHOM HOocuTene n (VIJ'II/I) B 9JIEKTPOHHOM Buae.
HabniopaTtenbHoe Aeno 3aBoaNTCS TakXe Ha rpaxgaHmHa, asnsaroweroca NCTOYHUKOM KOMNNEeKToBaHNA apxmea.

Mpun unCKNOYEeHWM opraHM3auMm WM rpaxgaHuHa K3 4Yucna WCTOYHWMKOB KOMMNEKTOBAHMS apxmBa WX
HabnoaatenbHble Aena noanexar ynopsnoyeHuio 1 nepenaye B apxvBHbIA poHA apxuBa.

XXXVI. 9kcnepTn3sa LLEHHOCTU OOKYMEHTOB

36.1. ApxuBHble LOKYMEHTbl BKOYaoTCs B coctaB ApxmeHOro dpoHaa Poccuiickoin depepaunm Ha OCHOBaHUN
3KCNepTU3bl LEHHOCTM JOKYMEHTOB4T.

47Ctatba 3 nyactb 1 ctatbun 6 PenepancHoro 3akoHa N 125-d 3.

36.2. MNpw npoBeLeHUN 3KCNepTN3bl LEHHOCTY LOKYMEHTOB 1 ONpPeLeNneHny CPOKOB XpaHEHUS! OKYMEHTOB apXxmB
PYKOBOJLCTBYETCS cpeaepanbHbIM/ 3aKOHaMU, MHLIMA HOPMAaTMBHBIMM NPaBoOBbIMA akTamu Poccuiickon denepaumnm, a
TakXe MEepeyHsMM TUMOBbIX aPXMBHbIX OOKYMEHTOB C YKa3aHWEM CPOKOB XPaHEHWs; MEepPeyYHsIMU LOKYMEHTOB,
obpasylowmxcs B npouecce OeATeNbHOCTM  hefepanbHblX OpraHoB  roCyLAapCTBEHHOW  BNacTu,  WUHbIX
rocynapCTBEHHbIX opraHoB Poccuiickon ®epepauun, a Takxe B npouecce AeATENbHOCTW NOABEAOMCTBEHHbIX M
opraHv3auuii, ¢ ykasaHuem CPOKOB XPaHeHNs 48 .

£ Crtatba 21.1 denepanbHoro 3akoHa N 125-P 3.

36.3. OkcnepTun3a LEHHOCTM JOKYMEHTOB B apXMBe NPOBOAMTCS:

MO MCTEYEHWN CPOKOB BPEMEHHOrO XpaHeHWsl apXMBHbIX LOKYMEHTOB, B TOM 4YMC/e LOKYMEHTOB MO JIUYHOMY
cocTaBy, MOCTYNUBWWX B apxvMB OT JIMKBUAMPOBAHHbIX rOCYAAPCTBEHHBIX OPraHoB, OPraHoB MECTHOro
camoynpaBfEHNS 1 OpraHn3auunii;

npu NOCTynieHnn B apxme OOKYMEHTOB B HEYNnopA404€HHOM COCTOAHUN;
B Cny4yae 6€3BOBBpaTHOI'O BblBO3a apXMBHbIX OOKYMEHTOB 3a npeanenobl Poccuiickoin d)ep.epaumm.

36.4. ApxMBHblE JOKYMEHTbI BbIAENAOTCSA K YHUYTOXEHUIO TONbKO NOCNEe NPOBEAEHMS 3KCNepTu3bl UX LLEHHOCTM
1 otbopa Ha NOCTOSIHHOE XpaHeHWe LOKyMeHTOB ApxuBHOro gpoHaa Poccuiickoin depepaumm.

36.5. o pesynbTaram 9KCNEpPTU3bl LEHHOCTW LOOKYMEHTOB, MOCTYMMBWMX B apxmB OT NMKBMOUPOBAHHbLIX
rocynapCTBEHHbIX OpPraHoB, OpPraHoOB MECTHOrO CaMoynpasfieHMs U OpraHu3aunii, CPOKU BPEMEHHOr0 XpaHeHUs
KOTOpPbIX UCTEKNX, B TOM YUCNE OOKYMEHTOB MO JIMYHOMY COCTaBY, B apxXmBe COCTABASETCH ONUCb OEN, AOKYMEHTOB
NOCTOSHHOIO XPaHEHUS U akT O BbIOAENEHUN K YHUYTOXEHMIO apXMBHbIX LOKYMEHTOB, HE MOAneXalwux XpaHeHWuto
(mnpunoxenne N 10 k [NpaBunam), B COOTBETCTBMM C MyHKTOM 26.3 [lpaBun, BHOCATCA W3MEHEHNS B Yy4YeTHblE
JOKYMEHTbI apxuBa.

36.6. Tlo pe3ynbTaraM 3KCnepTu3bl UEHHOCTU OOKYMEHTOB, NOCTYynMBWWUX B apxmB B HeynopsAoo4YeHHOM
COCTOSAHUW, apXnB CcOoCTaBnsAeT onnucu nen, nOKYMeHTOB MNOCTOAHHOIro XpaHeHud, onnuch gen BpeMeHHbIX (CBbILIJe 10
J'IeT) CPOKOB XpaHeHusa, onnucu gen no nM4HOMY COCTaBy U akT O BblAeNeHUN K YHUYTOXEHUNIO apXUBHbIX OOKYMEHTOB,
He noaonexawunx XxpaHeHuto.

36.7. ApxmB paccmatpmBaeT K FoToBMT K yTBepXaeHuto OlK ynosHOMOYEHHOro opraHa WCHONHUTENbHOW
Bnactn cybbekta Poccuiickoi ®epepaumm B cdiepe apxXMBHOrO Aena onucyu Len, OOKYMEHTOB MOCTOSHHOrO

XpaHeHus, o6pa3osasmmxcg B 0eATe/IbHOCTN NCTOYHUNKOB KOMMNIEKTOBAHUS.

denepanbHble rocyAapCTBEHHbIE apXUBbI, HAYYHbIE OPraHn3aumn, rocyapCTBEHHbIE U MyHULMMNANbHbIE My3eun 1
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6ubnuotekun yTBEpPXOakT yKa3aHHble ONMNCU CaMOCTOATEJIbHO.

ApxuB rotoBuT K cornacosaHuto MK ynonHOMOYEHHOro opraHa UCMoNHUTENbHOM Bnactu cybbekta Poccuiickoi
depepaunmn B cpepe apxMBHOrO Lefia WAM COornacoBbiBAeT B COOTBETCTBUM C MepefaHHbIMU eMy MONHOMOYMUSIMU
onMcu Oen no NUYHOMY cocTaBy, OOpPal30BaBWMXCA B [OEATENbHOCTU WCTOYHMKOB KOMMNEKTOBAHMS, akTbl O
HencrnpaBUMbIX NOBPEXAEHNAX apXMBHbIX AOKYMeHTOB4? (mpunoxenve N 1 k MNpaBunam), 06 yTpate AOKYMEHTOB B

NCTOYHMKAX KOMMJIEKTOBAHUA. dDenepaanble rocynapcrtBeHHble apXuBbl, Hay4Hble OpraHn3auunmn, rocynapcrtBeHHbIe
N MyHUunnanbHble My3en 1 6nbnuoTtekm npoBOOAT cornacosaHme yka3aHHbIX OOKYMEHTOB CaMOCTOATENIbHO.

48 [pukasbl Pocapxmea N 61, N 62, N 63.

36.8. PeweHne o BknoyeHnn B coctas ApxmeHoro coHaa Poccuiickon denepaumm KOHKPETHbIX OOKYMEHTOB
npuHumatotcs OlNK dbenepanbHbix rocyaapcTBeHHbIX apxmeos, SIMK ynonHOMOYEHHbIX OpraHoB WCMOMHWUTENbHON
Bnactn cybbekToB Poccuiickoli ®enepaunmn B cgoepe apxveHoro gena, 9K HayyHol opraHusaumm, akcnepTHbIMM
POHO0BO-3aKYMOYHbIMA KOMUCCUSIMA  TOCYO@PCTBEHHbIX W MYHULMNANbHBIX My3€eB, 3KCMEPTHbIMU KOMUCCUAMM
rocynapCTBEHHbIX U MyHUUMNANbHbIX 6MbnnoTex.

36.9. MNononexawme YHNYTOXEHNIO apXMBHbIE LOKYMEHTbI NEPEalnTCs HA YHUUYTOXEHME (YTUAN3ALMIO).

36.10. Obs3aTenbHble 3K3EMMNSPbl ayaMOoBU3YyasbHbIX LOKYMEHTOB, MOCTYMNVBLWIME B apXvB B COOTBETCTBUM C
depnepanbHbIM 3aKOHOM OT 29 nekabps 1994 r. N 77-d3 "O6 o6s3aTensHOM ak3emnnspe AokymeHToB" (CobpaHue
3akoHopaTtenbcTBa Poccuiickoi depepauun, 1995, N 1, c1.1, 2014, N 19, c1.2305; 2016, N 27, ct.4211) (nanee -
®depnepanbHbii 3akoH N 77-D 3), akcnepTrae LEHHOCTM He nognexar.

XXXVII. NMpuem apX1BHbIX JOKYMEHTOB

37.1. MNpuem pokymeHTOB ApxmsHOro ¢porHga Poccuiickon denepauunm Ha NOCTOSAHHOE XpaHeHWe B apxve OT
rocynapCTBEHHbIX OPraHoB, OPraHoOB MECTHOrO CamoynpaBneHnNs, rocy4apCTBEHHbIX M MyHULMNANbHbIX OPraHn3auunii,
BbICTYNAOWWX WUCTOYHUKAMW ero KOMMNIEKTOBAHWUS, OCYLECTBASETCS MO UCTEYEHUU YCTAHOBNEHHbIX CPOKOB WX
BPEMEHHOro XpaHeHnsa o

50 CtaTbga 22 depepanbHoro 3akoHa N 125-P 3.

37.2. Tlpuem pokymeHTOB ApxuBHoro doHga Poccuitickoit depepaumn 0T  OpraHvM3auuiA-MCTOYHMKOB
KOMM/IEKTOBAHUSI OCYIWECTB/SETCS apXMBOM B COOTBETCTBUM C MNAHOM-TPadoukoM, KOTOPbIA YyTBEpXOaeTcs
PYKOBOOMTENEM apXvBa WU YMNOMHOMOYEHHbIM WM [OJSIXKHOCTHBIM JIMLOM MO COrfacoBaHWI0O C WUCTOYHUKaMU
KOMM/IEKTOBaHMSI.

Mpw Hanuyun ceoboaHbIX NoWanei apxve BPaBe OCYILECTBSATh:

IOCPOYHbIA MpMeM OOKyMeHTOB ApxumBHOro dooHaa Poccuiickon depepauum Ha OCHOBaHUM ObpalleHUs
WUCTOYHUKA KOMMNEKTOBaHUS;

BpeMeHHOe XpaHeHne apxXmnBHbIX OOKYMEHTOB Ha OCHOBaHuU noroesopa.

37.3. MNprem pokymeHTOoB ApxmBHOro choHpa Poccuiickoin depepauuy Ha NOCTOSIHHOE XpaHEHUe B apxvB OT
HerocyapCTBEHHbIX OPraHW3auui-MCTOYHNKOB KOMMIEKTOBAHUS OCYWECTBNSIETCA MO WCTEYEHUU CPOKOB WX
BPEMEHHOIO XpaHeHWs B OpraHu3aunu, YCTaHOB/EHHbIX [OrOBOPOM MeXAy apXvMBOM W COBCTBEHHWMKOM UK
BNaaenbLeM yKasaHHbIX JOKYMEHTOB.

37.4. lMpuem pokymeHTOB ApxmBHOro dpoHpa Poccuiickon ®enepaumm Ha NOCTOSHHOE XpaHeHue B apxue OT
doenepanbHbiX OPraHoB WCMOMHUTENbHON BNACTU M OpraHvM3auuii, OCyWeCcTBASIOWMX UX Oern0o3MTapHoe XpaHeHue,
NpOM3BOAMTCA MO WCTEYEHUU CPOKOB [HEnO3UTapHOro XpaHeHWusl, YCTaHOBMEHHbIX AOroBopamu, 3akYeHHbIMU
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yKasaHHbIMY OpraHamu 1 opraHu3auusiMi ¢ ynosHOMOYEHHbIM doefepasnbHbiM OpraHoM UCMONHUTE/IbHOM BRacTu B
cpepe apxMBHOMo fena u 0enonpov3BoLCTBa.

37.5. MNpoaneHne CpoKOB BPEMEHHOro XpaHeHus OOKYMeHToB ApxmBHoro cpoHpa Poccuitickon depepaunn B
OopraHn3auun-ucTOYHMKE KOMMNeKToBaHua Jonyckaetcs no peweHutio 3K dhepepanbHOro rocynapcTBEHHOro
apxmBa, 9MNK ynonHoMoYyeHHOro opraHa McnonHMTenbHOW Bnactu cybbekta Poccuiickoin denepaunn B cdepe
apxusHoro gena, 9lNK Hay4yHoli opraHmsauun.

37.6. ApXuB NPUHMMAET apxMBHble LOKYMEHTbl B YMNOPSIAOYEHHOM COCTOSIHAM MO OMMCSM Oef, OOKYMEHTOB
noeanHNYHO (0cob0 LEHHbIX JOKYMEHTOB - MOIMCTHO) BMECTE C:

Tpems (Mnn OBYMS - MO PELIEHNIO PYKOBOAMTENS apxmBa) aK3eMnaspamm onncy Aen, 4OKYyMEHTOB Ha ByMa>kHOM
HocuTene;

9NEeKTPOHHOM Konuer onucu B goopmarte, CornacoBaHHOM C apXvBOM,;
CTpaxoBbiMK KONMNAMU 0c060 LEHHbIX JAOKYMEHTOB (I'Ipl/l HaJ'II/I‘-II/II/I);

NCTOpPUYECKO cnpaskoli 06 MCTOYHWMKE KOMMeKkToBaHusi (poHmoobpasosartene) U ero dooHmne (npu nepsom
MOCTYM/EHNN OT UCTOYHMKA KOMMNEKTOBaHNS).

Mpwv Npueme apxmB OCYyIWECTBNSIET NPOBEPKY:

PU3NYECKO-XUMUYECKOTO, TEXHNYECKOTO 1 BUONOrMYEcKOro COCTOSIHNSI apXMBHbBIX AOKYMEHTOB B COOTBETCTBUM C
rnason Xll MNpaswun;

KOMMNEKTHOCTW Onucelt Aen, LOKYMEHTOB;
TEXHUYECKOrO COCTOSHNSA CTPAXOBbIX KOMWA 0COB0 LIEHHBIX LOKYMEHTOB (MPY HANNYNK).

Ha Bcex akaemnnspax onvucu Aen, LOKYMEHTOB LEeNnalTcs OTMETKU O NMpUeMe apXMBHbIX OOKYMEHTOB B apXuB.
Mpwv OTCYTCTBUM €OUHULL XPaHEHUS, yKa3aHHbIX B ONUCK N, JOKYMEHTOB, OpraHnM3auns-UcTOYHK KOMMIEeKTOBaHWs
NPUHUMaET Mepbl MO UX Po3bicky. Ecnn B xole po3bicka OTCyTCTBYOWMNE AOKYMEHTbI HE OblNn HaaEHbI, B ONUCK e,
IOKYMEHTOB [lenaeTcs HoBas MTorosas 3anuncb. HoMepa OTCyTCTBYIOWMUX €AVHWL, XPaHEHUS 1 NPUYKNHBI OTCYTCTBUS
OroBapvBalOTCs B akTe npvema-nepenayn [LOKYMEHTOB Ha XpaHeHne W B MpunaraeMoi K akTy Chnpaeke,
cocTaBnsieMol opraHusauueit. Mpu oTcyTCTBUM (YTpaTte) NOANNHHUKOB NPUHUMAIOTCS NX 3aBEPEHHbIe KoMK,

37.7. MNprem apxmBHbIX AOKYMEHTOB OT NMKBUANPOBAHHbLIX OpraHM3aunii apxme OCYLLECTBNSET B COOTBETCTBUN C
3akoHopaTenbcTBoM Poccuiicko epepaummst.

51YacTm 8, 10 ctatbu 23 PenepanbHoro 3akoHa N 125-P 3.

37.8. TpreM apxvBHbIX OOKYMEHTOB OCQOPMSIETCS akTOM rpueMa-nepenayn LOKYMEHTOB Ha XpaHeHue
(npunoxenne N 3 k MNpaBnnam), cCOCTaBNSEMbIM B ABYX 9K3EMMNNSPaXx, O4MH U3 KOTOPbIX OCTAeTCs B apxuBe, Apyrom -
B OpPraHn3aunm-mcTOYHUKE KOMMIEKTOBAaHMS.

37.9. [lokyMeHTbl OT rpaxaH npuHMMAaloTCS B apXumB:

Ha OCHOBaHWWK OOroeopa Kynnu-npooaxwn Wnn pgapeHunda Mmexny rpaxnoaHMHoM U apxmBoM U akTa npuema-
nepenayun, apngdirouerocs HEeOTbEMNEMO YacTblo Aorosopa;

B Mopsiike HacneLoBaHus;
Mo peLleHunto cyaa.
37.10. PeweHue o npueme LOKYMEHTOB OT rpaxaaH npuHuMaeT SINK gpenepanbHOro rocy1apCTBeHHOro apxmea,

MK ynonHOMOYEHHOro opraHa UCNONMHMTENbHOWK BnacTu cybbekta Poccuiickoih denepaumm B cepe apxmMBHOrO
lena, Hay4Hom opraHusauuu, aKcnepTHas ¢PoHOO0BO-3aKynoyHas KOMUCCUS rOoCydapCTBEHHOro, MyHULMMAanbHOro
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My3esd, aKCrnepTHas KOMWUCCUSA rOCynapCTBEHHOW, MyHMUMNanbHON 6ubnuotekn no pe3ynbtataMm pacCMOTpPEeHUA
COATOYHOM NN OLLEHOYHOWM OMUCU N SKCMEPTHOr0 3aKI04YeHUs.

JlokyMeHTbI, HEe BKNIIOYEHHbIE B cOCTaB ApxuBHOro ooHaa Poccuiickon degepaumm no pesynbrartaMm aKCnepTuabl
LEHHOCTU, BO3BPALLAKTCSA COOCTBEHHUKY MW BNaaenbly Mo akTy.

37.11. lNpuem LOKYMEHTOB, CO3LAHHbIX apPXMBOM B pe3ynbTare WHULMATMBHOIO LOKYMEHTUPOBAHWS CODObITWIA,
OCYLECTBNAETCS B COOTBETCTBUM C NyHKTamm 37.6, 37.8 lNMpasun.

37.12. MNprem ayanoBuadyanbHbIX JOKYMEHTOB apXvB OCYWECTBASET B KOMMNEKTax:

NSl KNHOAOKYMEHTOB - Heratue n306paxeHusi, Heratve (POHOrPaMMbl, MarHWUTHbIA OpUrMHAN (DOHOrPaMMbI,
NO3UTMBHASA KOMWS, MarHUTHas (QOHOrpamMMa WyMOB W My3blKWM, MNPOMEXYTOYHbLIA MNO3UTUB UM300OpaxeHus,
YyCTAHOBOYHbIE POSMMKM 1 nacropTa A4S UBETHbIX KWHOLOKYMEHTOB (BO3MOXEH nMpueM 0cobo  LEeHHbIX
KWHOOOKYMEHTOB B HEMOSIHOM KOMMNEKTE), MOHTAXHble NUCTbI, aHHOTAUWS, Pa3pPEWUTENbHOE YOOCTOBEPEHNE K
3aKOHYEHHOMY NMPOM3BEAEHNIO, aKThl TEXHUYECKOr0 COCTOSIHWS, 3amnyCu LLBETOBbLIX 1 CBETOBbIX NAacnopToB;

Onsi POTOAOKYMEHTOB - Heratue, KOHTpatvn (oybnb-HeraTue) Ha npaBax opwuruHana, No3WTWMB Ha MpaBax
opuvrnHana, KOHTPONbHbIA POTOOTNEYATOK M aHHOTAUMS;

Ona  (POHOOOKYMEHTOB - [OBa 9k3emnnsdpa J[HOOKyMeHTa Ha cornacosaHHoOM C apxMBOM HocuTene B
npogoeccrnoHanbHOM oopmaTte 1 ConpoBoanTEebHAs JOKYMEHTauus;

IONs BMOEOLOKYMEHTOB - [BA 9K3eMnisipa [LOKYMEHTa Ha COrnacoBaHHOM C apXxvBOM HocuTene B
npodoeccroHanbHOM ¢hopMate, NPOCMOTPOBAasi KOMUSI LOKYMEHTa M MOHTAXHbIA NUCT, aHHOTauusl, My3blkanbHas
crnpaeka, crnpaska 0 ANNTENbHOCTU NeMOHCTPaUMK, NacnopT TEXHUYECKMX XapaKTePUCTUK.

37.13. NpueM anekTPoHHbIX OOKYMEHTOB apXu1B NPOU3BOAMT B NOPSAKE, yCTAHOBNEHHOM doefepasibHbIM OpraHoMm
WCMNOSIHUTENbHOM BNacTW B cdiepe apxvBHOro pnena v Aenonpou3BOACTBaSZ, MO ONUCAM 3NEKTPOHHbLIX Oef,

LOKYMEHTOB.

52MyHKT 7 MNonoxeHns o denepanbHOM apXMBHOM areHTCTBe.

SﬂeKTpOHHbIe JOKYMEHTbl Ha pun3nyeckmn 060Cc0b6NEeHHbIX HOCUTENSIX NPUHNMAIOTCA B apXuUB B AIBYX 3K3eMMsgpax.

37.14. MNeyaTHble M3paHmsa u My3elHble npeaMeTbl NMPUHMMAKOTCA B apXMB TONbKO B COCTaBe (POHO0B JIMYHOrO
NPOUNCXoXOeHNA.

37.15. lNprem B apxuB apXMBHbIX LOKYMEHTOB POCCUMCKOrO MPOMCXOXAEHWUS, HaXOOMBLIMXCS 3a npenenamu
Tepputopun  Poccuiickon  dPepepaumn, W (MAM)  apXMBHbIX  JOKYMEHTOB WMHOCTPAHHOrO  MNPOUCXOXAOEHUS
OCYLLECTBNAETCHS Ha OCHOBaHWM MeXAYHapOoAHbIX [OOroBOPOB, HOPMATMBHbLIX MPaBOBbIX akToB Poccuiickoit
depepaunmn, OOroBOPOB KYMAM-NPO4AXU WAN LAPEHUS OOKYMEHTOB UMM WUX KOMWA MexXAy COOCTBEHHVMKOM Wnu
BNnafesbLeM yKasaHHbIX 4OKYMEHTOB M apXVWBOM, B TOM YUCNiE B paMKax B3avMHOro obMeHa LoKyMeHTamu (KonusiMm
JOKYMEHTOB).

ApXxuvBHble [LOKYMEHTbI, MOCTYNMBLUME M3-3a pybexa B BUAE NOANUHHWMKOB MM KONWIA HA npasBax NoAiVHHUKOB,
MPUHSATBHIE HA MOCTOSIHHOE XPaHEHWe B apXyB, HE3ABNCUMO OT UX MPOMCXOXAEHUS BKOYaloTCA B cocTaB APXMBHOMO
choHaa Poccuiickoin depepauuy 1 noanexar rocynapCTBeHHOMY yyeTy.

37.16. lepenaya apxuBHbIX OOKYMEHTOB U3 OAHOrO apxusa B OPYro/ OCYLWECTBNSETCS B COOTBETCTBUM C
3akoHopaTtenbcTBoM Poccuiickoin  ®depepaummn, 3akoHomaTenbctBoM cybbekta Poccuiickoit  depepaunn,
MyHUUMMANbHBIMW  NPaBOBbIMA  aKkTamy Ha OCHOBaHWM akTa npueMa-nepefayn [OKYMEHTOB Ha XpaHeHue
(npunoxenne N 3 k MNMpasunam), COCTaBNSAEMOro B ABYyX 9K3eMMNasipax, C nepenayeit yueTHbIX JOKYMEHTOB, YKa3aHHbIX
B NyHKTe 26.3 MNpasun.

37.17. Tpuem B apxuB 0053aTeNbHOr0 9K3EMNNsSpa ayaomoBM3yanbHOW NPOAYKUMM OCYLWECTBASETCS B
COOTBETCTBUM C 3aKoHoLaTenbcTBoM Poccuiickoin ®enepaumny 06 0653aTenbHOM 3K3EMMNNSPe LOKYMEHTOB 3 .
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53CtaTtbq 12 denepanbHoro 3akoHa N 77-P 3.

37.18. ApxuB BrpaBe KOMMNEKTOBATbCS KOMUSAMU apXUBHbIX OOKYMEHTOB Ha npasax NoASIMHHUKOB, BKJTIOYEHHbIX
B cootBeTcTBMM C rnaeori XXXI lNMpasun B coctas ApxusHoro ¢ooHaa Poccuiickon ®egepaumm:

MUKpOhunbMammn (MUKpoULWamMm) apxXmBHbIX LOKYMEHTOB,
N3roTOB/EHHBIMU U OCPOPMIIEHHBIMU DOHL00Bpa3oBaTENEM;

KonnaMn apXmBHbIX OOKYMEHTOB, MOANMMHHUKKA KOTOPbIX YTpadeHbl WA HaxXoodaTCcda B COBCTBEHHOCTM
OPUANYECKUX UTN PUSNYECKUX NNL,;

KOMMSIMU  apXMBHbIX [OKYMEHTOB, nepeMelieHHblx B CCCP B pesynbTate BTOpoii MWpOBOW BOWHbI 1
HaxoOmBWKXCS Ha TeppuTopun Poccuitckort depepaunu, MOANMHHUKM KOTOPbIX BO3BpalleHbl B CTpaHbl KX
MPOUCXOX AEHUS.

XXXVIIl. BzaumopencTteue ¢ UCTOYHMKAMM KOMMNNEKTOBaHUSA

38.1. ApXI/IB COBMECTHO C opraHmsaumsammy - CTOYHUKaMn KOMMNEKTOBAHUA apxmBa paccMmatpuBaeT, roToBUT K
cornacoBaHuio MHCTPYyKUMM No nenonpon3BoacTBy, NpUuMepHble N nHOWBMAyanbHble HOMEHKNATYypbl Oen, NoNoXeHns
06 apxmBax n 3KCNepTHbIX KOMUCCUAX OpFaHI/I3aLI,I/II71-I/ICTO‘-IHI/IKOB KOMMNIEKTOBAHMS apxmpas4.

54Tpwkas Pocapxmea o1 11.04.2018 N 42 "O6 yTBEpPXAEHUN NPUMEPHOrO NONOXEHMS 06 apxmee opraHusauum”

(3apeructpuposaH MuHioctom Poccum 15.08.2018, permuctpaumonHsii N 51895); npukas Pocapxusa ot 11.04.2018 N
44 "O6 yTtBepXxaeHun [IpUMEPHO WHCTPYKUMU MO AENOMPOM3BOACTBY B TOCYLAPCTBEHHbLIX OpraHu3aumsx”
(3apernctpuposaH MuHioctom Poccum 17.08.2018, peructpaumonHbii N 51922); npukaabl Pocapxusa N 61, 62, 63;
npukas Pocapxmea o1 25.02.2019 N 30 "O6 yTBepxneHun [MpMMEPHOro MOMOXEHWUS O LEHTPasbHOM apxuse
doenepanbHOro  opraHa  rocyAapCTBeHHOW  BNacTW, WHOro  doefepanbHOro  rocyfapCTBEHHOro  opraHa”
(3apeructpuposaH MuHioctom Poccum 22.07.2019, peructpauunoHHbii N 55333).

ApxuB y4acTeyeT B paboTe aKCNePTHbLIX KOMUCCUIA OpraHn3aunii-MCTOYHMKOB KOMMAEKTOBAHUS apxmBa 53 .

553 Mpwvkas Pocapxvea o1 11.04.2018 N 43 "O6 yTBEpXAEHWNM NPUMEPHOrO MNONOXEHWS 06 3KCNEePTHON KOMUCCUU

opraHusauun" (3apermctpuposaH MuHioctom Poccumn 15.06.2018, peructpaunonHbii N 51357); nprukas Pocapxusa
o7 25.02.2019 N 31 "O6 ytBepxaeHun [pyMepHOro MONOXEHUS O LEHTPanbHOW 3KCMEePTHOW KOMUCCUM
doefepanbHOro  opraHa rocygapCTBEHHOW BNacTW, WHOroO  doefepanbHoOro  rocyfapCTBEHHOro  opraHa
(3apeructpupoaH MuHioctoM Poccun 24.06.2019, permctpaumnoHHbiin N 55005).

ApXvB MO MOPYYEHUIO COOTBETCTBYIOWErO YMO/HOMOYEHHOrO OpraHa WCMONHUTENbHOW BnactM B cdoepe
ApXMBHOrO Aena y4yacTBYeT B MpoBepkax COOMOAEHNS NPaBui OpraHu3aunm XpaHeHusl, KOMNIEeKTOBaHUs, yyeTa u
MCMONb30BaHNS apXUBHbIX JOKYMEHTOB B OPraHM3aumnsix-MCTOYHNKaxX KOMMNEKTOBAHMS apXxmBa.

56 Mpvkas MuHkynbTypbl Poccnm ot 31.03.2015 N 526 "O6 yTBEpXAeHUMU NpaBui OpraHu3auuy XpaHeHus,

KOMMNEKTOBAHNSA, yYeTa N WUCMNONb30BaHUS OOKYMEHTOB ApxmBHOro cpoHga Poccuiickon depepauun n gpyrux
apXMBHbIX AOKYMEHTOB B OpraHax rocyaapCTBEHHOM BNacTu, opraHax MeCcTHOro camoynpaBneHust n opraHmsaumnsx”
(3apeructpuposaH MuHioctoM Poccun 07.09.2015, permctpaumnoHHbin N 38830).

ApXI/IB okKasblBaeT opraHn3aumsam 1 rpaxgaHam MeToan4yeckyto NomMollb, B TOM YUCNe Ha AOroBOPHOM OCHOBE:
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B opraHmsauun pa6OTbI C OOKYMeHTamu B AeNonpon3BoacTse U oopMUpoBaHnmM nen;

no akcrnepTnae n oTBopy NOKYMEHTOB B cocTaB ApxMBHOro gooHga Poccuitickoli depepaumm u noarotToBke mx K
nepeaaye Ha NOCTOSIHHOE XPaHeHWe;

no ynopsago4eHunto JOKyMeHTOB, B TOM 4ucnie no NM4HoOMy COCTaBy,

no BeOEeHW0 y4yeTa AOKYMeHTOB ApxmBHOro cooHna Poccuiickoin denepauun, HaxoOSAWUXCS Ha BPEMEHHOM
XpaHeHuu;

Nno NOArOTOBKE HOPMATUBHbLIX U METOOMYECKMX AOKYMEHTOB (Mocobwit) mo Bonpocam Lenonpov3BoACTBA U
apXMBHOTO Oena;

MO COBEPLIEHCTBOBAHUIO paboTbl AENONPOVN3BOACTBEHHbIX, aPXMBHbBIX Y 3KCNEPTHBIX CNy X6 opraHM3auuii;

B MOBbIWEHUM NPOPECCHOHANbHOM KBanngukaumm paboTHUKOB yKa3aHHbIX CryX6.

XXXIX. Cuctema cnpaBoO4YHO-NMOUCKOBbIX CpeacTB

39.1. Cuctema CcnpaBOYHO-MOWCKOBLIX CPEACTB apxvBa BKJIIOYAET apXMBHbIE CMPABOYHWMKU Ha BymaxXHOM
HocuTene n (Mnn) B 3NeKTPOHHOM BUAE:

obsizatenbHble - ONWCU Aden, LOOKYMEHTOB, MyTEeBOAWTENb WAWM KPaTKUiA CNpaBOYHWK MO dooHaaMm (Ans
rocyapCTBEHHOr0 apxuBa), KpaTkuii CNpaBoOYHUK MO HOHAAM (ANS MyHULMNANbHOrO apxvea, Mysesi, bubnunoteku,
Hay4yHOW opraHm3aumm), katanoru (Npu HedOHLOBON OpraHN3aumnn ayaMoBM3yanbHbIX 4OKYMEHTOB);

BCriOMOraTenbHble (Heobs3aTenbHbIE) - KaTanoru, ykasatenu n 063opbl, cnyxebHble KapToTeku, peectpbl, 6asbl
OaHHbIX 1M Apyrue crnpaBOYHMKWU, B TOM YMCNE MOCTYMNMBIUME B apXMB U3 MCTOYHMKOB KoMmniekToBaHus. CocTas
BCMOMOraTe/bHbIX apXUBHbIX CMPABOYHKOB apXMB ONPeLensieT CaMOCTOSTENbHO.

39.2. ApxuB pasMewaet uHoOpMaumid O CocTaBe CrhpaBOYHO-MOUCKOBLIX CPEACTB (Hay4YHO-CNPaBO4YyHOro
annapara) K apxMBHbIM OOKYMEHTaM, OOCTYN K KOTOPbIM HE OrpaHvWyeH B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccuiickon ®epepaumm, B YATaNIbHOM 3aie, a TakxXe B MHOOPMaLMOHHO-TENEKOMMYHMKALMOHHBIX CETSIX.

XL. O6wime Tpe6oBaHUS K ONUCAHUIO apXUBHbIX AOKYMEHTOB

40.1. OnncaHMe apXuBHbIX OOKYMEHTOB MPOBOAUTCS Ha YPOBHSAX - ApPXUBHbIA (POHA, ednHMua XpaHeHWs
(eamHuua yyeTa), - KoTopble ABNAOTCA 06593aTeNbHBIMU (OCHOBHBIMM).

B0O3MOXHO onuncaHue apxmMBHbIX LOKYMEHTOB HA OOMONHUTENbHBIX YPOBHSAX: rpynna apXuBHbIX OOHAOB, OMUCH,
CTPYKTYypHasl 4yacTb onucu (pasmen, nogpasmen), rpynna eauHuu XpaHeHus (eOuHUL ydyeTta), KOMMeKT, rpynna
APXUBHBIX AOKYMEHTOB, apPXVBHbIA JOKYMEHT, YacTb apXUBHOIrO JOKYMEHTA.

40.2. OnucaHne apx1BHbIX LOKYMEHTOB MPOBOAMNTCS Ha rocyapCTBEHHOM si3blke Poccuiickoin depepauun.

XLIl. Onucb oen, BOKYMEHTOB

41.1. Onucb pen, AOKYMEHTOB [OMIXHA packpblBaTb COCTAB U COAEPXaHne BKNIOYEHHbIX B HEE eAVNHNL, XPaHEeHUS
(emnHUL yyeTa), 3aKpennsaTb UX BHYTPUGOHAOBYIO CMCTEMATM3aUmIo 1 obecneymBatb X yyerT.

Onwucb Len, LOKYMEHTOB BKOYAET onucaTesibHble CTaTbyl Ha YPOBHE €OVHWLbBl XPaHeHUs (eOvHWLUbI yyeTa),
MTOroBytO 3annchb (K KaXXLOMy TOMY U CBOAHYHO MO OMUCK B MOCNENHEM TOME), NTUCT-3aBEPUTENb (AN KaXA0ro Toma)
1 CNPaBOYHbIM annapat, BKIYaWUiA TUTYNbHBIA NACT, NPEAUCIOBUE, CMIMCOK COKpaLLeHWUI, nepeBoaHble Tabnuupl
apXuBHbIX WKNGPOB (B cnyyae nepepaboTtku onucuk). OnNncb MOXET TakXe BKYaTb COAepXaHue (ornaBneHve) u
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ykasatenu.
41.2. OnucaTtenbHas cTatbs B ONUCK AN, LOKYMEHTOB AOMXHA BKOYaTb:
HOMep eauHULbl yYeTa (LNt KNHOLOKYMEHTOB, (DOHOLOKYMEHTOB, BULEOAOKYMEHTOB 1 ANACUIbMOB);
HOMEP eauHULLbI XpaHeHUs (B ONUCK Len no NUYHOMY COCTaBy - HOMep Lena);

WHOEKC (MPOW3BOLACTBEHHbIA HOMep) pAena (8N HayYyHO-TeXHUYecKonW g[OoKyMeHTauuu (panee - HTO) -
NMPON3BOLCTBEHHbIN MHAEKC (lWMdop paspaboTku) - Npy HANNYKK;

3arofioBOK eauHuUbl XpaHeHus (Toma, Yactu) (Ans KUHOOOKYMEHTOB, (POHOOOKYMEHTOB, BUAEOAOKYMEHTOB U
AnadnnbMOoB - 3arofloBOK edVHMULbI yYeTa (OOKYMEHTa) - Ha3BaHMe UAn OCHOBHOE CoAepXaHne efuHULbl XpaHeHUs
(eamHuupl yyeta), BK/OYas ykasaHue s3blka OOKYMEHTa (Npu Hanuumm OOKYMEHTOB Ha OOHOM WAM HECKOJMbKUX
WHOCTPaHHbIX S3blKax Unu Ha a3blkax Hapoaos Poccuiickon denepaunn);

KpaiHue patbl JOKYMEHTOB, (POTOOTNEYATKOB (Ans gooToanbbomos) (and HTL - ron okoHuaHus paspaboTku);

KONIMYECTBO NINCTOB - A5 TEKCTOBLIX AOKYMEHTOB, (POTOANbOOMOB;

npuMeYaHus.

B onvcu nen no nuyHOMy coctaBy HeOBX0AMMO yKa3blBaTb CPOK XPAHEHNSI BHECEHHBIX B HEE OEN.

OnucaTenbHasa cTaTbs ONUCKU AONXHA BKKOYATb TakXe:

ans HTL, - HauMeHoBaHUS opraHv3aumu-paspaboTymnka (4ns Hay4yHO-UCCNenoBaTENbCKON paboThl - paMunum u
WHULMAnNbl HAy4YHOro PyKOBOAUTENS, OTBETCTBEHHOIO MCMOMHNTENS), COUCNONHUTENER;

ONS KMHOOOKYMEHTOB - doammnnuvio(n) 1 nHmumansl asTopa(os), MECTO M KpaHue OaTbhl CbeMKW, AaTy CO34aHus,
3BYK, UBETHOCTb, TUM 1 chopMaT MNEeHKN, KOMYECTBO YacTen, KONMYeCTBO eAMHUL XpaHeHusl (MeTpax) - oblwee 1 no
3N1IeMeHTaM KoMnnekTa (OpUrmHanoB 1 KONui);

B OMMCK (POTOOOKYMEHTOB - (DaMMIMIO(M) M UHWMUMAnNbl aBTOpPa(oB), MECTO U OATy CbEMKW, OPUIMHANBHOCTD,
KONMYECTBO KaLpOB NaHOPaMHON CbeMKU;

onsa cotoansb6oMoB - hamMunmio(M) U uHMUMANLl aBTopa(oB), MECTO CBHEMKWU, KONMYECTBO (POTOOTMNEYATKOB,
BHeLWHMe 0COOEHHOCTY;

Ons OOHOOOKYMEHTOB - dhammnuio(n) M MHUUManbl asTopa(oB) M MCMNONHUTENsA(ei); Mecto M paty 3anucu
(nepesanucun, Bbinycka); TUN HOCUTENS, pasMep HOCUTENs (ON8 LOKYMEHTOB MEXaHMYeckOW 3anucum), CKOpoCTb
3anucy (oNs OOKYMEHTOB MEXaHUYeCKOW M MarHWTHOW 3anvcui), BpPeMs 3By4YaHWs, KONMYECTBO €OVHUL, XpaHeHus
(opurnHanoB v Konui);

LNs BUOEOA0KYMEHTOB - oaMununio(1) U nHuumanbl aBTopa(os), MECTO U KpaliHWe AaTbl CbEMKW, AaTy CO3aaHus,
LBETHOCTb, TUN HOCUTENS, hopMaT 3anncu, XPOHOMETPAX, KONNYECTBO eAMNHUL, XPaHEHNS (OPUTMHAN0B U KONWIA);

NS 9NEKTPOHHbIX NOKYMEHTOB - 00 beM B MerabarTax.
CeeneHuss 06 ycnoBusix poctyna K [OOKYMEHTaM eAuMHUUbl XPaHeHUs (eOVHUUbl yyeTa) W YCNoBUSX WX
MCMONb30BaHNS, a TakXe OTMEeTKM O HanMyMum (PoHAa MOo/b30BaHUSi, CTPAaxoBOro ¢ooHAa, O pacceKkpevvBaHwuu

LNOKYMEHTOB, 06 X OTHECEHUN K KaTeropum ocobo LIEHHbIX MW YHUKANbHbIX BHOCSTCS B rpadpy "MprumeyaHns”.

B onucu anektpoHHoi HTIL, a Takxe B OMNMCSX KWHOOOKYMEHTOB, (DOTOLAOKYMEHTOB, (POHOAOKYMEHTOB W
BUAE0IOKYMEHTOB HEOOXOANMO yKaablBaTb COCTAB TEKCTOBOV COMPOBOANTE/IbHOM OOKYMEHTAaLMN.

K onvcu anekTpoHHbIX AN, LOKYMEHTOB OOJIXHbI MpuiaraTbCs peectpbl AOKYMEHTOB 3/1IEKTPOHHOrO Aena.

41.3. ApxvB B LiensX NOBbIWEHUS NHPOPMATUBHOCTM CMPABOYHO-MONCKOBbLIX CPEACTB MPOBOANT:
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YCOBEPLWEHCTBOBAHWE OMWUCK LeN, OOKYMEHTOB C YTOYHEHWEeM 3arofioBKOB W KpalHWUX OaT eAuHWL, XpaHeHus
(eauHny yyeTa) (6e3 M3MEHEeHUs UX cucTematmsaunn), co3gaHneM aHHOTaUmWin Ha OTOe/bHble apXMBHbIE NOKYMEHTbI
W TPYNMNbl apXMBHbBIX OKYMEHTOB, COCTaB/IEHNEM HEOCTAIOWMNX 3/IEMEHTOB CNPaBOYHOro annaparta K Onucu;

nepepa60TKy onucn pnen, AOOKYMEHTOB C nNpoBedeHMeM 3KCneptu3bl LEeHHOCTU apXMBHbIX OOKYMEHTOB,
YTO4YHEHNEM UX CpOH,EI,OBOVI npnHannexHocTn, YTo4HeHneM nnn nepecoctaBneHneM 3aronoBkoB eanHuL XpaHeHus
(e,D,I/IHI/ILl, yqua), onpeneneHneM unnn yTo4yHeHuem unx KpaVIHVIX aart, nepecmmemamsaumeﬁ no HOBOW cCxeme
cunctemMatmndalmm, cCoctasneHmem HegoCcTawlWmnx afieMeHToOB CrnpaBoO4YHOro annaparta K ornnciu.

MepepaboTaHHas onncb Oefn, JOKYMEHTOB MOANEXMUT YTBEPXOEHNIO B COOTBETCTBMM C MyHKTOM 36.7 MNpasun.

Ecnm onncb gmen, OOKYMEHTOB TMepecocTaBndaAeTcda, 70 OAWH 3K3eMnnsdap paHee UMeBLLEeNnca onucn gen,
OOKYMEHTOB BK/lO4HaeTCsa BO BHOBb COCTaB/IEHHYKO ONMUCb nAen, OOKYMEHTOB nog nocneiHuM y4YeTHbIM HOMEPOM,
OCTalibHble ee 3K3eMNnspbl BblAeNATCA K YHUYTOXEHUIO.

MepesoaHas Tabnmua K nepepaboTaHHOR ONUCKU NMoMewaeTcsl B COOTBETCTBYIOWee AeN0 (ooHAa.

XLIl. MNyTteBoaoutennb no cooHoam

42.1. MNyTeBoaMTeNb MO (POHAAM AOMXEH COAepXaTb OnucaTesbHble CTaTby Ha YPOBHE KaXIOro apXMBHOro
(hoHAa, cuUCTEMATU3MPOBAHHbIE MO pas3paboTaHHOW apXMBOM CXEMe, W ChNpaBOYHbIA annapaTt, BKOYatowWwmii
TUTY/NbHBIA NUCT, COAEepPXaHue (ornasneHne), NPeancnoBme, CNMCOK COKPaLLEHW, NPUN0XEHUs, ykasaTenm u obuuyto
6ubnuorpacuio.

B nytesooutene no doHoam apxuea [LOMyckaeTCs NpPeAcTaBleHVWe apXMBHbIX (POHAOB  OOHOTUMHBIX
opraHv3auuii B BULEe Cnucka HeaHHOTUPYEMbIX (DOHO0B.

42.2. OnucatenbHas cTaTbsl apxXMBHOrO (POHIA, apPXVMBHOW KONNEKUMU B MyTeBoAMTene no ¢ooHham apxuea
LONXHA BKNOYaTh:

HasBaHve, CrpaBoYHble OaHHble (COKpalleHHOe HauMeHOBaHWE apXxuBa, HOMep (POHAA, KONNEKUMW, KONMYEeCTBO
€0VHNL, XpaHeHus (efuHuy ydyeTa), o6bem OOKYMEHTOB KaXAoro Buaa C kpawWHWMKU JaTtamu, KpaihHue Aaarthl
LNOKYMEHTOB C yKa3aHWeM 3a10KyMEHTMPOBAHHbIX NepVOLO0B (MPU HANNYMK), CBEAEHNS O KONMYECTBE OMNMUCEN);

cBefleHuss o6 wuctopum poHOoobpasosatenss - opraHvsauuy (oatbl 06pas3oBaHusl, MNepenMeHOBaHus,
peopraHvsaumu, nukemgauum, Be4OMCTBEHHYI0 NPUHAONEeXHOCTb, CTPYKTYPY, PYHKUMU N UX U3MEHEHUS, Ha3BaHUs
opraHusauun-npeWecTBeHHKa U NpaBonpeeMHKa) Unm kpatkmue brorpagumyeckme oaHHble 0 ooHOoobpasosaTene
- dom3nyeckom nuue (Pammnnio, UMs, OTYECTBO (NPWU HanNMyuW), NCEBOOHWM, MPEXHIO daMUnnio, Aatbl XU3IHWU,
npodoeccuto, AaHHble 0 clyXebHoM 1 0bLWeCcTBEHHOW OesTeNnbHOCTH);

cBefeHust 06 mnctopum ooHZa, Konnekuun (4aty, UCTOYHUK W OCHOBaHWEe MOCTYMNEHWsSI B apXxuB, CTEMEHb
COXPaHHOCTW OOKYMEHTOB, 0COOEHHOCTM (DOPMUPOBAHMS, OMUCAHWSA U CUCTEMATU3AUMM LOKYMEHTOB, U3MEHEHMUS B
cocTaBe U 0B6bEME U WX MPUYUHBI, HanMyYMe B (POHAE LOKYMEHTOB APYrMx opraHusaunii mnm nuy (¢OOHLOBbIX
BK/IOYEHNIA), O BPEMEHU, YCNOBUAX CO30AHUS, MPUHLMNAX (DOPMUPOBAHNS N MECTOHAXO0X AEHNUN apPXUBHOW KONNEKLMN
[0 MOCTYNNEHUS B apXUB, a TakXe O ee COCTaBUTENe);

aHHOTauuIo 0 COCTase N cCodepXaHnu JOKYMEHTOB poHaa, KONMnekunu;

CBeeHVS 0 S3blke JOKYMEHTOB, YCNOBUSIX AOCTYNa 1 UCMOIb30BaHNS, CBEAEHNS O COCTaBe Hay4YHO-CNPaBOYHOro
annapaTta K gooHAy, KONnneKuuu.

XLIIl. KpaTtkuii cnpaBo4YHUK No cpoHaam

43.1. KpaTtkuii cnpaBoYHKK Mo (POHAAM LONXKEH COOepXaTb NepeyeHb XapakTepUCTUK apXUBHbBIX (DOHLOB MMM
rpynn apxmBHbIX (DOHAOB, CUCTEMATM3NPOBAHHBIX MO pa3paboTaHHON apX1BOM CXEME.
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OnucatenbHas ctaTtbs B KpaTKoM cnpaBo4YHMKe No poHOaM apxuBa JoJIXKHa BKovaTb:

B aHHOTMPOBAHHOM - Ha3BaHWE apPXMBHOrO (POHAA, CNpPaBOYHble AAHHble WU CBEOEHUSI O COCTaBe Hay4HO-
crnpaBoYHOro annapara K gooHAY, KpaTkylo aHHOTaUMI0 JOKYMEHTOB apXUBHOro ¢ooHaa;

B HEaHHOTUPOBAHHOM - Ha3BaHWE apXMBHOro POHAA, CMPaBOYHbIE AAHHbIE M CBEAEHWS O COCTaBe Hay4Ho-
CMpaBOYHOro annapara k ¢ooHAy.

XLIV. Karanor ayanosu3ayasnbHbIX LOKYMEHTOB

44.1. dopmupoBaHue 1 BefeHue KaTanora ayamoBmMayalbHbIX OOKYMEHTOB OCYLECTBNSAETCS apXvWBOM Mpu
HedoOHO0BOW OpraHn3aunmn nx XxpaHeHus.

XLV. OpraHusauus gocTtyna nonb3oBaTtesier K apXUBHbIM AOKYMEHTaM

45.1. ApxuB opraHuayeTt [HOOCTymn MO/ib30BaTefieil K apxvMBHbIM LenaM, LOKyMeHTaMm C y4YeToM TpeboBaHwui,
yCTaHOBMIEHHbIX 3akoHodaTenbcTBoM Poccuiickon depepaunn, B ToM Yucne NopsakoM MCNONb30OBAHUS apXUBHbIX
JOKYMEHTOB B rOCyLapCTBEHHbIX 1 MyHULMNANbHbIX apxmeax Poccuiickon denepauunmnsi .

57Mpwnkas Pocapxvsa N 143.

45.2. ApxuB He BMNpaBse OrpaHNyYnBaThb YCNOBUS NCNONb30BAHNSA NONb30BaTENEM MHGDOPMALMM, NONYYEHHOW UM B
pe3ynbtate CaMOCTOATENbHOIo U3y4YeHnsa apXmBHbIX OOKYMEHTOB UNn I'Ipe,EI,OCTaBl'IeHHOVI eMy apxXmBoM B nopsdnke
BO3ME3[LHOr0 0KasaHus YCnyr, 3a WUCKNIOYEeHMEM CcryyYaes, NpedyCMOTPEHHbIX 3aKkoHoAaTtenbCTBOM Poccuiickoit
dbeuepauvm N oroBopeHHbIX B 4Orosope apxmea c COOCTBEHHMKOM 1K BnanenbuUeM apxXmBHbIX OOKYMEHTOB.

45.3. ApxnB 06s13aH yBeOOMNATbL MOMb30BATENS O COOMOAEHUN PeXMMa KOH(PUAEHLMANbHOCTA B OTHOWEHWN
CTaBllen eMy W3BECTHOW wuHopmauunW, WCNONMb30OBaHWE W pacnpocTpaHeHue KOTOPOW  OrpaHuyeHo
3akoHogaTtenbcTBoM Poccuiickon denepaunn:

B aHKeTe Nnonb30BaTens, pa60Ta+omero B YNTA/NIbHOM 3ae - B Cny4yae pa60TbI nonb30BaTeNnd B YATA/IbHOM 3a/e,;

B LOroBopax 06 okasaHum ycnyr apxvBoM - B Cllyyae 3aK/i0YeHNs Takmx JOrOBOPOB;

B OTBeTax Ha 3anpocChbl counanbHO-NPAaBOBOro Xxapaktepa - npn noarotoeke n HanpaBneHn Taknx OTBETOB.

XLVI. UcnonHeHue 3anpocoB nonb3oBaTtenen

46.1. MNocTynatowue B apxns 3anpochbl NoApasaensaoTca Ha:

3anpochl CouManbHO-NPAaBOBOrO XxapakTepa - 3anpochl, CBA3aHHble C CcouManbHOW 3alMTON rpaxniaH,
npenycmaTpuBalolleinl nx NeHCHoHHoe obecneyeHne, a TakXe MonyyeHne NbroT M KOMMEeHcauui B COOTBETCTBUMN C
3aKkoHoAaTenbCcTBOM Poccuiickoin Depepaunm 1 MexayHapolHbiMy 0b6s3atenscteamu Pocecuiickor denepaumu;

TemMaTMyeckme 3anpochbl - 3anpocbl 0 MPEefOCTaBNEeHUN apXUBHOW MHAPOpPMaUUM NO onpeneneHHon npobneme,
TEMe, cobbITHIO, (hakTy;

3anpocbl 0 pacCceKkpeymBaHUN apXuBHbIX OOKYMEHTOB, ABNSAIOWWUXCA HOCUTENAMU CBEOEHWA, COCTaBNSAoWNX
roCynapCTBEHHYIO TanHy.

46.2. ApxuB opraHusyeT npuveM 3anpocoB HEMNOCPEeOCTBEHHO B apxmee, MO MOYTe, C WCMNONb30BaHNEM
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othuumanbHOro camta apxmea WM OOUUMANBHONO canTa YNONHOMOYEHHOro opraHa WCNONHUTENbHOW BRacTu
cybbekta Poccuiickoin ®depmepaumm B cdepe apxuBHOro gena, oduuManbHOro canta opraHa MeCTHOro
camoynpaBfieHns,, eauHoOro nopTana rocyfapCTBEHHbIX M MyHUUMNAnbHbIX YCnyr nubo pervoHanbHoro noptana
rocyoapCTBEHHbIX N MyHMUKMNAaNnbHbIX YCNyr, no VIHCbOpMaLI,VIOHHO-TeﬂeKOMMyHVIKaLI,I/|0HHbIM CeTsM.

46.3. ApxuB npu HanMuun COUHAHCOBbIX, TEXHWYECKMX W KaApPOBbIX BO3MOXHOCTEN OCYLWeEeCTBNSeT npuem
3anpocoB 1 Hanpas/ieHe OTBETOB MO pe3yfibTaraM UX UCMOMIHEHUS B DOPMeE 3N1EKTPOHHbIX AOKYMEHTOB:

yepes qoelepanbHyl0 rocyfapCTBEHHYIO WHAOPMaLNOHHYO cucTeMy "EOmHbIA nopTan rocynapCTBEHHbIX U
MYyHUUMNANbHbIX YCNyr (dpYHKUMRA);

no  3aWuWeHHbIM  KaHanaMm C  UCMOoNb30BaHMeM  WKUPPOBanbHbIX  (KpUnTorpaduyeckux) CpeacTs,
NHPOPMALIMOHHO-TENIEKOMMYHMKALMOHHBIM CUCTEMaM U CeTAM CBS3M HEernocpeacTBEHHO B oTaesfieHns [leHcnoHHoro
goHaa Poccuiickoin depepaumn n yepes MHOrOMYHKUMOHANbHbIE LIEHTPbl NPefocTaBieHns rocyaapCTBEHHbIX U
MYHULMMANbHbBIX YCAYTr NPWY YCNOBUW 3aK/OYEHUS COrnaleHnii 0 B3anMoAeCcTBAM MeX 1y HAMU U COOTBETCTBYIOWMM
OpraHoM UCNOSIHNTENbHOWM BNacTu B cchepe apxmMBHOro Aena Uam opraHoM MeCTHOro camoynpasneHus;

No MHPOPMALIMOHHO-TENEKOMMYHUKaLNOHHbBIM CETSIM (MO COrNacoBaHUIO C NOMb30BaTENEM).

46.4. 3anpoc nonb3oBaTeNs paccMaTtpmMBaeTCs U UCMONHAETCS apXMBOM MPU HANNYUK B 3anpoce:

HanMeHOBaHUs IPUANYECKOro nuua - Ansa PUANYECKUX nnu;

dhamMunnn, UMeHn 1 oT4yecTea (MpPU HaNNYUK) - NS PU3NYECKUX NnL;

MOYTOBOrO 1 (M1M) ANEKTPOHHOMO agpeca NoNb3oBaTeNs;

yKasaHus TeMbl (Bonpoca).

46.5. 3anpoc nonb3oBaTens He NOANEXUT PACCMOTPEHUIO B CNEAYIOWNX CyYyasx 58 ;

52 YacTtb 5 ctatbun 14 depepanbHoro 3akoHa N 125-d 3.

ec/nun 3anpoc He nognaeTcsa NPoOYTEeHUIO,;

€Cnn OTBET MO CYWEeCTBY ykal3aHHOW B 3ampoce Tembl (Bompoca) He MoxeT ObiTb faH 6e3 pasrnaweHus
CBEOEHWUA, COCTaBASIOWMX FOCYOAAPCTBEHHYIO UMM WHYK OXpaHsieMmylo doefepasbHbiM 3aKOHOM TaiiHy (ykasaHHas
uHdopMaLmns MOXeT BbITb NPenocTaBneHa TONbKO NPW HANNYMK Y NONb30BaTENS NOKYMEHTaNbHO NOATBEP X AEHHbIX
npas Ha NoJflyYeHne CBeAEHNI, COAepXallnX roCy4apCTBEHHYIO TaiHy 1 (M) KOHPUAEHUMANBbHYO NHGOPMALNIO);

€CNn 3anpoc KacaeTcs TeMbl (Bonpoca), B OTHOLIEHWM KOTOPOW MOMb30BaTeno paHee MHOrOKpaTHO AaBanvcb
NMCbMEHHbIE OTBETbI MO CYWEeCTBY, U MPWU 3TOM He NMPUBOASITCA HOBble AOBOAbI UM 0BCTOSITENbCTBA (PYKOBOAUTENb
apxvBa MM YNoNHOMOYEHHOE Ha TO NMLO Brpase NPUHATL pelieHne 0 6e30CHOBaTENbHOCTI 04YepeIHOro 3anpoca u
npekpaweHnn nepenncky no AaHHOMY BOMPOCY MPWU YCNOBWM, YTO YKasaHHbIA 3anpoc W paHee Hanpasnisiemble
3anpockl HAMNPaBNANMCh B OOVH U TOT Xe apXuB);

€CN B 3anpoce colepXaTcs HeueH3ypHble MO0 0CKOpOUTENbHbIE BbIpAXEHUS, Yrpo3bl XW3HW, 300POBbIO U
MMYyLLECTBY LOMXHOCTHBIX ML, apXMBa, a TakXe YNeHOB NX CeMel;

ecnn y nonb3oBaTenss OTCYTCTBYIOT OOKYMEHTbI, MoATBepXAawlwune ero MoNHOMOYMS BbICTyNaTb OT WMEHM
TpeTbnx nnuu, B OTHOWEHUN KOTOPbIX caenaH 3anpoc (B cny4yae, eCnm He UCTEeK CPOK orpaHnyeHus, yCTaHOBﬂeHHbII7I
yacTbto 3 ctatbm 25 degepanbHoro 3akoHa N 125-D 3).

O npuymHax ocTaBneHns 3anpoca 6e3 paccMoTpeHns coobwaeTcs NoNb30BaTENIO B CNyYasx, eCnn ero doammnnns
W MOYTOBbIN (3NEKTPOHHBIA aapec) NoAAATCA NPOYTEHNIO.

46.6. Ha 6e3B03Me34HOI OCHOBE apXMBOM UCMONHAOTCS:
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3anpockl CoLManbHO-NPaBoOBOro xapakTepa - B TedeHne 30 kaneHgapHblxX OHEeW co OHS pernctpaunm sanpoca 52 .

32 YacTtb 3 ctatbmn 26 PenepanbHoro 3akoHa N 125-d 3.

TemMaTMyeckme 3anpocbl OpraHoB roCyLapCTBEHHON BNacTU M MECTHOrO CaMOyMpaBNEHUs, HanpasisieMble B
LeNsX NCMONHEHNS UMW CBOVIX MOJTHOMOYWIA, - B MOPSAKE U B CPOKU, YCTaHOB/EHHbIE 3aKOHOAATENbCTBOM Poccuiickon
depnepaunmnst, nMbo B COrnacoBaHHbIe C HAMM CPOKMU.

é0[puka3 Pocapxmea ot 09.01.2017 N 1 "O6 yTBepXxnAeHUM AOMUHUCTPATUBHOINO pernaMeHTa no

npenoctasneHnio  degepanbHbIM - @pXMBHBIM - areHTCTBOM  rocydapcteBeHHon  ycnyru  "OpraHusaums
MHPOPMALIMOHHOrO obecrneyeHns rpaxaaH, opraHusaunii 1 obWwecTBeHHbIX 00 beANHEHNA Ha OCHOBE AOKYMEHTOB
ApxmsHoro coHaa Poccuiickon Penepauny n Opyrux apxmeHbIX JOKYMeHTOB" (3apeructpuposaH MuHioctom Poccum
28.04.2017, peructpaunoHHblin N 46535), ¢ n3MeHeHnaMun, BHECEHHbIMK npukasoMm Pocapxusa ot 09.10.2017 N 157
(3apernctpuposaH MunHioctom Poccum 16.11.2017, peructpaumnoHHbii N 48924).

3anpocbl O paccekpeymMBaHUN apXMBHbIX OOKYMEHTOB, SBNAIOWWXCA HOCUTENSAMU CBELEHWNA, COCTaBNSIOWUNX
rocyoapCTBEHHYIO TalHy, - B CPOKW, YCTaHOBNEHHble 3akoHogatenbcTBoM Poccuiickon ®Pegepaumm o
rocynapCcTBeHHON TanHe:l .

61CTatbs 15 3akoHa Poccuiickoin depepaumn ot 21.07.1993 N 5485-1 "O rocynapcTeeHHoin TaiiHe" (CobpaHue

3akoHopaTenbcTBa Poccwuiickon depepaunn, 1997, N 41, c1.8220-8235; 2018, N 31, cT1.4845) (nanee - 3akoH "O
rocynapCTBEHHOW TariHe").

46.7. Ha BO3Me3OHO/ OCHOBE WCMONMHSIOTCA TeMaTUyecKne 3anpocbl, MOCTYMMBLWINE OT OPUONYECKUX W
hmamueckmx nuusz . Tematuyeckue 3anpochl UCMONHAKTCS HA OCHOBAHMM AOrOBOPOB BO3ME3OHOM0 OKa3aHWs yCnyr.

624actb 5 crtatbm 26 ®PepepanbHoro 3akoHa N 125-d3; nyHkTol 4.1.2, 4.1.10, 4.1.14, 4.1.15 Tllopsanka

MCNONb30BaHMSA apXMBHbIX OOKYMEHTOB B rOCYAapCTBEHHbIX U MyHMUMNanbHbIX apxuBax Poccuiickoii Pepepaunu,
yTBEPX AeHHOro npukasom Pocapxmea N 143.

Ab3al yTpatun cuny ¢ 7 Hosibps 2022 roga - npuka3 PocapxuBa ot 26 ceHTsbps 2022 ropa N 117. - Cwm.
npeaplayLyo penakumio.

I"Ip|/| OTCYTCTBMU (OUHAHCOBbIX, TEXHWYECKMX U KaOpOoBblX BO3MOXHOCTEA MO WCMOMHEHWIO TemMaTuyeckoro
3anpoca Oorosop BO3MEe3ONHONo OKa3aHWsA yCcnyr He 3ak/ilo4aeTCs, apxuB pekomeHOyeT Mnosb3oBaTtenito NpoBoanTb
CaMOCTOsATESbHbINA MOWCK MHTEPEeCyHoLlWen ero nHpopmaLumm B YntanbHOM 3ane apxmsa.

[Mopsapok onpegeneHus nnatbl U (MNK) pasmep nnaTbl 3a UCMOMHEHNE TeMaTMYeCKMX 3anpocoB yCTaHaB/IMBaAETCH
B COOTBETCTBMM C 3akoHoAaTenbcTBoM Poccuiickoin ®epepaunu.

46.8. ApxvB ohopMnsieT OTBETbl HA 3anpoChl B BUAE apXMBHOW CMPaBKW, apXMBHOWM BbIMUCKU, apXMBHOW KOMuu,
WHPOPMALIMOHHOr 0 MUCbMa, a TakXe B MHbIX dpopMax, ykasaHHbIX B MyHKTe 46.14 MNpasun.

46.9. ApxmBHas cnpaeka odpopMmnsieTcs Ha OGnaHke apxvBa M COLEPXWUT HasdBaHvue ("ApxuBHas crnpaska") u
MHJOOPMaLMIO MO TEME 3arnpoca C yKasaHUeM apXuBHbIX WNAPPOB U HOMEPOB JIMCTOB €ONHUL, XPaHEHUS TEX apPXUBHbIX
JOKYMEHTOB, Ha OCHOBaHWUWN KOTOPbIX OHA COCTaBfieHa. ApX/MBHas cnpaska 3aBepsieTcs PyKOBOAMTENEM apxumsa nnuv
opraHa MecTHOro camoynpas/eHust Tmbo ynosHOMOYEHHbIM UM nvuoM (Mpunoxexue N 11 k Mpaeunam).

B TekcTe apxvBHOW CrpasBku AaHHble BOCMPOW3BOASTCS TaK, Kak OHW W3M0XEHbl B apXMBHbIX OOKYMeHTax, a
pacxoxXAeHus, HecoBnafeHWs W HEeTOYHOCTW Has3BaHWSA, OTCYTCTBME WUMEHW, OTHYECTBa, WHWLMANOB WU Hanuuue
OLHOr0 M3 HUX OroBapuBalOTCS B TEKCTe crnpaBku B ckobkax ("Tak B OOKymeHTe", "Tak B TekcTe opuruHana"). B
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npYMeYaHusix No TEKCTYy apXMBHOW CMpaBKW OroBapuBalOTCA HepasbopyMBO HamMcaHHble, UCMPaBeHHbIE aBTOPOM
(co3patenem OOKyMeHTa), He Moafalowmecs NPoYTEeHUIo Mecta TekcTa gokymeHTta ("Tak B TekcTe opurmHana', "B
TeKcTe HepasbopumBo"), a TakXe Hanuyine UM OTCYTCTBME OTMETKM O 3aBepeHMM LOKYMEHTOB, MOCNYXMBLUMNX
OCHOBaHWEM NS COCTaB/IEHMS OTBETA.

B tekcte apXVIBHOI7I CnpaBkn He OonyckKkakwTCAa U3MEeHEeHWUsA, ncnpaBneHnsa, KOMMeHTapun, cobCTBEHHbIE BbIBObI
apxumea no cogep>kaHuto apXmBHbIX JOKYMEHTOB, HA OCHOBAaHUM KOTOPbIX COCTaB/ieHa apXmnBHasa cnpaska.

B apxuBHOli cnpaBke, 0O6bEM KOTOPOW MpPEBbLIWAET OAWH NUCT, BCE NUCTbl AONXHbI ObiTb NPOWMTHI,
NMPOHYMEPOBaHbI, CKpenfeHbl MOAMUCBbID U nevyaTblo. ApxuBHasi crpaeka (MocnemHwWid NNCT) MOAMNMCHIBAETCA
PYKOBOLMTENEM apXuBa UM YNONHOMOYEHHBIM UM OOJIXHOCTHBLIM NULOM (B MyHULUNANBHOM apXMBE, HE SABNAIOWMMCS
IOPVANYECKNM JIMLIOM, - PYKOBOAUTENEM OpraHa MecTHOro caMoyrnpaBfieHUsl UK YNONHOMOYEHHBIM UM L0MXKHOCTHbLIM
NLOM) 1 3aBePSETCS:

neyaTblo apxusa (4N MyHAUMNANbHOrO apxwsBa, He SBAAIOWErocs pUANYECKMM NNLOM - MeyvyaTblo,
onpeneneHHon NpaBoOBbIM aKkTOM COOTBETCTBYIOWEr0 OpraHa MEeCTHOro camoynpasneHus) ONs UCMONb30BaHUS Ha
Tepputopun Poccuiickon benepaunn;

I'ep6OBOI7I neyaTblo, a Npu ee OTCYTCTBUM - NevyaTbio, ONpeneneHHon ycTaBoM apxusa (,EI,I'IFI MyHUUMNANbHOIo
apxmea, He sABnsdwoWerocd ropmnaondeckum nnuoM - nevartblo, onpeneneHHon npasoBbiIM akTOM COOTBETCTBYlOWEro
opraHa MecTHOro camoynpaBneva) Onga HanpaBneHus 3a npenenbl Poccuiickon (De,uepaumm.

ApxuBHas crpaska, Hanpasnsemas B rocynapcrtso, noanucasllee KoHBeHUMIO, 3aknodyeHHyto B r.laare 5
okTsI6ps 1961 r., OTMeHsiowylo TpeboBaHMe nerann3aumm WHOCTPaHHbIX OMUUMANbHBIX OOKYMEHTOB, 3a
UCK/IOYeHNEM rocypapctea, ¢ KotopblM Poccuiickas depnepaumsa 3aknoyuna [Orosop O MNpaBOBOA MOMOWM K
NPaBOBbIX OTHOLWEHUSX NO FPaxgaHCKMM, CEMENHbIM U YrONOBHbLIM Oenam, a TakXxe rocynapcrsa - yyactHuka CHI,
noanucaswero CornaweHve O MNpuvHUMNAX W opMmax B3auUMOLEWCTBMA B 06NMACTWM WUCNONb30BaHWUS apPXUBHOW
WHCPOpMaLIK, UK C KOTOPbIM UMEETCS ABYCTOPOHHEE COrnaleHne 0 COTPyOHUYeCTBe B aTol obnactu, 3aBepsieTcs
COOTBETCTBYIOLWNM YrOTHOMOYEHHbIM OPraHOM UCMOMHUTE/IbHOM BNacTu B cdpepe apXMBHOMO Aerna npocTaBneHnem v
3anosiHeHneM anocTunsa &,

63MyHkT 71 AOMUHUCTPATMBHBLIA pernamMeHT defepanbHOro apXuBHOrO areHTcTBa MO NPenocTaBfeHuto

rocynapcTBeHHON ycnyrn "OpraHusaums UCNoNHEHUS 3anpPOCOB POCCUNCKUX M MHOCTPAHHBIX rpaxaaH, a Takxe nuu
6e3 rpaxfaHcTBa, CBA3aHHbIX C peanusauneit x 3aKoHHbIX Npas 1 cBo604, OCPOPMIEHNS B YCTAHOBNEHHOM Mopsake
apXMBHbIX CMPaBOK, HaMNpaBnseMbIX B MHOCTPaHHbIE rocyaapcTea”, yTBepXAeHHbIA nprka3oM MuHkynbTypbl Poccun
oT 31.05.2012 N 566 (3apeructpuposaH MuHiocToM Poccumn 10.09.2012, peructpaumoHHbin N 25419) (panee -
AOMUHUCTPATUBHbLIN pernameHT Pocapxusa, yTBepXaeHHbln npukasom N 566).

46.10. ApxvBHas Bbinucka ocopmnsieTcs Ha 6naHke apxuea ¢ 06o3HaYeHneM HaseaHus ("ApxmBHas Bbinucka") u
[LOCNIOBHO BOCMPOU3BOAMT 4aCTb TEKCTA apPXMBHOMO OOKYMEHTA, OTHOCAWMIACA K OonpeneneHHOMY hakTy, cobbiTuio,
nndy, C yKasaHuem apxXMBHOrO wmudpa M HOMEPOB NIMCTOB €AMHUUbI XpaHeHus. ApXMBHas BbiNMcKa 3aBepsieTcs
PYKOBOLMTENEM apXMBa UM OpraHa MECTHOrO CaMoynpaBneHns NMbo yNonHOMOYEHHBIM UM JINLLOM.

Hauyano n koHew KaXx[oro N3BNEYEHNS M3 apXMBHOMO LOKYMEHTA, a TakXe NPOMNYCKM B ero TeKCTe OTAEeNbHbIX
cnoB 00603HavalOTCA B aApPXMBHOW BbiNMcke MHorotoumeM. OcCOBEHHOCTU TeKcTa apxMBHOrO [AOKYMEHTa,
BOCMPOW3BOAUMOrO B apXMBHO BbINMCKE, OFrOBAPMBAKOTCS TaK Xe Kak K TEKCTY apXMBHOM CNpPaBKW.

OdbopMneHne apxMBHOW BbIMUCKW OCYWECTBASETCA MO aHanornm ¢ apxmeHOM Cnpaskow, opopMneHne KoTopo
npenycMoTpeHo nyHkTom 46.9 MNpasun.

46.11. ApxvBHasi KOMMs LOC/IOBHO BOCMPOW3BOOMT TEKCT apXUBHOrO AOKYMEHTa wian ero unsobpaxexuve, ¢
yKasaHuem apxXuBHOro wudopa. ApxmBHas KOMWS 3aBepsieTcs PyKOBOOUTENEM apxvea WM opraHa MeCTHOro
caMoynpasfieHunst 6o YNoNTHOMOYEHHBIM M JINLIOM.

Moanucanve un 3aBepeHune apXI/IBHOIZ KOMMN OCyLLEeCTBNAETCA:

Ha ByMa>KHOM HOCUTene - Mo aHanorumM C apxMBHOM CNpPaBKoi, 0CPOPMNIEHNE KOTOPOV NPEeLyCMOTPEHO MYHKTOM
46.9 lMpaBun. Mpu 3TOM apPXMBHBIA WWEP KaXLOro NMCTa apXMBHOrO LOKYMEHTa AO0NXeH ObiTb MpOoCTaBneH Ha
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060poTe COOTBETCTBYIOWErO IMCTa apXMBHON KOMUN;

B (DOPME 3NEKTPOHHON KOMUWM LOKYMEHTA, NMOAMUCAHHON 3NEKTPOHHOW NMOAMUCHIO PYKOBOAUTENS apxuBa WUn
YNONHOMOYEHHOIrO MM AOMXKHOCTHOrO fnua (B MyHULMNANbHOM apxvBe, He SIBASIOWMMCS OPUAMYECKUM JINLIOM, -
PYKOBOLMTENS OpraHa MeCTHOro CaMOynpaBfieHUs WKW YNOMHOMOYEHHOTO UM LOMXHOCTHOro nuua). Mima doaina
9NEKTPOHHON KOMUM JOKYMEHTA LOMXHO COLepXaTb apXUBHbIV WNAP OOKYMEHTA.

46.12. ApxvBHas cnpaBka, apxMBHAs BbiNMCKa W apXMBHas KONWSA, NpefHa3Ha4yeHHble A58 HanpasBleHus B
rocynapctBa-y4yactHukm CHIT, Bknioyas otBeTbl 06 OTCYTCTBMM 3anpawmnBaeMblX CBELEHWIA, BbICHINATCA apXUBOM
HernocpenCTBEHHO B afpec 3asaBUTENS.

ApxvBHas cnpaska, apxmMBHas BbINMUCKa 1 apxmMBHas KONUS, NpefHa3HaYeHHble ANS HanpaBieHns B rocynapcTea,
He sBnsiowmecs yvactHukamm CHIT, Bkntoyas oteBeTbl 06 OTCYTCTBUM 3anpalunBaeMbliX CBELEHMWA, 0GOPMAAIOTCA U
BMECTe C 3anpocaMu HanpaensoTCs apXUBOM B COOTBETCTBYIOWMIA dpefepasbHbii opraH MCMOJIHUTENIbHOW BNacTu
WKW ero TeppuTopuanbHblil opraH.

ApxvBHas cnpaska, apXx1BHas BbINUCKa WU apxvMBHAsA KOMNWUS B Cly4Yae NMYHOro obpaleHuns rpaxaaHnHa unm ero
[OBEPEHHOro fMua B apxvB BbLAAIOTCA €My oL pacnucky Mpu npenbsBieHUM nacrnopTa WANM  WHOro
yIOCTOBEPSIOWEro JOKYMEHTa; JOBEPEHHOMY UL - NPY NpeabsaBNeHUn JOBEPEHHOCTH, B NOpsaKe, yCTaHOBIEHHOM
3akoHogaTtenbctBoM Poccuiickoin ®@enepaummnéd. Nonyyatenb apxvBHOW CrpaBKKW, apXUBHOW BbINMUCKN U apXUBHOW

KOnun pacnucbiBaeTcs Ha WX KONWAX MnM Ha obopoTe COMPOBOAMTENbHOrO MUCbMa K HWM, ykasblBas narty Wx
nony4YeHus.

é4[naBa 10 MpaxnpaHckoro komekca Poccuiickori depepaumn (Y4actb nepsast) (CobpaHue 3akoHomaTenbcTBa

Poccuitickoin ®epepauun, 1994, N 32, c1.3301; 2017, N 14, ¢1.1998); OcHoBbl 3akoHomatenbcTBa Poccuiickon
®depepaumm o Hotapmate, ot 11.02.1993 N 4462-1 (Bepomoctn Cbesga HapoAHbix genytatoB Poccuiickoi
®depnepaunmn n BepxosHoro Coseta Poccuiickoin depepaummn, 1993, N 10, c1.357; CobpaHue 3akoHoOaTenbCcTBa
Poccuiickon denepauun, 2019, N 30, c1.4128).

3aBepeHHa9| anocTuneM apxumeBHad cnpasBka, apxmBHasA BbINUCKa W apXmBHas Konusa B Chydae JNNYHOro
o6pau1eH|/|s| rpaxgaHmHa nnm ero JoOBepeHHOro nuua B apXxme BblAa€TCA eMYy Ha PYKW npn npegbsaBneHnn KBntTaHUumnm
06 ynnate I'OCy,El,apCTBeHHOVI MOWNHbI 38 NPOCTaB/IeHNe anocTuNAbLS: .

65 AOMVHUCTPATUBHbIA pernameHT Pocapxuea, yTBep X AeHHbIl npuka3om N 566.

46.13. VMIHdhopMaLMOHHOe NMCbMO ochopMAsieTcsl Ha GnaHke apxvMBa U COOEPXUT OTBET O HaNM4MM (OTCYTCTBUN)
B apxvMBe apxXMBHbIX OOKYMEHTOB MO TeMe 3anpoca Wnu cBedeHusi 06 MX MEeCTOHaxXOXIOEHWUW, UM O Mepechlisike
3anpoca no npuHaaneXxHoCcT B COOTBETCTBYIOWYIO OpraHnu3aunio, Unm rno Bonpocam okasaHus BO3ME3OHbIX YCnyr,
UM O paccekpeumBaHMnm apXMBHbIX [OOKYMEHTOB, $BASOWUXCA HOCUTENSMU CBELAEHWA, COCTaBASOWUX
rocygapCTBEHHYIO TamlHy.

MH(pOpMaLI,VIOHHOG NMCbMO noAanucbiBaeTCd pykoBoguTenem apxmea unnm ynosiHOMOYEHHbIM UM OONIXKHOCTHbIM
NUOM (B MyHUUMNANbHOM apXuBe, He 4BNdlWUMMCA lopunandyecknMm JNnUoM, - pykoBoaoutTeneMm opraHa MeCTHOro
camoynpasneHna nnn ynonHOMoO4eHHbIM UM 0ONMXKHOCTHbIM J'II/ILI,OM).

46.14. o cornacoBaHuIO C NONb30BaTeNEM OTBET HA TEMATUYECKUNA 3anpoc apxmB MOXeET NpenocTaBUTb TakXxe
B Bupoe:

cncTemMatmsmpoBaHHOro Kpatkoro mMnmMm aHHOTUPOBAHHOIO nepevyHsa 3aro/ioBKOB apXMBHbIX OOKYMEHTOB WUIn
ednHNL XpaHeHns (e,D,I/IHI/ILI, y‘-IeTa) no onpeneneHHon TeMe C ykasaHneM ux gaT n apXuBHbIX WNKPPOB;

TemMaTtnyeckoro 0630pa APXNUBHbIX JOKYMEHTOB,

POOOCNOBHOrO ApeBa, reHeanornyeckon pocnmcu nnm Tabnuubl.
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XLVII. KonnpoBaHue apXvUBHbIX OOKYMEHTOB

47.1. ApxvB opraHvu3yeT NpreM 3aKasoB Ha KOMMPOBaHME apXMBHbIX JOKYMEHTOB (M3roToB/EHNE M306paxeHui,
BOCMPOMU3BOAAWMX BHEWHUX BWA W CcOoOepXaHue apxvBHOro [OOKyMeHTa, mnepesanncb KWHO-, POHO-,
BMOEOLOKYMEHTOB) HEMNOCPEACTBEHHO B apxmee, Mo MnoyTe, C MCMNONb30BaHWEM OOUUMANbHOrO canta apxusa unu
ohuumManbHOro canTta YnoNHOMOYEHHOrO opraHa WCNONHWTENbHOW Bnactu cybbekta Poccuiickolh denepauun B
chepe apxuBHoro pgena, odwuumanbHOro camta opraHa MEeCTHOro camoynpasfieHus, N0 WHJOPMALMOHHO-
TENEeKOMMYHNKALMOHHbIM CEeTAM.

47.2. KonuposaHne apX1mBHbIX JOKYMEHTOB OCYILECTBNAETCS:
no 3akasy nonb3oBaTenen TeXHNYeCKUMM cpeacTBamm apxuBea;
CaMOCTOATENbHO MONb30BATENSMU  APEHOYEMbIMA TEXHWYECKUMM CPELNCTBaMM apxuesa UnM COBCTBEHHbLIM

TeXHN4YeCKM CpencTBoM B COOTBETCTBUM C nOpﬂ,D,KOM MCNoNb30BaHNA apXMUBHbIX JOKYMEHTOB B NOCy4apCTBEHHbIX U
MyHUUMNANbHbIX apXmnBax Poccuiickon dbeﬂepauvwl 66 11 JIOKa/IbHbIMW aKTaMn apXmBOB.

66 [Tpukas Pocapxmsa N 143.

47.3. KonupoBaHue apXxvBHbIX OKYMEHTOB OCYLECTBSETCS HAa BO3ME3AHOM OCHOBE HA OCHOBaHUW AOroBopa §7.

§74acTtu 4, 5 ctatbu 26 denepanbHoro 3akoHa N 125-d 3; npukas Pocapxmea N 143.

Ab3au yTpatun cuny ¢ 7 Hosibps 2022 roga - npukas Pocapxuea oT 26 ceHTsibpst 2022 roga N 117. - Cwm.
npeaplayLyo peaakuuto.

B nmoroBope Ha opraHvM3aumio CamoCTOATENbHOrO KOMMPOBaHWS MONb30BATENEM apeHyeMblMU TEXHUYECKUMU
CpefncTBaMy apxuBa YykasblBalOTCs 0OObEM KOMUPOBAHMWS, CTOMMOCTb YCAyr, JaTta W BpeMsi MNpenocTaBieHus
TEXHUYECKNX CPEACTB, TUM NPELOCTABNSEMOro TEXHNYECKOrO CPEACTBa, BUAbI M3roTaBANBaEMbIX KOMUiA, MPMBOANTCS
nepeyYeHb KOMMPYeMbIX 4ef, AOKYMEHTOB C yKa3aHUEM UX apXMBHbIX WNKPOB.

B cnyuyae caMocTosITeNbHOro KONMPOBaHUS No/b3oBaTenemM cob6CTBEHHbIM TEXHUYECKMM CPECTBOM 3aKoyaeTcs
[OrOBOP Ha OpraHMsauuio KOMMpOBaHWUS, B KOTOPOM yKasbiBaeTcsi 06beM KOMMPOBaHWS, CTOMMOCTb YCNyr, JaTta u
BpPEMSI MPOBEOEHUS CbeMKMW, MPUBOOUTCA MepedeHb KOMMPYeMbiX [Oef, OOKYMEHTOB C yKa3aHWeM KX apXWBHbIX
WNPPOB, TUM UCMOJIb3YEMOro TEXHNYECKOro CpeAcTBa.

PaboTHuMK apxusea obecrneymsaet KOHTPO/b 32 COXPaHHOCTbIO KOMMPYeMbIX Oen, LOKYMEHTOB, NeYaTHbIX N3aaHunia
n cobnoaeHnem YCNOBUIA [0roBopa B MNPOLLECCEe CaMOCTOATENIbHONO KOMUPOBAHMS MOJSib30BaTenem COBCTBEHHbIM
TEXHNYECKUM CpenCcTBOM Unn apeHanyembiMn TeXHNYECKUMK CpencTBamMm apxmea.

[Mocne 3aBeplueHns KOMMPOBaHUS apXUBHbIX LOKYMEHTOB OCOOPMIISETCS akT cAadqn-npueMKy okasaHHbIX yCnyr B
NpPOoW3BOJIbHOM hopme.

ApXI/IB He NpoBOOUT NPOBEPKY NOEHTUYHOCTU N3TOTOBJIEHHbIX MO/b30BATE/IeM CaMOCTOATENNbHO Konwuia APXUBHbIX
OOKYMEHTOB NOANMNHHUKY N HE YOOCTOBEPLAET Hann4mne Takon MOEHTUYHOCTN.

47.4. Ha 6e3B03Me3aHON OCHOBE apXxmB Mn3rotasnmBaeT KoM apxXmBHbIX OOKYMEHTOB MO 3akKa3aM OpraHoB
FOCy,D.apCTBeHHOIZ B1aCTu N MECTHOIo camoynpaBnieHns, HanpaB/ie€HHbIM B LIENIAX NCNONHEHUA MU CBOUX NOTHOMOYNIA
B COOTBETCTBUM C 3aKOHOZaTeNbCTBOM Poccuinckomn CDe;LepaLu/M.

47.5. KonnpoBaHne apXmBHbIX OOKYMEHTOB, HaxOAsWMXCS B HEYyOOBNETBOPUTENbHOM (PU3NYECKOM COCTOSHWM,
NPOM3BOAMTCS B COOTBETCTBMU C MOPSAKOM MPU3HAHUS OOKyMEHTOB ApxuBHOro cpoHpa Poccwuiickoin denepaumnm
Haxo4AWMMNCSA B HEYJOBNETBOPUTENBHOM (PU3NYECKOM COCTOSAHUNES
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62 YacTtb 2 ctatbun 25 depgepanbHoro 3akoHa N 125-d3; noanyHkT 13 nyHkTa 6 MonoxeHns o degepanbHOM
APXMBHOM areHTCTBE.

47.6. [llpn odopmMneHnn KON pPacCeKPEYEHHOro apXxMBHOrO [OKYMEHTAa B MECTe pPacnofioXeHus
COOTBETCTBYIOWEro rpudpa CEeKPeTHOCTU Ha Konuu npoctaengeTcs wramn "PaccekpedeHo". Takon Xe wTtamn
NPOCTaBNSETCA Ha 9NEKTPOHHOM KOMUW PaCCEKPEYEHHOro0 apxXMBHOIO AOkKyMeHTa. [lpyn camocToATeNnbHOM
KOMMPOBaHMM MOJMIb30BaTENIEM PaCCEeKPEeYeHHOro apXMBHOro AoKyMeHTa paboTHMK apxuBa, obecneduBarowwmii
KOHTPO/b, pasMellaeT B MeCTe pPacrnofioXeHWs COOTBETCTBYIOWEro rpuda CeKpeTHOCTU 3acTaBKy CO LITAMMOM
"PaccekpeyeHo".

47.7. Konun apxvBHbIX [OOKYMEHTOB BbIOAOTCA MONb30BATENSM, UX LOBEPEHHbIM NuUaM WaM MoryT ObiTb
BbICNaHbl Ha yKa3aHHbI UMW MOYTOBbIN agpec.

47.8. ApxvB BeOeT yyeT 3aka3oB Ha KonMpoBaHue Ha 6yMa>kHOM HOCUTEeNe Un B 9N1EeKTPOHHOM BUAE.

XLVIIl. OpraHusauus paboTbl nonb3oBaTtenen B YNTaJIbHOM 3ane

48.1. Opranuzaums paboTbl nonb3oBaTeneil B uWTanbHOM 3ane apxuea onpegensietcs [opsiokom
NCMONb30BaHNS apXMBHbIX OKYMEHTOB B roCcy4apCTBEHHbIX U MyHULUMNanbHblX apxmusax Poccuiickon denepaunnss n

pa3paboTaHHbIMU B COOTBETCTBMM C HUM NIOKaNbHbIMW akTaMu apxvBa, pernameHTrpyowmnm paboTy nonb3osaTenei

C apxmBHbIMKN LOenamun, OOKYMeHTaMu, CnpaBO4YHO-NMOUCKOBbIMX CpeacTBaMn K HUM, nevyaTtHbIMU M3OaHWAMW B €ro
4nTaNbHOM 3ane.

69 Mpwnkas Pocapxvsa N 143.

48.2. Tllopsnok MCNONb30BaHMS apXMBHbIX OOKYMEHTOB B TOCYLAPCTBEHHbIX W  MYyHMLUMNANbHBIX MY3esX,
6nbnnoTekax, Hay4HblX OpraHu3auusix onpenensieTcs MMM B COOTBETCTBUM C 3aKoHoZaTeNnbCTBOM Poccuiickoit
degepaummn, B TOM Yyucne B COOTBETCTBUM C NOPAAKOM, YCTAHOBNEHHBIM YNOMHOMOYEHHbIM (befepanbHbIM OpraHoMm
WCMONMHUTENbHOW BNIACTN B Cpepe apXMBHOro Oena v genornpovssoacresa.

MmYactb 5 ctatbu 26 ®depepanvHoro 3akoHa N 125-d3; nyHkT 7 lNMonoxeHus o depepanbHOM apXMBHOM
areHTcTBe.

48.3. PaboTta nonb3oBatenei no N3y4eHuto nen, nOKyMeHTOB, CNpaBO4YHO-MOUNCKOBbLIX CpeACTB K HUM, NeYyaTHbIX
M30aHuA B YMTaNbHOM 3afe apxuBa OCYLECTBASETCS NoL KOHTPONEM pa6OTHVIKa 4YATANbHOIro 3ana apxuea, B TOM
4ymncne nocpencTtsoM CUCTEMDI BMAeoHabnoaeHms.

48.4. B unTanbHOM 3ane apxuBa BedyTCcs NMYHble Oena nonb3oBaTenelt Ha OyMaxHOM HocuTene wunu B
SNEeKTPOHHOM BUE.

B nuyHoe neno nonb3oBaTens BKAKYAOTCS:

3asiBfieHne nonb3oBaTtena Ha pa60Ty B 4YuWTanbHOM 3ane unMm nucbMO HanpasWBIIEro ero opraHa wnum
opraHmnsauunu;

aHkeTa nonb3oBaTtens, 3anosiIHeHHas B yCTaHOBJIEHHOM nopsake 71 ;

MTyHKT 2.2 npukasa Pocapxusa N 143.
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Tpe6OBaHI/IFI Ha Bblaayy apXmBHbIX OE/, LOKYMEHTOB;
3akaabl Ha KonnpoeaHue;

3aBepeHHble apXMBOM KOMUW MOLNNMHHBLIX OOKYMEHTOB, MOATBEpPXOawlWux npaso Monb3oBaTtensd Ha AOCTyn K
apXUBHbIM OOKYMEHTaM, coaepXallMMm NHGOPMaLMNIO O NMUYHON N CEMENHOM TaliHe rpaxaaHnHa, ero YaCTHOW XU3HW,
a Tak>Xe CBeAeHus, co3parLme yrposy ansg ero 6e3onacHocTu;

apyrue 3asBneHnsa nob3osartend, uMerwme oOTHoWeHne K pa60Te nonb3oBaTensd B YATa/IbHOM 3ane apxmsa.
48.5. B yntanbHOM 3ane BegeTcs XYypHan yyeTta nocelweHnin YnTanbHOro 3ana nofb3oBaTenamu.

48.6. B cnyyae BbisiBNeHWs hakTa HapyweHns nonb3osartenem opsaaka Ncnonb30BaHNS apXUBHBIX JOKYMEHTOB
B rOCYyAapCTBEHHbIX WM MyHUUMNanbHbIX apxueax Poccuiickoli ®epepaumm paboTHWMK YMTanNbHOrO 3ana apxvea
cocTaBnseT [LOKNaOHyl 3anucKy Ha WMMS PYKOBOOUTENS apxuBa C M3NOXEHWEM O06CTOSTENbCTB HapyWeHWs u C
NPUNOXEHNEM AOKA3aTEeNbCTB, NoKasaHuii o4eBMnaLEB, 06 bSACHUTENbHOW 3anuMcky Nonb3oBaTtens (Mpu Hanuyum). Ha
OCHOBaHWW [OOKNAaAHOW 3anuckn pyKoBOAMTENb apxuBa MNpPUHMMAeT pelleHve O nojaye 3assneHns o6
aOMVH/CTPATMBHOM NpaBoHapyweHun nmbo 3asiBNeHWs O MPECTYNNeHUM B MNPABOOXPAHUTENbHLIE OpraHbl W
npekpaLeHMn BblAa4YN NOANMHHBIX apXMBHBIX OeN, LOKYMEHTOB, CNPaBOYHO-NONCKOBbLIX CPEACTB, NevYaTHbIX N3AaHWI
nonb30BaTento ¢ AaTbl NOAAYMN 3aSBNEHNS B MPABOOXPAHUTENbHBIE OpPraHbi2 .

72MNyHKT 3.7 npukasa Pocapxusa N 143.

B meHb nomaun 3asiBNeHuNs B npaBooOXpaHUTENIbHblE OpraHbl NOJIb30BaTENt0 HanpaBndeTcd yBenoMNieHue O
npekpalleHnn sbloa4yn NnoANMNHHbIX apXUBHbIX JOKYMEHTOB, CNPaBO4YHO-NMONCKOBbLIX CPeACTB, NevYaTHbIX M34aHunA.

XLIX. My6nukaumns n aKCNOHUPOBaHWE apXUBHbIX OOKYMEHTOB

49.1. ApxMB OCYyLWECTBNSIET NOArOTOBKY NyOnukauuii 1 SKCMOHMPOBAHWE apPXMBHbLIX AOKYMEHTOB, WX KOMWA U
3NeKTPOHHbIX 06pa3oB, B TOM YMC/e Ha OCHOBaHMM LOrOBOPOB BO3ME3OHOIO OKa3aHus YCnyr B COOTBETCTBUM C
npenckypaHToOM apxuea.

49.2. OKCNOHUPYeEMblE NOLNUHHUKN apXUBHBIX AOKYMEHTOB, UX KOMUU U SNEKTPOHHbIE 06pasbl BHE 3aBMCUMOCTM
0T POpMbI UX NyONNYHOrO NPeACcTaBAEHUS OONXHbI OblTb CHAOXEHbl aHHOTauMel ¢ Ha3BaHNEM LOKYMEHTA, OaTow
€034aHus, KpaTkoin MHdpopmaumeid, BKoYarWwen B cnyyae HeobXoAMMOCTY PacliMgPpPoBKY TekcTa LOKYMeHTa Unm
€ro 4acTu, CBELEHMNIA O PacCeEKPEeUNBaAHUN N aPXUBHBIM WNDPOM.

L. OpraHusauusi MHOPMAaLMOHHBIX MEPONPUSATUIA

50.1. ApxuB MpOBOAMT, B TOM 4YMCNE C UCMNONb30OBAHUEM WHGOPMALNOHHO-TENEKOMMYHMKALNOHHBIX CETEN,
MHGOPMALIMOHHBIE MEPONPUSTUS: KOHCPEPEHLMUN, KPYrible CTOJbl, Mpe3eHTauuun, SKCKYpCcuW, NeKuuu, BCTPeuun ¢
00LWeCTBEHHOCTbLIO, OHU OTKPbLITLIX LBEPEN, YPOKM, B TOM YACNE HA OCHOBAHUM OOrOBOPOB BO3ME3LHOIN0 OKasaHus
ycnyr.

50.2. B nomeleHnsx apxuBa WHMOPMALMOHHbIE MEPONPUATUS MPOBOASATCSA C YYETOM OrpaHWyeHui,
YyCTaHOBMEHHbIX NyHKTamun 5.1, 5.3, 5.16, 5.20, 5.21 lNpasun.

50.3. ApXvB OCyleCTBASIET UH(POPMUPOBAHNE OBWECTBEHHOCTY O CBOE AEATENIbHOCTM U XPaHSILWMXCS apXUBHbIX
JNOKYMEHTax 4Yepes CpeAcTBa MacCOBOM MHGOPMaUMKU, a TakXxe MyTeM pasMeleHus W akTyanusauuu CBeaeHWi,
OTHOCSILMXCS K €ero AesiTENbHOCTU, B MHPOPMALIMOHHO-TENEKOMMYHUKALMOHHBIX CETSIX.
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Ll. YyeT ncnonb3oBaHus apXuBHbIX A,O0KYMEHTOB

51.1. Apxu1B BeLeT pasfenbHblii y4eT DOPM UCMOMb30BAHUS apPXMBHBIX LOKYMEHTOB, B TOM Y/ACNE MOCTYMalowWwmx
3anpocoB, Ha ByMaxkHOM HocuTene n (Mnn) B aNEKTPOHHOM BULE.

LIl. PaboTa ¢ apX1MBHbIMWU AOKYMEHTaMU, ABNSAIOLLUMACA HOCUTENSIMA CBEAEHUIN, COCTaBSIO LLLUX
rocynapCcTBeHHYI0 TanHy

52.1. PykoBoontenb apxueBa WAM yroJHOMOYEHHOE UM OOJ/IXHOCTHOE NMUO OpraHusyeTt npoeedeHue pabdoT ¢
ApPXMBHbIMU JOKYMEHTaMM, SBASIOWUMUCS HOCUTENAMU CBEOEHUIA, COCTABNSAOWMNX FOCY0APCTBEHHYIO TaHy (Oanee -
CEKPETHbIE apXMBHbIE OOKYMEHTHI), B TOM YuCHE:

ocylwecTBneHmne KOHTpOISA 3a CpokaMn orpaHndeHns n0octyna K CeKpeTHbIM apXMBHbIM OOKYMEHTaM;

NHGOPMMPOBAHNE PYKOBOAMUTENEN roCyAapCTBEHHbIX OPraHoB W opraHusauuii-poHaoobpasoBaTtenein Unm ux
NpPaBONPEEMHUKOB O HaNM4MM B apxmBe, cocTaBe M 06 beMe CeKPETHbIX apXMBHbIX AOKYMEHTOB C UCTEKWMM CPOKOM
OrpaHuyeHust OocTyna, YCTaHOBNEHHbIM B COOTBETCTBUM C 3akoHogatenbctBoM Poccuiickon depepaumn o
rocynapCTBEHHON TaiHe;

paccekpeyrBaHne CEKPETHbIX apXMBHbIX LOKYMEHTOB B ClydYae ouLManbHOro AenermpoBaHns pykoBOAMTENO
apxuBa MONHOMOYUI Ha NpPOBeneHVe 3ToW PaboTbl PYKOBOAMTENEM COOTBETCTBYIOWErO rocyNapCTBEHHOrO opraHa
UK opraHnaauuu.

52.2. PaboTa No paccekpeyrBaHnio CEKPETHBIX apXUBHBIX LOKYMEHTOB B apXMBE OCYLLECTBNSETCS KOMUCCUOHHO
73,

73YacTb 4 ctatbym 15 3akoHa "O rocynapcTBeHHON TariHe"; ab3al, BocbMor noanyHkTa 1 nyHkta 9 MonoxeHns o

denepanbHOM apxXUBHOM areHTCcTBe; noctaHoBneHue lMNpasutenbctea Poccuinickon ®epepaumm ot 20.02.1995 N 170
"O6 ycTaHOBNEHMU MOPSAKA PaCCeKpeuYMBaHUS U MPOLNEHUS CPOKOB 3aCeKpeyrBaHWs apXUBHbIX OOKYMEHTOB
Mpaeutensctea CCCP" (CobpaHne 3akoHopatenbctBa Poccuiickoin denepaumm, 1995, N 9, ¢1.762; 2016, N 13,
cT1.1833) (nanee - noctaHosneHue MNpasutenbctea N 170).

PelwweHne 0 paccekpeymBaHnn CeKpPeTHbIX apXMBHbIX AOKYMEHTOB BCTYnaeT B CW/y MOC/e ero cornacoBaHus c
roCyoapCTBEHHbIM OPraHoM WNW opraHus3aumen, HagenvMBWUMKM apxXMB COOTBETCTBYIOWMMU  NOSHOMOYUSIMUA,
yTBEpPXAEeHVs ero pykoBoamMTenem apxmea, BHECEHUS U3BMEHEHWNIA B YYETHYIO NOKYMEHTaUUI0 apXuBa B COOTBETCTBUU
¢ rnason LIV lMpaswnn.

52.3. ApxuB 0653aH NpenoCTaBNATb YfieHaM 3KCMEPTHbIX KOMUCCWUIA WM TPpyMn, CO34aHHbIX B FOCYAapCTBEHHbIX
opraHax u opraHusaumax, pPyKoOBOOUTENM KOTOPbIX HadeneHbol MONHOMOYMAMM MO OTHECEHWI0 CBEeAeHUn K
rocynapCTBEHHOM TaliHe, a TakXe YlieHaM WHbIX KOMWCCWUIA, MOSIHOMOYHbIX pacCekpeyrBaTb CEKPETHbIE apXMBHbIE
JOKYMEHTbI IMKBUANPOBAHHbIX OpraHusaunii, He UMeloLNX NPaBoNPEEeMHNKOB, CEKPETHbIE apXUBHbIE AOKYMEHTbI UK
MX KOMWK, a TakxXe Heobxoaumyto onsi paboTbl MHOPMALIMIO.

LIll. XpaHeHue cekpeTHbIX apXMBHbIX OOKYMEHTOB

53.1. PaamelleHune, xpaHeHue, NpoBeLeHNe NPOBEPKN HANMNUYNSA N COCTOSHUS CEKPETHbBIX apXUBHbIX OOKYMEHTOB
OCYLIEeCTBNAAETCS apXMBOM C y4eToM TpeboBaHuii 3akoHodatenbcTBa Poccuiickoit depepaunn o rocynapcTBeHHOM
TanHe 4,

74 3akoH "O rocynapCTBEHHOW TarHe".
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YacTnyHo paccekpeyeHHble eanHNLblI XPaHEHUS CEKPETHBIX apXMBHbIX AOKYMEHTOB XPaHATCS B COOTBETCTBMU C
TpeboBaHNsaMM, ycTaHOBNEHHble rnasoii LIl Mpasun.

53.2. lNMpocTaBneHne Ha NepPBUYHbIX CPEACTBAX XPAHEHMS U HA CaMMX eduMHMLAX XpaHeHus (eauHuuax yyeTa)
CEeKpeTHbIX apXMBHbIX OOKYMEHTOB lWTaMnoB "PaccekpeyeHo" mnv OTMeToK "C" (CekpeTHo), "ee" (COBeplIEeHHO
cekpeTHO), "oB" (0cob0oli BaXXHOCTM) OCYLECTBNSIETCA B NOPSIAKE BLINONHEHWS CNyXebHOro 3aiaHnst U TONbKo Nocne
BHECEHWNS COOTBETCTBYIOWNX N3MEHEHWI B Y4eTHble JOKYMEHTbI (CornacHo nyHkTy 54.5 Mpasun):

no pesynbTatam NPOBEAeHNA paccekpeunBaHma CeKPETHbIX apXUBHbIX A4OKYMEHTOB B COOTBETCTBUWN C MyHKTaMu
54.3-54.5 lpaBun - B TeyeHMEe TPEX MeCSLEB C MOMEHTA MNOMYYEHWS apXUBOM PEWEeHUs O paccekpedynsaHuu
CEKPETHbIX apXUBHbIX LOKYMEHTOB;

npu 3acekpeynmBaHMM - B CPOKW, YCTAHOBMIEHHble 3akoHodatenbCTBOM Poccuiickon depepaumm 0
rocynapCTBEHHON TanHe.

LIV. Yyuet cekpeTHbIX apXUBHbIX AOKYMeHTOB. OchopMneHue paccekpeyeHHbIX aen

54.1. YyeT CeKkpeTHbiX apxMBHbIX [OKYMEHTOB BedeTcs C Yy4yeToM TpebOoBaHWiA, YCTAHOBNEHHbIX
3aKoHogaTenbcTBoM Poccuiickon denepaunmn o rocyfapcTBEHHON TanHe 75 .

75 3akoH "O rocypapcTBeHHOW TaliHe"; noctaHoBneHue Mpaeutenoctea N 170.

54.2. ApxumBHble (OOHAObI, ONUCK OeN, JOKYMEHTOB U eAMHULbBl XPaHEeHUS (€AMHMLbI YYEeTa) CEKPETHBIX apPXMBHbIX
JNOKYMEHTOB, a TaKXe WX Yy4YeTHble LOKyMeHTbl o0603HavaloTcs oTmeTkamm "c" (CekpeTHo), "ee" (COBEpLEHHO
CEeKpeTHO), "oB" (0c0BOI BaXHOCTM), KOTOPbIE ABASIOTCS CNY>XEOHbIMM N He BXOOST B apXUBHbIA WNEP eanHULbI
XpaHeHns (eanHULbI yyeTa).

Mpw HanMuuM B 0OIHOM apXMBHOM CDOHAE, ONUCK AeN, LOKYMEHTOB, eAVHULIE XPaHeHUs (eauHMUe yyeTa), Hapsay
C CEKPETHBIMY apXMBHbLIMU JOKYMEHTAMU, HECEKPETHbIX (PacCeKpeYeHHbIX) [OKYMEHTOB, 3TOT apPXMBHbIA POHA, ONMChb
Ien, OOKYMEHTOB M eOuHULA XPaHEHUS (eOMHMUA y4yeTa) MOMEevaloTCs B YYeTHbIX AOKYMEHTax OTMeTKon "cu',
KoTopas SBNsieTCs CNyXebHON 1 He BXOANT B aPXMBHBbIA WNAPP €AUHMLbBI XpPaHEHWS (€AUHWLBI yYeTa).

54.3. lNpwn paccekpeynBaHmm:

BCEX eOVHMWL XpaHeHuWs (eguHuL y4yeTa) MO CEKPETHOW onucu Aen, OOKYMEHTOB OMUCb paccekpeyvnBaeTcs,
nepenaeTcs Ha OTKPbITOE XpaHeHue 1 y4nTbiBaeTcs B ucte ooHaa 3a TeM Xe HomepoM, Ho 6e3 oTmeTku "c", "ee"
unm "os". Mpu aToM Ha 06MOXKE W TUTYNbHOM fNNCTE ONWCK AeN, HOKYMEeHTOB oTMmeTka "c¢", "ee" umnm "oB"
3a4yepkrBaeTCcs, a B MPaBOM BEPXHEM YTy NpocTasngetcs wramn "PaccekpeyeHo”;

4yactun egnHnL XpaHeHus (e,D,I/IHI/ILl, yqua) no CereTHOVI onncun oen, JOKyMeHTOB Ha pacCcekpe4deHHble CEKPEeTHbIe
apXmBHble OOKYMEHTbl COCTABNAETCA OTAeNbHAdA ONUCb Aen, 0OKyMeHTOB, HOMepa e ANHULL XpaHeHu4 (e,D,VIHVILI, yqua)
B KOTOpOVI OCTalTCA NPEexXHUMN. Hoeas onucb gnen, OOKYMEHTOB BMeCTe C paccekpe4dYeHHbIMN CeKpEeTHbIMU
apXMBHbIMM OOKYMEHTaMU rnepefaeTcsa Ha OTKPbITOe XpaHeHne, y4nTbiBaeTCcs B NIUCTe DOHOO0B 3a TEM XEe HOMEPOM,

4TO U cekpeTHas, Ho 6e3 oTMeTkn "c", "ee" nnm "oB";

OOHOro NN HeECKONbKNX CEKPEeTHbIX apXMBHbIX OOKYMEHTOB B COCTaBe eiuHULbl XpaHeHNs (e,EI,I/IHI/ILl,bI yqua) OHa
0OCTaeTCd Ha CeKpeTHOM XpaHeHUn.

54.4. dakT paccekpeymBaHWs CEKPEeTHbIX apxMBHbIX [LOOKYMEHTOB doukcupyetcs B rpadge "lpumedaHus”
wTtamnom "PaccekpeyeHo":

HaNpoOTMB 3arojioBKOB pacceKpe4yYeHHbIX N 4aCTU4YHO pacCeKpeydYeHHbIX eOuHUL XpaHeHWUsA (e,EI,I/IHI/ILl, yqua) B
onuncax nen, 0OKyMeHTOB, OCTaloWnXcAa Ha CEKPEeTHOM XpaHEeHUNN;

BO BHYTPEHHE ON1CK eNHULbI XpaHEHNs (EOMHMUbI yYeTa) Aena, a Nnpu ee OTCYTCTBUM - B TUCTE-3aBepuTene ¢
yKasaHueMm HOMepOB PaCcCeKPeYEeHHbIX TMCTOB.
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54.5. laMeHeHns B y4YeTHble LOKYMEHTbI M0 peay/ibTataM pPaccekpeymBaHmns CEKPETHbIX apXMBHbIX JOKYMEHTOB,
NPOBEOEHHOr0 B COOTBETCTBUM C NYHKTOM 54.3 lNpaBun, BHOCATCS HA OCHOBaHMM akTa O paccekpeynBaHum apXmBHbIX
LLOKYMEHTOB B TEYEHME TPEX MECALIEB MOCNE NONYYEHUS apXMBOM PELIEHUSI O PaCCEKPEUNBaHNN.

Mocne paccekpeymBaHns K ONucsiM Aen, AOKYMEHTOB OTKPbITOrO U CEKPETHOr0 XpaHEeHUs1 COCTaBNAOTCS HOBble
utoroeble 3anucu 06 obbemax aKTUYECKU YYTEHHbIX B HUX €OMHWL XpaHeHus (eamHuy ydeta). Pabota no
BHECEHWIO N3MEHEHWI B Y4ETHbIE JOKYMEHTbI MPOBOANTCS B MOPSAKE BbIMOIHEHMSI Cly>XeBHOoro 3aaaHums.

54.6. lNpn 3acekpeuMBaHUN aPXMBHBLIX [OOKYMEHTOB Ha OCHOBAHMMU peleHuss 06 OTHeceHWM cBedeHuin K
rocygapCTBEHHON TaliHe, MPUHATOro AONIXHOCTHbLIM INLOM, HaOeNeHHbIM MOITHOMOYUAMWN MO OTHECEHUIO CBeAEeHUN K
rocy0apCTBEHHON TalHe, COOTBETCTBYIOWME USMEHEHNS BHOCATCS B YYeTHble OOKYMEHTbI B CPOKMW, YCTAHOB/IEHHbIE
3aKoHogaTenbcTBoM Poccuickon degepaunmn o rocynapcTBEHHON TanHe.

LV. Bo3BpaT apXvBHbIX J,OKYMEHTOB

55.1. Bosspart nokymeHToB ApxmBHOro cporHaa Poccuiickon Penepauny oCylecTBASAETCS N0 peweHnto cyaa.
55.2. bes peleHuns cyna apxus 0653aH BO3BPATUTD!

JNOKYMEHTbl NIMYHOrO MPOMUCXOXAEHUs, obpasoBasBwmecs B npouecce [LesTeNbHOCTW OTAENbHbIX UL U
SBNSIOWMNECS MNPU  CO3OAHUM WX NNYHOW  (4aCTHOW) COBCTBEHHOCTbIO, U3  MPEKPaLEHHbIX  YronoBHbIX,
aOMVHUCTPATMBHBIX,  (PUNbTPALMOHHO-MPOBEPOYHbIX  Aen - MO JIMYHOMY  MUCbMEHHOMY  3asBNEHUIO
peabnnMTMPOBaHHOrO NLA WY €ro HacNenHVKOB;

TPYLOBYIO KHUXKY rpaxK.aaHunHa - Mo ero MYHOMY NMCbMEHHOMY 3asB/IEHMIO;

DOKyMeHTbl, nepemelyeHHble B CCCP B peaynbTtate BTopoit MMPOBOI BOWMHbBI 1M HAaxXO4AWMECS Ha TeppuTopun
Poccuiickoin depepauun, - B coOoTBETCTBUM ¢ DPenepanbHbiM 3akoHOM 0T 15 anpensg 1998 r. N 64-D3 "O kynbTypHbIX
LeHHocCTSX, nepemelieHHbix B Coto3 CCP B pesynbTate BTopoit MMPOBOI BOWHbI Y HAXOOSAWMXCA HA TEppUTOpUM
Poccuiickoin depepaumn” (CobpaHune 3akoHomaTtenbctea Poccuiickoin epepaunn, 1998, N 16, ¢1.1799; 2008, N 30,
cT.3616).

55.3. BosBpaT apxvBHbIX AOKYMEHTOB OCPOPMASIETCS aKTOM 00 M3BATUM MOLNMHHBIX €AMHUL XPaHeHus,
apPXMBHbIX JOKYMEHTOB U OTPAXaeTCs B Y4E€THbIX LOKYMEHTaXx.

AKT 1 opyrne OOKyMeHTbl, Ha OCHOBaHWM KOTOPbIX Npoun3BeneH BO3BpAT apXWBHbIX OOKYMEHTOB, BMeCTe C
paCI'IVICKOVI nvua, NoNyymBLIEro nx Ha pyku, BKIYarTCa B Aeno ooHaa.

55.4. C n3b4arbix APXUBHbIX OOKYMEHTOB M3rotaBNmMBarOTCA KOMUKU, KOTOPbIE NMOMeWarTCa B eduHNLY XpaHeHns
Ha MeCTa N3bATbIX apPXMBHbIX OOKYMEHTOB, O YEM OenaeTcs OTMEeTKa B N1UCTe-3aBeputene n onncn gen, 0OKyMeHTOB.

Mpunoxenue N 1 k MNMpasunam

pekomeHayeMmblii obpasel

YTBEPXOAIO
(HasBaHue apxuea)
HaumeHoBaHwue
LONXHOCTU
AKT pykoBoouTens
apxuea
N (HasBaHue apxmBa)

(oaTta)
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0 HencnpaBuUMbIX NOBpPEXAEeHUNAX
APXNBHbIX JOKYMEHTOB

doHa N

(noanuceb) (pacwwndpposka
noanucu)

(nata)

B ¢ooHAae obHapyXeHbl eANHNLbI XPaHEHWUS (EAVHULIbI y4eTa), MPU3HAHHbIE HEUCMPABMMO MOBPEX AEHHbLIMY

N | Homep| Homep 3aronoBok Kpan- Konunuyectso CywHocTtb | Mpume-
n/m | onucu | eOvHULbI MOBPEXOEHHOW | Hue NUCTOB (BPEMS | M NPUYMHBI | YaHWS
XpaHeHus eauHNLbI nathbl 3ByYaHus, nospexe-
(eavHUUb XpaHeHus mMeTpax, M6) ons HUA
yyeTa) (eanHnUbI ayamoBuU3yanbHbIX
yyeta) JOKYMEHTOB -
€4VHUL, XpaHeHns
(eonHunL yyeTa)
1 2 3 4 5 6 7 8

NToro obHapyxeHo HemcrnpasmmMo
NoBPEeXAEHHbIX
eAVHWL, XpaHeHNs (eanHuL, yyeTa)
3asenyownii OT4EN10M

3aBsegnyownii

apxmeoxpaHunuem

(Undbpamm 1 NPONUCHIO)

(noanuck, pacwmdposka Nnoanmcu)

(noanuck, pacwmdposka Nnoanucu)

ﬂepeqmcneHHble apXunBHble OOKYMEHTbI noanexart
cnnucaHwuio Benay

oKcnepThbl:

(HavMeHoBaHWe LONXKHOCTEN 9KCNepToB, MOANMUCU, paclwndpoBKa Noanucer, narta)

(N n pata npvkasa pykoBoOMUTENS apXuBa O CHATMU HEUCNPABMMO MOBPEX AEHHbIX
APXVBHBIX JOKYMEHTOB C y4eTa)

MameHeHus B y4eTHble OOKYMEHTbl BHECEHDI
HavMeHoBaHWe 0ONXHOCTU pa60TH|/|Ka

(bata)

(HasBaHue apxuea)

AKT

(noanucek, paclmdgposka Noanuncn)

Mpunoxenue N 2 k MNMpasnnam

pekoMeHayeMmblii obpasel

YTBEPXOAIO

HanmeHoBaHue
LONXHOCTW
pykoBoauTens
apxvBa
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N (HasBaHMe apxmuBa)

(nata)

0 HEOBHaPYXXEHUN apXUBHbIX (moanucob) (pacwwndpposka
IOKYMEHTOB, NyTW PO3biCKa KOTOPbIX noanucu)

ncyepnaHbl
(pata)

®doHa N
B YyCT@HOBMEHO OTCYTCTBUE B (hoHAae
pesynbTaTe NepeYUCIEHHBIX HUXEe

APXNBHbIX JOKYMEHTOB. rlpe,ﬂ,l'lpVIHﬂTble adpXmMBOM Mepbl NO PO3bICKY
NONOXNTENbHbIX pe3ynbTaTtoB HE Aan, B CBA3U C YEM CHUTAEM BO3MOXHbIM

CHATb C y4yeTa:

N n/n | Homep | Homep |3aronosok|KpaiHue KonunyecTtso Mpeanno- Mpume-
onucK | eanHUUpBl | eanHuubl | gaThl nncToB (Bpems naraemble 4yaHus
XPaHeHns | XxpaHeHns 3ByyYaHus, NPUYUHBI
(eavHUUbI | (eOMHWUbI meTpax, M6) ons | oTcyTCcTBUA
yyeTa) yyeTa) ayaMoBU3yanbHbIX
IOKYMEHTOB -
€4VHUL, XpaHeHmns
(eonHunL yyeTa)
1 2 3 4 5 6 7 8
NToro €AVHUL, XpaHeHMs (eamHuL, yyeTa)

(umMdopamm 1 NPOMMUCHIO)
ConepxaHve yTpayeHHbIX apXUBHbIX JOKYMEHTOB MOXET OblTb 4ACTUYHO BOCMONHEHO
cnenyownMn eaMHNLAMN XpaHeHNs (e auHULaMm
yyeTa):

(Homepa eauHWy yyeTa (eAnHUL, yYeTa) n ux
rpynnoBble 3arofioBKM)

3aseqnyownii 0TOEN0M

(noanuck, pacwmdposka Noanucu)
3aBenyowWwnii apXNBOXPaHNIIMLLEM

(noanuck, pacwmncposka nognucu)
[ naBHbIN XpaHUTENb

(moonuck, pacwmndposka nognucu)

(N n paTta npvkasa pykoBOOMUTENS apXuBa O CHATMU HEUCNPABMMO MOBPEX AEHHbIX
APXMBHbBIX LOKYMEHTOB C y4eTa)
N3meHeHNs B y4eTHbIe AOKYMEHTbI BHECEHDI

HanmeHoBaHWe 0ONXHOCTU
paboTHKKa

(noanucek, pacwmngposka Noanmncn)

(nata)

Mpunoxenune N 3 k Mpasunam

pekoMeHayeMmblin obpaseL

NC «TexakcnepT: 6 nokoneHne» NHTpaHeT



06 yTBepAeHW MpaBn OpraHn3aL M XpaHeHNs, KOMMJIEKTOBaHMS, y4eTa 1 NCMOJIb30BaHNA fOKYMEHTOB APXUBHOIO choHAa
Poccuiicko ®enepaummn n Apyrnx apxXmBHbIX JOKYMEHTOB B FOCYLapCTBEHHbIX Y MyHULMMaNbHbIX apXnBax, My3eax n bubanorekax,
Hay4HbIX OpraHn3aumax (C n3sMeHeHUsIMK Ha 26 ceHTA6ps 2022 roaa)

lpuka3 Pocapxusa oT 02.03.2020 N 24

CTtpaHunua 59

YTBEPXOAIO YTBEPXOAIO
(HanmMeHoBaHWe AONXHOCTK (HanMeHoBaHMe AONXHOCTU
pykoBoAnTENS pykosoauTens
opraHusauun, nepejarouen opraHvsauuy, npuHUMaroLemn
OOKYMEHTbI) JOKYMEHTbI)

(noanucek, paclmdgposka Noanmncn) (noanuce, paclwmdgposka NoANNcHK)
(nata) neyarb (mata) neyarb
AKT

N

(nata)

npuema-nepenayn apxmeBHbIX 4OKYMEHTOB Ha
XpaHeHve

(ocHoBaHuWe nepenayu)

(HaMMeHOBaHVe NepeaaBaeMoro oHaa)

chan, a
(HauMeHoBaHWe opraHuasauun,
nepepawowen JOKYMEHTbl)
(HauMeHoBaHVe opraHuaauun,
NPUHYMAOLWER OOKYMEHTbI)
NPUHUMaeT Ha rocygapCTBEHHOE XpaHeHune (rogpl)
JOKYMEHTbI 3a
W CNpaBOYHbIA annapaT K HAM:
N n/n HaseaHue, HoMep Konuyectso KonunyectBo lMpumeyaHus
onucu 9K3EeMNNsipoB enmHuLY,
onucu XpaHeHns
(eavHny yyeTa)
1 2 3 4 5
Wtoro npuHsaTo
e[VHUL, XpaHeHns (eanHuUL yyeTa) (umcbpamu 1 Nponucko)
lMepepayy npoussenu [Mpvem npounssenu
(BonXHOCTb)  (Mmoanuch, paclwmdposka (DonxXHOCTb)  (MOAMMChb, pacwngpoBKa
noanmcu) nognuncu)

(Bata) (pnaTta)
®doHay npuceoeH N

VameHeHus B Y4eTHble OOKYMEHTbl BHECEHDI

HaumeHoBaHWe [OnXHOCTH
paboTHuka

(moanucek, pacwmngposka Noanncu)

(naTta)
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MpunoxeHue N 4 k lNpasrnnam

pekomeHayeMmblii obpasel

KHUIA YYETA NOCTYIMJIEHUA O OKYMEHTOB

N | Oara HaumeHo- | HaumeHo- | Hassanue | lombl | Konnyectso | KpaTkas Homep  [[Mpume-
n/n|noctyn- BaHue BaHue, doHpa (mpn | Loky- efnHnY xapakte- | oHHa, | yaHus
NeHns |opraHnsaumun,| HoMep U | He(POHAOBOW |MEHTOB| XpaHeHWsl | pUCTUKa | NPUCBOEH-
(dhamnmns, Jara opraHusaumu (eavHnY | cocTosHUA HbIA
VHWUManNbl | AOKYMEHTa,| XpaHeHus yyeta) unm nocTynus-
nmua), ot no rpacha He HEOMUCaHHbIX WnMm
KOTOpOW KOTOPOMY |3anosnHseTcs) JOKYMEHTOB JNOKYMeHTaMm
MOCTYNUAN | MPUHATHI (nnctos, M6) Mo Crmcky
DOKYMEHTbI | BOKYMEHTHI ¢hoHOoB
1 2 3 4 5 6 7 8 9 10
WNtoro rog, eANHNL, XpaHeHNs (0OKYMEHTOB,
nocTynuno 3a NINCTOB)
(umcbpamu n
NPONMChI0)
B TOM uncne (npu HepOHOOBOW OpraHM3aLmMmn XpaHeHns B rpade ykasbiBaeTcs amanasoH
NPUCBOEHHbIX HOMepoB (C N noN ):

HanmeHoBaHue O0OMXHOCTH

paboTHuka
(nognucb, pacwmdgposka noanucu)
(mata)
Mpunoxenune N 5 k Mpasunam
pekomeHayeMmblii obpasel
CMNCOK ®»OHLOO0B
Homep | Hata nepsoro | HassaHue poHna OTtmeTka o MpyMeyaHus
¢oHaa | nocTynneHus BbIObITVN
1 2 3 4 5
Wtoro Ha 01.01. ... cooHO0B

r.

(LMdopamu 1 NPONUChIO)
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B TOM 4mncne noctynmno 3a

thoHooB

BbIObINO 34 ......... r.

(UMdopamm 1 NPONUCHIO)

hoHooB

(umdbpamu 1 Nponucko)
HavnmeHoBaHve 0onXxHOCTU paboTHMKA

(noanucek, paclmgposka NoANM1cHK)

(bata)
Mpunoxenune N 6 k MNMpasunam
pekoMeHayeMmblii obpaseL
YTBEPXIOEHO
OKCNepTHO-NPOBEpPOYHas
KoMmcens
(HaumeHoBaHVEe yrnoHOMOYEHHOT O
opraHa
ncnonHUTenbHoW BnacTu cybbekta Poccuiickoin denepaumm B
obnacTu
apXMBHOro Aena, peaepanbHOro rocy4apCTBEHHOro apxmea,
Hay4HOW opraHusaumm)

(MpoTtokon )

oT
N n/n | denonpouasoacTteeHHble | 3aronosok | KpanHue | KonuuecTso MpumeyaHus

WHOEKCbl M HoMepa no nena nartbl NNCTOB
crapou onncu
1 2 3 4 5 6
B onuck BHECEHO
(umdbpamu 1 NponucbIo)

CN noN Hen.
nNTEpHbIE , B TOM yncne
HoMepa:
nponyleHHbIe
HoMepa:

HavnMeHoBaHWe 0ONXHOCTU
cocTaBuTend onncu

3aBeayownii 0TOENOM
(apxmBOXpaHUNLLEM)

(noanuck, pacwmdposka noanucu)

(nata)

(mnoanucek, pacwmngposka NoanNncHK)

Mpunoxenune N 7 k Mpasunam
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pekomeHayeMmblii obpasel

YTBEPXOEHO
OKCnepTHO-NPOBEPOYHas
KoMuccus

(HavMeHoBaHMe YNoNHOMOYEHHOr0
opraHa

NCMONHNTENbHOM BnacTun cybbekTa Poccuitckoin depepaumm B
obnactu

apxvBHOro fgena, enepanbHOro rocynapCTBeHHOro apxmea,
Hay4HOW opraHunsaumn)

(MpoTtokon N )
oT
N n/n | denonpon3soAcTBeHHbIE |  3arofoBokK Kpaiithme |  Ob6bewm, MpumeyaHus
WHOEKCbl M Homepa no nena natbl M6
cTapow onucu
1 2 3 4 5 6

B onuncb BHEceHO

(umdpbpamu 1 NponuchIo)

nen.
CN no N o6bemMoM M6
HanmeHoBaHune
JONXHOCTW CoCcTaBUTENs
onucu

(noanuck, pacwmncposka nognucu)
3asenyownii 0TOEN0M
(apxmBOXpaHuUULLEM)

(noanuck, pacwmcposka nognucu)

(nata)

Mpunoxenue N 8 k MNMpasnnam

pekomeHayeMmblii obpasel

NNCT-3ABEPUTENDb

OENAN
B nene nogwnto n NNCTOB
NPOHYMepOBaHO
(uMdppamm 1 NPoONMUChIO)
CN no N , B TOM yncne
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NIMTEPHbIE HOMEpa /INCTOB:
nponyLweHHble Homepa

NINCTOB:
+ NINCTOB BHYTPEHHEN
onwucu
OCc06EHHOCTU (PU3NYECKOTO COCTOSHNSA 1 Homepa nuctos
chopMrpoBaHns fena
1 2

HanmeHoBaHue 00MXHOCTH
paboTHMKa

(noanuce, pacwmdgposka NoANNcHK)

(bata)

Mpunoxenue N 9 k MNMpasnnam

pekomeHayeMmblii obpasel

YTBEPX OAIO
(HasBaHue apxuea)
HaumeHoBaHwue
DOJIXHOCTU
AKT pykoBoauTens
apxvBa
N (HasBaHMe apxuBa)
(nata)
npuema Ha xpaHeHve noanncb pacwmdgposka
noanucu
APXMBHBIX OOKYMEHTOB NIMYHOI O narta
NPONCXOX OeHNS

Ha ocHoBaHun peweHuns SKcnepTHo-npoaepquoVI KOMUccun

(npoTokon oT N

n gorosopa N

oT
chan, a
B

(Pammnus, uMs, oTHeCTBO (NPW HanMumMKn) cobCTBEHHKKA (Bnanenbua)
apXmB NPUHATHI
JOKYMEHTbI
(obwas xapakTepmcTuka LOKYMEHTOB)
B eVIHUL XpaHeHns (eanHuLY yyeTa) JOKYMEHTOB
KonnyecTsee (yCnoBHbIX)

(nnctos, M6) no onwucm

®doHOy NprcBOeH
N
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CTpaHunua 64

CobcTBEHHMK (Bnaneney)
(Hy>XHOE Noa4YepKHYTb)
HanmeHoBaHve BONXHOCTU
paboTHMKa

(noanucek, pacwmndposka noanncu)

(noanucek, pacwmdposka noanncu)
I3MeHeHns B yYeTHble JOKYMEHTbI Mo pedyfibTaTtam OnnucaHns BHECEHbI
HanmeHoBaHve 0onxHOCTU paboTHMKa

(noanuck, pacwmdposka nognucu)

(nata)

MpunoxeHue N 10 k Npasmnam

pekoMeHayeMblii obpasel

YTBEPXOAIO
(HasBaHue apxuea)
HaumeHoBaHwue
LONXHOCTU
AKT pykoBoauTens
apxusa

N (HasBaHue apxmBa)

(oaTta)
0 BblAENEHUN K YHUYTOXEHUIO noanucb pacwmndgpoBka
noanucu

APXUBHBIX AOKYMEHTOB, He nara

noaoneXxatwunx XxpaHeHuto

K yH14TOXEHNIO 0OTOBPaHbI AOKYMEHTHI
goHzoa N

(HasBaHue dpoHaa)

Ha ocHoBaHun

(CCbIJ'IKVI Ha HOpMaTUBHO-MeTOoONYECKNE OOKYMEHTbI

LNsi NPOBEAEHNS 9KCMEePTU3bI)

N n/n| HaseaHuns | KparHue | Homepa Homepa KonunyecTtso Mpume-
rpynn nathbl onucei eanHuL eavHuy, yaHus
JOKYMEHTOB XpaHeHus XpaHeHus
(eavHuy yyeta) | (eamHuy yyeta)
no onucam
1 2 3 4 5 6 7
Wtoro eAMHUL, XpaHeHns (eanHnL, roa(bl)
ydyeta) 3a

(UMdbpamm 1 NPONUCHIO)

Konnyectso eanHnL xpaHeHns (eonHUL yyeTa), KpanHne gatbl U kpatkas

XapakTepuctnka OOKYMEHTOB,
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ocTarwumxcsa Ha
XpaHeHun

3asegnyownii 0TOEN0M
(apxmBOXpaHunLLEM)

(noanucek, pacwmgposka Noagnmncn)
HaumeHoBaHune 0OXHOCTH
paboTHKKa

(noanucek, pacwmndposka noanncu)

(pata)

YTBEPXOEHO

9KCnepTHO-NPOBEPOYHAS
Kommcens

(HaumeHoBaHMe YNoMHOMOYEHHOr O
opraHa

MCnonHUTENbHOM BnacTu cybbekTta Poccuiickoin denepaumm B
obnactu

apXMBHOro fena, goeaepanbHoOro rocynapCTBEHHOMO apxmBa,
Hay4HOW opraHmaauunmn)
(MpoTtokon N )
oT

JlokymeHTbI
chaHbl

(HasBaHWe opraHmsaumm)
Ha nepepaboTKy Mo NPUeMo-CaaTOYHON N
HaknagHom

(Bata)
HaumeHoBaHune
IOMXHOCTU paboTHUKA

(noanucek, pacwmdgposka noanncu)
N3MeHeHns B y4eTHble [OKYMEHTbl BHECEHbI
HaumeHoBaHue
JONIXHOCTN
paboTHMKa

(noanucek, pacwmdposka noanncu)

(bata)

(HasBaHue apxuBa)

Appecart

MpunoxeHue N 11 k Npasmnam

pekomeHayeMmblii obpasel
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(no4ToBbLIN agpec, UHIOEKC)

(TenedoH, gakc)

(ampec anekKTPOHHOW MOYThI)
ApxvBHas cnpaska
N

(Bata)
Ha N oT

OcHoBaHue:

HanmeHoBaHue 00MXHOCTH

paboTHMKa
(noanucek, pacwmndgposka Nognmncn)
(paTta)
neyaTb
VcnonHutenb
(noanucek, paclwmndgposka Nognmncn)
(TenedpoH)

Pepakuns OOKyMeEHTa C y4eToM
N3MEHEHNI N OONONHEHWA NOAroTOBNEHa
AO "Konekc"
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